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1.1.2

1.1.3

12.1

Title 1
Introduction

Chapter 1
Preamble

Eagle Fire Protection District (alsaconducting its operations under the name and style of
(Eagle Fire & Rescu is composed of property incorporated through the initial creation of the
District in 1947 and subsequent annexations to comprise the fire district that today provides
service to gproximately 37,000 people in a 92 square mile area

Eagle Fire Protection District is proud to be classified by ISRB as a Class 3 department that
provides fire, rescue, and emergency medical services to the City of Eagle, Ada, Boise, and Gem
Counties.

Eagle Fire Protection District has 3 fire stations strategically located throughout the District
with a workforce of 49 employees. Our current District, commonly referred to as the Eagle Fire
& Rescueis composed of the following area illustrate@n the map on page 4.

Chapter2
Official District Policy Code

Introduction and Policy Statement: The Board of Commissioners pursuant to the authority

of Idaho CodeSection31-1417(5) has the authority to adopt such rules and resolutions as may

be necessary to carry out their duties and responsibilities which authority is ongoing and the

Board of Commissioners may exercise such authority to amend, revise or repeal any ordll

OEA DOI OE E&gielFite Protdetiod Bitrictdl 1 EAU #1 AA6 AO OEA "1 AO
Commissioners in their discretion and in accordance with law.

1.2.1.1 4 E AKagl@ Fire Protection Districtd | 1 E A Us thelpdlidy 6ode of theEagle Fire
Protection District and as adopted and amended from time to time contains the policy
of the Board of Commissioners which shall govern the actions and organization of the
Board of Commissioners, its Officers, Employees, Volunteers and all District
operations.

1.2.1.2 ThA Ed@le Fire Protection District0 | 1 EAU #1 AA6 EO 11 0 ET OAT AAA
considered a contract for purposes of employment as persons employed by tRagle
Fire Protection District are employed (at will) at the discretion of the Board of
Commissioness and shall have no right to continued employment and/or employment
benefits except as may be agreed in writing and expressly approved by the Board of
Commissioners in an employment contract or collective bargaining agreement.

1213) 1 AAAEOEAQI AOI&EXFEM 00 OAAOGETT $EOOOEAOG o011
Commissioners has adopted and maintains the District Lexipol Poji@and Procedure
Manuals, which establishes rules for the day to day operations of the Fire District.

12144 EEO0 O%ACI BEILE ORE ODOEORGS 011 EAU #1 AA EO Ol
the District Lexipol Policy and Procedure Manuad.
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12.3

13.1

13.2

141

1.2.1.5 In the event a conflict is found between the BCPC and Lexipol, the BCPC
policy/procedure will control.

Method of Codification: There is hereby adopted a method of perpetual codification of the
policy of this district which shall be in accordance with the numbering system of this policy.

Policy Code Title: The adoption by the Board of Commissioners of this District Policy Ceds

hereby declared to be, and shall hereafter constitute, the official Eagle Fire Protection District
"TAOA T &£ #1111 EOOETTAOO 071l EAU #1 AA8 4EEO 011 E
Fire Protection District Board of Commissioners Policy Code OEA O" #0#6q 3AAQEI]
it is hereby published by authority of the Board of Commissioners of the Eagle Fire Protection

District and shall be kept up to date under the direction of the Secretary of the District, acting

for the Board of Commissioers.

Chapter3
Logo and Mission

District Logo: The following is hereby adopted as the official Logo of this District and may
appear on all District vehicles and equipment where appropriate and on official
communications of the District.

District Mission Statement: The mission ofthe Eagle Fire Protection Districtis to provide all-
hazard emergencyservicesand education to our community through professionalism,
dedication, and compassion

Chapter4
Official Newspaper for Publication ofNotices

Official Newspaper for Publication of Notices: In order to comply with Idaho Code Section
60-106, the Commissioners find the newspaper of general circulation with the largest paid
circulation within any County in which this District is locatel is the IdahoStatesmanand
therefore designates said newspaper as the official newspaper of this District for the purpose
of giving legal notices.
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21.2

2.1.3

214

Title 2
Policy Adoption

Chapter 1
Policy Authority

The Board of Commissioners iauthorized by law to adopt policy for the governance of
District operations, and,except as herein provided for adoption and maintenance of the
District Lexipol Policy and ProcedureManuals.

District Lexipol Polic y and Procedure s Manuals: The Board of Commissioners has entered
into an Agreement for Use of Subscription Material with Lexipol, LLC to provide policy
manuals and supplemental policy publications, daily training bulletins and other materials

i O, AGEDPI 1 011 EA Uadapted it d&edokelanteAvith thie following Ardcess:

2.1.2.1 Lexipol Policy Manual: Lexipol Policy adopted shall be maintained and codified in the
District Lexipol Policy and Procedures Manuals which shall include Commissioner
Approved Policies and Fire Chiedipproved polides and procedures

2.1.2.2 Commissioners Approval: Lexipol Policy proposals, that involves any subject matter
contained in the Policy Code, requires approval by resolution of the Board of
Commissioners, shall either amend the Policy Code mepeal the provision in the
Policy Code and amend the District Lexipol Poljand/or Procedures Manuals. The
intent is to avoid redundant provisions. Any amendment of the Policy Code pursuant to
this section shall include an annotation that the amendmeris subject to the Lexipol
copyright.

2.1.2.3 Fire Chief Approval: Lexipol Policy and/or Procedures Manuals proposals, that do not
involve a subject matter contained in the Policy Code, may be adopted by the Fire
Chief, subject to thirty (30) calendar das prior written notice to all District appointed
officers and employees. Unless the Lexipol Policy and/or Procedures Manuals is
disapproved by the Board of Commissioners at its next scheduled Commission
meeting, it shall then be codified in the LexipdPolicy and Procedure Manuals

District BCPCPolicy: The policy of the Board of Commissioners (the Board) of the Eagle Fire
Protection District (the District) recognize that one of its major functions is to serve as the
policy-making body of the Distict, to govern all District financial decisions., and to govern the
activities and shape the future of the District. At the same time, the Board reserves for the Fire
Chief and the professional staff the responsibility of the dajo-day administration of the

District in a manner consistent with the policies and rules that the Board has adopted.

It is therefore the intent of the Board to set forth a series of policies and Board rules to govern
the conduct and deliberations of the business conducted by ti&oard and to serve as a guide
for the professional staff in carrying out the daily functions of the District.

Board Policies: It is the intent of the Board to be governed by a set of policies. The policies
and rules shall be adopted by the Board anthade available as public documents.

The policies and rules of the Board shall be drafted, adopted and amended with full
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AT 1 OEAAOAOETT &I O OEA "1 AOAGO AAOEOA O1 DOl OEA
obtainable quality for the residents of the EOOOEAO xEOEET OEA 1 EIi EOAOQE
to support it. The Board of Commissioners, as the governing body representing the people of

the District, determines all questions of policy to be employed in the operation of the District.

In the event that a board policy is found to be in conflict with State or Federal Law or the rules
of a higher authority, that portion of such policy is automatically null and void without Board
action and shall be deleted from the accumulated body of policies@rules.

If disagreement over the application, extent, or interpretation of a policy arises, the resolution
of the conflict will be based on the majority opinion of the Board. If such an interpretation is
deemed to have future significance, an amendmetd the applicable policy, as a Board rule,
shall clearly specify the intent of the Board in interpreting the policyThis does not apply to
policies that fall under the purview of the Fire Chief as outlined in 2.1.2.3.

Board rules may also be based on pénient statutes. In this context they are designed to
explain, detail, or otherwise organize the application of a policy consistent with the statutes.
Board rules may also be applied to remind the Board, staff and public of the existence of
applicable stautes.

Proposals regarding changes, deletions, additions, or repeals, may originate from any
interested person.

Chapter 2
Policy Adoption Process

BCPCPolicy Adoption, Changes, Deletion, Additions, Repeal and Review: In its

deliberations leading to the establishment or amendment dtagle Fire Protection District

"TAOA 011 EAudicyp QPAOOT AO# OEA "1 AOA8O AAT OOAT Al
efficiency and effectiveness in carrying out legally mandated tasks age@neral policies in the

interest of public good.

The Board recognizes that all Board policies shall remain flexible and be subject to review and
change. Such review shall take place at a regularly scheduled board meeting on a date or dates
selected by theBoard, and shall appear as an agenda item.

)y O EO OEA ET OAT O T &£ OEA "1 AOA O1 DOI OEAA 1T OAAQ
policies. Adoption, changes, additions to and deletions from or repeal of the established shall

be accomplished bya majority vote of the Board Policy can be changed, suspended, added to,

or deleted from in the course of a single meeting.

An emergency shall be defined as an unforeseen circumstance requiring immediate action so
as to prevent diminishment of the welfae of the District.

The assembled policies of the Board, known collectively as tiagle Fire Protection District
"TAOA 011 EAU j OBHal e the reférencelinktriimedt doClconducting the
business of the Boardj2.2.1 Amended by Resolution 12021, passed on 9.16.2021]
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2.23

2.24

2.25

2.26

227

2.28

2.29

2.210

2211

Changes:lt is anticipated that in order for this District to remain current and efficient in its
operations that there will be the need to change policy from time to time. Changes must be
reflected in policy to ensure the afe and effective operations of the District. District Staff
whether administrative, appointed, employed or volunteer, are encouraged to bring to the
attention of the Board the need for policy additions and revisionthrough the chain of
command

Proposals: Proposals for new policy or changes to existing policy may be initiated in writing
by any Board member or by the Secretary, Treasurer, District attorney or the Chief of the
District.

Amendments: Proposed policy amendments or new policy may beroposed by any District
employee or volunteer in writing and submitted through the chain of command to be
presented to the Board.

Review and Recommendation: Proposals for new policy or changes to existing policy will be
received by the Board and.fideemed appropriate or necessary, may be referred to the Fire
Chief [who may appoint whatever district Personnel he sees fit to review the same and advise]
and District Attorney and/or to personnel and/or to ad hoc committees as appointed by the
Board for review and recommendation prior to Board action.

Format: Proposals for new policy should be in writing and in substantially the same format of
Appendix 2.2.6 - Proposed Policy Revision Form

Adoption: Proposals for new policy or changes to existing polioyay not be adopted at the
time of first introduction to the Board until the review has been completed as provided in
Title 2.

2.27.1 Temporary approval may be granted by the Board to meet emergency situations or
special events which require action before finkaction can be taken. The Board at its
discretion may receive input from the public, employees and/or volunteers of the
District prior to adoption of policy.

Final Draft: The Secretary and/or the Chief and/or District Attorney will draft the final draft
of the policy for the Board and will make changes as designated by the Board prior to final
adoption.

Inclusion in the Policy Manual: Policy adopted or amended will be made a part of the

minutes of the meeting in which the action was takenand&1 1 A1 O1T AA ET Al OAAA
policy manual and codified in accordance with this policyith an annotation to the section/s

affected which identifies the resolution no. and the effective date (as follows for example:

O02A01T 1 OOEDieffectiDd ¢ tpb OAOU oph ¢mpwd AT A A AEAT CA
accordingly.)

Policy Retention: Policy that is repealed and/or amended shall be retained by the Secretary
in order to verify the policy of this District as it existed at all times.

Lexipol Policy Exception: This chapter does not apply to Lexipol Policy except when Lexipol
Policy adoption involves repeal of any section of tisO" #0# 01T 1 EAU80
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Chapter 3
Policy Custodian

2.3.1 The Board: The District is defined in accordance with tle provisions of Idaho revised statutes.
The District includes territories within the City of Eagle, Ada, Boise, and Gem Counties. The
Board, by policy, shall carry out its responsibilities and the will of the people of the District, in
keeping with Stateand Federal Constitutions, Statutes, rules, interpretations of the Courts, and
all the powers and responsibilities they provide.

Policies are adopted by the Board to govern the operations and affairs of the District. The
policies are designed to help th&oard carryout, effectively and efficiently, the responsibilities
and duties delegated to it by law and the will of the people.

The Board reserves to itself all authority and responsibility delegated to it, unless otherwise
assigned to the Fire Chief orthers by Statute, Ordinance, Resolution, or local action.

2.32 The Secretary is the official custodian and keeper of records and minutes of the District which
shall include policy of the District and the Secretary shall maintain at all times the officiBICPC
Policy of the District which shall contain all currently adopted policy.

Chapter 4
New Policy Dissemination

2.4.1 Inclusion in Policy Code: At such time as the Board takes final action on the adoption of new
policy or an amendment of the existing plicy, the same shall be included in this policy by the
District Secretary and the date of thiBCPPolicy updated.

242 Copies:0T 1 EAU AAT POAA OEAI 1T AA AEOOAI ET AGAA AECEO,
GCompany Drived  ihd District server.

Chapter 5
Policy Distribution and Review

2.5.1 Duty to Remain Informed: Each Member has the responsibility through his/her own
initiative to remain informed of changes, events, or other important facts affecting the District.

2.5.1.1  The member will provide to the Secretary a current email or cell phone messaging
address and location to which notification can be sent.

2512 Each member must inspect, on a reasonably regular basis, Bulletin boards and
other sources as may be required by the Disttt for directives, general orders,
classes and other memoranda.

2.5.2 Policy Distribution and Review:
2521 The Eagle Fire Protection DistrictPolicy Code is the foundation for safe and

effective operations. All personnel must periodically review, be sadly familiar,
and operate within it.
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2522 Each employee of this District will have access to an electronic copy of the District
Policy Code and will sign a statement acknowledging said acceggppendix
2.5.2.2, Receipt of District Policy Code]
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3.11

3.1.2

Title 3
Board of Commissioners

Chapter 1
Powers and Duties of the Board

[Amended 3.1.4 by Resolution €020, Passed by Board 6/8/2020]

It is the policy of the Board to exercise those powers granted to it by Idaho Code Title 31,
Chapter 14, and tacarry out those duties assigned to it as may best meet the fire and Hafety
needs of the District.

Important activities of the Board are the formulation of policies and rules regarding District
programs and services. In carrying out its legislative angdolicy-making responsibility, the

Board shall delegate the administrative and executive functions of managing the Department
to the Fire Chief.

The basic manner in which members fulfill their office must be at a regular, special, committee,
or workshop meeting, and may be a matter of public record. The method of participation is
discussion, deliberation, debate and voting. All members including the Chairperson are
expected to participate fully in deliberation and voting.

Board members, individually and cdectively, act as representatives of the citizens of the
District in maintaining and promoting fire and life-safety needs of the District.

"TAOA 1T AT AROOGS AAAEOGEI T O AT A AAGEIT 1T O OEAII
available resourcesand information available to the Board at the time such decisions or
actions are made.

Board members shall observe the following code of conduct, designed to guide their actions in
carrying out their responsibilities. A Board member should strive to respdahe authority of

the majority, and understand his/her role as a Board member.

The Board makes yearly appointments, approvals and reviews. The following guide shall be
used to help maintain an efficient flow of District programs and services.

Januay

1 Swearingin of elected/re-elected Commissioners (odd number years)
February

i Elect Board Officers

91 Delegation of officer duties

1 Review of professional services contracts

1 Board of Commissioners Policy Manual Review
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9 Department Policy and Procedures Review
1 Legal Training
9 Accounting Policies and Procedures Manual Review

March

1 When relevantcertify the wording to the County Clerk for a bond, levy, initiative,
referendum, recall or any other ballot question ordered for the May election. (Sec.-34
106, Idaho Code)

April
9 Set date for Budget Hearing Notice for August
May
9 Fire Chief Annual Performance Review
June
1 Budget Workshop
July

1 Budget Review with Divisions as requested.
August

1 Budget Public Hearing
September

1 When relevant certify the wording to the CountyClerk for a bond, levy, initiative,
referendum, recall or any other ballot question ordered for the May election. (Sec.-34
106, Idaho Code)

1 In odd numbered years the Secretargertifiesthe nominees to be placed on the ballot
of the Fire District for the November 5 election. (Sec. 34404, Idaho Code)

October
9 Station and apparatus meeting and review
November

1
December

1
3.1.3 The Board shall annually review and participate in the updating of th E O O StEalBdiz&lén.
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3.14

3.1.5

Delegation of Board Authority

The Commissioners have primary responsibility for the approval of District plans and
procedures and for the appraisal of the ways in which these decisions are implemented and
results obtained. The Board recognigs its authority to delegate specific responsibilities to the
Fire Chief for the implementation of the programs and services of the District/Department.

The Fire Chief shall serve as Executive Officer of the District/Department and shall have the
responsibility for:

1 Preparing the agenda for each meeting, attending all Board meetings, unless excused,
and participating in deliberations of the Commissioners as required;

1 Bringing to the attention of the Board members matters requiring itconsideration;
1 Reporting periodically to the Board on the progress of programs in the Department;

1 Reporting to the Board appointments, demotions, transfers, and dismissals in
accordance with the policies of the Department.

The board delegates to the Fire Iief the function of specifying the required actions and
designing the detailed arrangements under which the District/Department will be operated.
Such Policies and Procedures will detail the operations of the Department.

Methods of Operation of Board Meetings

It is the policy of the Board that all meetings be conducted in accordance with Idaho and
&AAAOAT OOAOOOAO AT A 001 Abh AT A xEOE bHPOI PAO
the Board will seek information from staff and other sources @appropriate, before decisions

are made on policy and procedural matters.

All meetings of the Board are open to the public, except as provided for executive sessions.
Notice of regular Board meetings shall have at least 48ur advance notice except in th case

of an emergency. Notice of special Board meetings shall have at leash@dir advance notice
except in the case of an emergency. Commission meeting notices shall be posted at the location
of the meeting, the administrative offices located at 1119 &tate Street, Suite 240, Eagle,

)y AAETh AT A 11 OEA $APAOOI AT 080 xAAOEOAS

Regular meetings of the Board shall be held at the Eagle Fire Station #1 located at, 966 E. Iron
Eagle Drive on the second Tuesday of each month at 6:00pm.

Special or emergency meetigs of the Board may be called by the Board Chairperson or by
petition from a majority of the Board members or by request of the Fire Chief.

It is the intent of the Board to encourage attendance and participation at Commissioner
meetings by all interested rsons and residents of the District.

In order to accomplish the business of the District in an orderly and expeditious manner, the
Board will attempt to limit repetitious testimony and discussion whenever possible so as not
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32.1

32.2

to inconvenience those persondringing business before the Commissioners.

The Board may also permit audience comments relative to a specific motion prior to the final
vote of the Commissioners. The degree of audience participation will depend upon time
available and the significance bthe matter under discussion. The Chairperson may set a time
limit for individual comments on a given issue.

At the discretion of the Board Chairperson, public participation may be allowed in the meeting.
The Chairperson may regulate the order and lengtbf appearances and limit appearances to
presentations of relevant points.

It shall be the policy of the Board to recognize itself as a polieyaking body that deliberates at
regularly scheduled meetings and each Commissioner shall make a diligent effortte present
and participate fully.

21T AAOOGBO 201 A0 T &£ 1 OARO j OAGEOGAAQ OEAI 1T AA
Board and committee meetings except where they are in conflict with any other procedures
adopted by the Board.

The Fire Chief,m cooperation with the Chairperson, shall prepare an agenda for each meeting
and have it available with supporting information, to each Board member at least 48 hours
prior to each regular meeting.

A majority of the members of the Board shall constitute guorum. The affirmative vote of at
least two members present at any meeting having a quorum shall be considered sufficient for
action, except for actions required otherwise by law or these policies. If only two members are
present, constituting a quorum, aunanimous vote is required to approve a motion.

Board minutes shall reflect roll call votes at all times unless the vote is unanimous. Any Board
member may request that a vote be changed if such request is made prior to consideration of
the next order ofbusiness.

Any Board member may append onto the record, at the time of voting, a statement indicating
the reason behind the vote, or the reason for abstaining or choosing not to participate in the
voting.

A Board member shall declare a conflict of interesthere such a conflict exists.

Chapter2
Commissioners

Number of Commissioners: The Eagle Fire Protection Districtshall be governed by three (3)
Commissioners. Each must be a qualified voter of the District and reside within the District for
at least one (1) yearand reside within the subdistrict they represent and are elected for four
(4) year terms.

Term of Office: The elected term of each Commissioner elected to office shall commence on
the second Monday of January next succeeding his/her election and shall terminate on the
second Monday of January of the fourth year. [I.C. §8-3209]
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3.2.3 Schedule of Election: The offices of Commissioner are up for relection in accordance with
the following schedule:

Sub Districts Election Year

1 and3 2021and every succeeding four years
2 2019and every succeeding four years

3.2.4 Board Member Certification: No person elected or appointed to the Board shall be sworn in
unless they are determined by the Board of County Commissioners to meet the qualifications
as set forth in Idaho Codé&ection31-1406. If a question exists as to the eligibility of any
candidate,the Board of County Commissioners will resolve the issue prior to swearing in.

New board members shall take an oath of office at the January meeting prior to assuming the
duties of the position. Unless filling a vacancy, terms of the office shall starfioially on the
regularly scheduled meeting in January.

District board policies dictates that the Board Chairperson and the Fire Chief be responsible
for the appropriate orientation of new Board members.

3.25 Authority: Individual Commissioners have no authority separate and apart from the Board as
a whole, unless specific authority is delegated by action of the Board of Commissioners.

326 No Individual Administrative Responsibility: =~ No member of the Board of Commissieers,
by virtue of their office, may exercise any administrative responsibilities with respect to the
Fire District operations, as an individual or command the services of any District employee.

3.2.7 Expenditures: The Board of Commissioners has the respsibility for the approval of all
expenditures of the District funds to support its operations andhctivities andis responsible
for having its books audited annually.

The Board shall reimburse board members for reasonable expenses actually incurred while o
$EOOOEAO AOOET AOOh ET AAAT OAAT AA xEOE OEA $ADPA
shall be for expenses incurred while attending sanctioned conferences. Such reimbursement

shall extend only to the bona fide expenses of Board members, and skt include

recompense for a spouse or companion costs. Each Board member shall present a statement,

supported by appropriate documentation. Examples of reimbursement expenses include:
1 Parking
1 Meals or per diem during a conference

Expenses falling outsile of the above categories would need to be approved by the Board at
the next regularly scheduled Board meeting.

Expenses incurred for lodging shall be covered at the actual cost of lodging for single
occupancy only. Reimbursement for dual occupancy isaptable when Board members share
a room.

Travel shall be reimbursed at an amount equal to the rate per mile established by the Internal

Revenue Service when private autos are used, or the actual cost where commercial
transportation is provided.
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Meals shal be reimbursed at the actual cost so long as these are reasonable, prudent, and do
not exceed the approved federal government per diem for the location. It shall be the
responsibility of each Board member to prepare and present an account of expensesifred

by receipts prior to reimbursement. Such reimbursement requests are to be considered public

and shall be attached

to the monthly register of bills to be paid

It shall be the policy of the Board to keep all such financial transactions strictly publin an
effort to preserve the public trust.

328 Commissioners Compensation, Expense Reimbursement and Benefits: The purpose of o
this policy is to fix, pursuant to Idaho Code Secton3g@ 1t ¢ ph OEA #1011 EOOET T AOC
compensation, expense reimbursement and befiies as follows:

3.2.8.1 Commissioners Compensation: Commissioners shall be compensated for their
services as Commissioners as follows:

32811 )1

OEA Ai 1 AOAO 1T &£ OEA &EOA $EOOOEAO0GO

in the preparation for and attendance at the following meetings and events:

1
1
1

3.28.12 #1

Regular and special Board of Commissioner meetings; and
Fire District Committee meetings; and

County and State agency meeting, educational classes, seminars and in
the conduct of other miscellaneous Fire Districbusiness as authorized
by the Board of Commissioners; and

i T EOCOETTAO AT i1 PAT OAOEI T h ET OEA ATTA

shall be paid at the following rates and in accordance with the following
process:

1
T
T

$75 per attendance lastingéss than four (4) hours;
$100 per attendance lasting four (4) hours or more; and

Maximum of $100 in the event of attendance at two or more meetings
or events on the same calendar day.

Commissioner compensation for attendance at regular or speciBbard
of Commissioners, or Fire District committee meetings in accordance
with their appearance as noted in the roll call of the minutes of the
meeting; and

For all other attendance, as authorized by the Board of Commissioners,

the attending Commissionerfd EAT 1  AEI 1 1 0606 AT A OOAI |
Pay and Expense Reimbursement Form for review by the Treasurer

and approval at the next scheduled Commissioner meeting.

3.2.8.2 Commissioner Expense Reimbursement: Commissioners actual expenses for travel
and other expenses, as authorized by the Board of Commissioners for attendance at
meetings or events other than regular or special Board of Commissioners meetings or
Fire District Commissioners meetings, shall be paid in addition to attendance

compensation.

[1.C.831-1421 (2)] [Appendix 3.2.8.2- Commissioner Expense

Reimbursement Form]

T 4EA AOOAT AET ¢ #7111 EOOEITAO OEAIIT &AEIIT 1

(@}
(@}
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329

3.2.10

3211

331

Expense Reimbursement Form for review by the Treasurer and approval at the
next scheduled Commissionemeeting.

administrative employee benefit package in the same manner as the administrative
employees.

3.2.84 Budget Line Item: The Commissioners anticipated annual congnsation, expenses
and benefits shall be listed as a separate expenditure line item appropriation in the
draft fiscal year budget approved for publication and each approved fiscal year budget.

3.2.8.5 Compensation for performing district business shall noexceed one hundred dollars
($100) per day. [I.C§31-1421 (1)]

Commissioners Not to Serve as Firefighters or EMTs: A member of the Board of
Commissioners shall not also serve as a firefighter or as an EMT for this District during the

#1 11 EOQOET 1 A080 OAOI 1T £ I-tmeidligh®r ol EMDWho B éledtddA O
or appointed to the office of Commissioneof this Fire District, upon taking the oath of office,
shall be placed on leave of absence and shall be eligible for reinstatement upon completion of
service as a Commissioner. A futime employee of the Fire District who is elected or

appointed to the dfice of Commissioner of this Fire District shall, upon taking the oath of

office, resign the fulltime position, which position shall then be declared a vacancy.

In the event Ada County or an agency of the state of Idaho or the Federal Governmerarny
city which is wholly or partially within the District, declares an emergency which emergency
affects this District, the Board may set special compensation for commissioners by resolution
which may continue only for as long as the declared emergency disaster remains in effect
within the boundaries of the District.

The Fire Chief, in cooperation with a Board member, shall schedule a work session for new
Board members to acquaint them with the facilities, equipment, and personnel and to provide
copies of an overview of:

OEA

Al

Eagle Fire Protection DistrictBoard of Commissioners PolicCodej O BBEAPADT | EA UG

District Lexipol Policy and Procedures Manuals

Staff introduction / station and equipment familiarization

1

1

1

1 Accounting Policies and Procedures

9 District Territory and Boundaries

1 Labor and other major Contracts

1 In addition, the Fire Chief shall schedule a meeting with District Legal

Chapter3
CommissionVacancies

Vacancy of Office
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3311 If a duly elected or appointed Fire District Commissioner resigns, withdraws,
becomes disqualified, refuses owithout first providing signed written notice of a
temporary vacancy,becomes otherwise unable to perform the duties of office for
longer than ninety (90) days, the Board, on satisfactory proof of the vacancy, shall
declare the office vacant. The Board shall fill any vacancies within sixty (60) days
of learning of the vacancy [I.C. § 31409(2)].

331.2 When a vacancy occurs, the Board shall direthe Secretary to cause a notice of the
vacancy to be published in at least one (1) issue of a newspaper of general
circulation within the district [Appendix 3.3.1.2a - Notice of Vacancy]. The notice
shall include the date and time of the meeting when thBoard will vote to fill the
vacancy and the deadline for qualified elector residents interested in being
appointed to the position to submit a written request for appointment to the Board
[Appendix 3.3.1.2b - Written Request for Appointment ].

3313 Shoud the remaining members of theBoard fail to agree on an individual to fill the
vacancy, it shall select the individual bplacing the names of all interested persons
who received the highest and equal number of votes in a container. The fire
commissionerwith the most continuous length of service shall draw one (1) name
from the container. The person whose name is drawn shall then be appointed to
fill the vacancy.
3314 ) A& i1 OA OEAT AEAOU DPAOAAT O jumbq 1T £ OEA A
any remaining board member, or any elector of this Fire District, may petition the
board of county commissioners of the county or counties in which the subdistrict
vacancies are situated to make such appointments as are necessary to fill the
vacancies. Thevacancies shall be filled by the board or boards of county
commissioners within sixty (60) days of receiving a written petition. Any fire
commissioner so appointed shall then serve out the remainder of the term for the
commissioner last serving in the vacat seat filled and shall be a resident of the
OAi A EZEOA DPOI OAAOGEIT AlTi i1l EOOEITTAO8O OOAAE
Chapter4
Subdistricts

34.1 Subdistrict Boundaries: The District is organized into three (3) sub districts which are herein
defined in Appendix 3.4.1 - Map of District .

34.2 Sub-District Boundary Changes: The Commissioners shall review and, if necessaty
balance population and area of suldlistrict, revise the subdistrict boundaries when it deems
it necessary due to significant shifts in population. No two Commissioners shall be electors of
the same subdistrict with the exception that any revision ofsub-district boundaries shall not
disqualify any elected Commissioner from the completion of the term for which they were
elected.

Chapter5
District Ethics

3.5.1 No elected Commissioner, employee, officer or District consultant while performing a
government function of the District shall:
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35.1.1

35.1.2

35.13

3514

Without specific authorization of the Board of Commissioners use District funds or
property to obtain a pecuniary benefit for themselves or any member of their
household in the form of money, property or commeral interests, the primary
significance of which is for economic gain; and

Solicit, accept or receive a pecuniary benefit as payment for services, advice,
assistance or conduct customarily exercised in the course of official duties but does
not include trivial benefits not to exceed a value of fifty dollars ($50.00) incidental

to personal, professional or business contacts and involving no substantial risk of
undermining official impartiality and which has been disclosed to the Board of
Commissioness; and

Use or disclose any confidential information obtained by reason of an official
position or activities which is not subject to disclosure to the general public and
which, if utilized in financial transactions would provide the user with an
advantage over those not having such information or result in harm to the District
in any manner with the intent to obtain a pecuniary benefit for themselves or any
other person or entity in whose welfare they are interested or with the intent to
harm the District; and

Have an interest in any contract made by them in their official capacity, or by
anybody or board of which he is a member, except as follows:

35.1.4.1 The prohibitions contained within this section shall not include
conduct that is an nterest or membership in a particular business,
industry, occupation or class required by law as a prerequisite to the
holding by the person of the office or position with the District; or in
instances where Any action in the person's official capacity wbh
would affect to the same degree a class consisting of an industry or
occupation group in which the person, or a member of the person's
household or business with which the person is associated, is a
member or is engaged; or when any interest which thegrson has by
virtue of his profession, trade or occupation where his interest would
be affected to the same degree as that of a substantial group or class of
others similarly engaged in the profession, trade or occupation; or
when any action is upon any reenue measure, any appropriation
measure or any measure imposing a tax, when similarly situated
members of the general public are affected by the outcome of the action
in a substantially similar manner and degree.
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35.1.4.2 Asis provided in Haho Code Sdin 18-1361, where there are less
than three (3) suppliers of a good or a service within a fifteen (15) mile
radius of where the good or service is to be provided, it shall not
constitute a violation of the provisions of subsection (1)(d) or (e) of
Sectin 18-1359, Idaho Code, for a public servant or for his relative to
contract with the public body of which the public servant is a member if
the contract is reasonably necessary to respond to a disaster as defined
in Chapter 10, Title 46, Idaho Code, orfifie procedures listed below
are strictly observed. For purposes of this section, "relative" shall mean
any person related to the public servant by blood or marriage within
the second degree (meaning a sibling, child or parent). (1) The contract
is competitively bid and the public servant or his relative submits the
low bid; and (2) Neither the public servant nor his relative takes any
part in the preparation of the contract or bid specifications, and the
public servant takes no part in voting on or approvig the contract or
bid specifications; and (3) The public servant makes full disclosure, in
writing, to all members of the governing body, council or board of said
public body of his interest or that of his relative and of his or his
relative's intention to bid on the contract; and (4) Neither the public
servant nor his relative has violated any provision of Idaho law
pertaining to competitive bidding or improper solicitation of business;
and

35.15 Appoint or vote for the appointment of any person relatedo them by blood or
marriage within the second degree, to any clerkship, office, position, employment
or duty of this District, when the salary, wages, pay or compensation of such
appointee is to be paid out of District funds or fees of office, nor appoint furnish
employmentto any person whose salary, wages, pay or compensation is to be paid
out of District funds or fees of office, and who is related by either blood or
marriage within the second degree when such appointment is made on the
agreement or pomise to appoint or furnish employment to anyone so related:

35.1.5.1 No funds shall be paid out of District funds banyoneunder whose
control either draws or authorizes the drawing of any warrant or
authority for the payment out of any District fund d the salary, wages,
pay, or compensation of any such person ineligible to be appointed to a
clerkship, office, position, employment knowing them to be ineligible as
provided by this Section.

3.5.1.5.2 An employee of this District who is holding a positiomprior to the
election of a Commissioner, who is related within the second degree,
shall be entitled to retain his or her position and receive general pay
increases, step increases, cost of living increases, and/or other across
the Board increases in salar, benefits and bonuses.

3.5.1.5.3 Nothing in this sub-section shall be construed as creating any property
rights in the position held by an employee subject to this section, and
all authority in regard to disciplinary action, transfer, dismissal,
demotion or termination shall continue to apply to the employee.
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35.1.6 At such times as the Commissioners receive no salary or fees for their service on
the Board of Commissioners, it shall not constitute a violation of this Policy for
Commissioner or fortheir relative to contract with this District if the procedures
set forth herein are strictly observed and for purposes of this section, "relative"
shall mean any person related to the public servant by blood or marriage within
the second degree; and

35.1.6.1 The contract is competitively bid and the Commissioner or their
relative submits the low bid; and

35.1.6.2 Neither the Commissioner nor his relative takes any part in the
preparation of the contract or bid specifications, and the Commissioner
takes ro part in voting on or approving the contract or bid
specifications; and

35.1.6.3 The Commissioner makes full disclosure, in writing, to all members of
the Board of Commissioners of their interest or that of their relative
and of the Commissioner or theirelative's intention to bid on the
contract; and

3.5.1.6.4 Neither the Commissioner nor their relative has violated any provision
of Idaho law pertaining to competitive bidding or improper solicitation
of business.

35.1.7 The prohibitions within this Sedion, as it applies to elected Commissioners,
employees, officers and District consultants who are patime, does notinclude
those actions or conduct involving their business, profession or occupation and
unrelated to their official conduct.

35.2 Ethics in Government Act: This section is intended to be in accordance with and to assure
Commissioners compliance with the "Ethics in Government Act of 1990" codified at Chapter 4
of Title 74 Idaho Code.

3521 Commissioners shall refrain from taking adbn in the event of a conflict of interest
without complying with this section.

35.2.2 No Commissioner or officer or employee of this District shall take any official
action or make a formal decision or formal recommendation concerning any
matter where they have a conflict of interest and has failed to disclose such conflict
AO POT OEAAA ET OEEO OAAOQEI T8 S$EOAIT OOOA i
authority to be counted for purposes of determining a quorum and to debate and
to vote on the mater, unless the Commissioner requests to be excused from debate
and voting at his or her discretion.

35.2.3 A conflict of interest exists when any official action of or any decision or
recommendation by a person acting in a capacity for the District is ntemplated,
the effect of which would be to the private pecuniary benefit of the person or a
member of the person's household [the spouse and dependent children and/or
persons who the person acting in a capacity for the District is legally obligated to
support], or a business with which the person or a member of the person's
household is associated, unless the pecuniary benefit arises out of the following:

3.5.2.3.1 Aninterest or membership in a particular business, industry,
occupation or class required ly law as a prerequisite to the holding by
the person of the office or position;
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3.5.2.3.2 Any action in the person's official capacity which would affect to the
same degree a class consisting of an industry or occupation group in
which the person, or a merber of the person's household or business
with which the person is associated, is a Personnel Member or is
engaged,;

35.2.3.3 Any interest which the person has by virtue of his profession, trade or
occupation where his interest would be affected to the saendegree as
that of a substantial group or class of others similarly engaged in the
profession, trade or occupation;

35234 'TU AAOCEIT ET OEA DPAOOI 180 1 EAEEAEAI
any appropriation measure or any measure imposing a tax,hven
similarly situated members of the general public are affected by the
outcome of the action in a substantially similar manner and degree.

3.5.2.3.5 In order to determine whether a conflict of interest exists relative to
any matter within the scope of tte official functions of a Commissioner
or officer or employee of this District, they may seek legal advice from
the attorney representing the District or from the attorney general or
from independent counsel. If the legal advice is that no real or potentia
conflict of interest exists, the public official may proceed and shall not
be subject to the prohibitions of this section.

3.5.2.3.6 If the legal advice is that a real or potential conflict may exist:

35.236.1 A Commissioner shall disclose theature of the
potential conflict of interest and/or be subject to the
rules of the body of which they are a member and shall
take all action required under such rules prior to acting
on the matter. If a Commissioner requests to be excused
from voting on anissue which involves a conflict or a
potential conflict, and the Board of Commissioners
otherwise does not excuse them, such failure to excuse
shall exempt that Commissioner from any civil or
criminal liability related to that particular issue.

35.2.3.62 In the case of an appointed officer or employee, they
shall prepare a written statement describing the matter
required to be acted upon and the nature of the
potential conflict and shall deliver the statement to the
Commissioners. The Commissioners maybtain an
advisory opinion from the attorney for the District, or, if
none, the attorney general. The officer or employee may
then act on the advice of the attorney general or
attorney for the District or independent counsel.

3.5.3 Prohibition of Financial Interest
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35.3.1 Neither the Commissioners, District employees, nor agents of the District shall
have any personal beneficial interest, either directly or indirectly in any
expenditure, purchase, sale warrant, scrip, order, demand, claim or other
evidencesof indebtedness against the state or any county, city, or other
governmental entity in Idaho or any contract made by the District or in any firm,
corporation or association furnishing or bidding on such purchase, sale or contract,
except that onehalf plus one (1) of the full Commission shall have the authority to
waive compliance with this Section when it finds that an interest is remote and
that a waiver of compliance will serve the best interest of the District, and is not in
violation of any laws of the State of Idaho.

3.5.3.1.1 A District commissioner, officer or employee shall not be deemed to be
interested in a contract, within the meaning of section 74601, Idaho
Code, if they have only a remote interest in the contract and if the fact
and extent ofsuch interest is disclosed to the Board of Commissioners
and noted in the official minutes or similar records prior to the
formation of the contract, and thereafter the Commissioners authorize,
approve or ratify the contract in good faith by a vote of itsnembership
sufficient for the purpose without counting the vote of the
Commissioner having the remote interest. As used in this section,
OOAI T OA ET OAOAOGOGSs 1 AAT 04,
a) That of a norsalaried officer of a nonprofit corporation; or
b) That of an employee orgent of a contracting party where the
compensation of such employee or agent consists entirely of fixed
wages or salary; or
c) That of a landlord or tenant of a contracting party; or
d) That of a holder of less than one percent (1%) of the shares of a
corporation or cooperative which is a contracting party.

35.3.2 Gifts or Rebates: Every officer and employee of the District is expressly prohibited
from seeking or accepting, directly or indirectly, from any person, company, firm or
corporation to which any purchase order or contract is or might be awarded, any
gift or money rebate.

35.33 Standard of Conduct: Every officer, employee or agent of the District is expressly
prohibited from knowingly:

3.5.3.3.1 Underestimating or exaggerating requirements to cedain prospective
bidders for the purpose of influencing bids.

3.5.3.3.2 Misrepresenting competitor's prices, quality or service to obtain
concessions.

3.5.3.3.3 Splitting invoices or orders, etc. in an effort to avoid the competitive bid
requirements of this Policy.
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41.1

4.1.2

41.3

414

4.1.5

4.1.6

Title 4

"TAOA T &£ #1 11 EOOEITAOO
Chapter 1
Meetings

- A,

Ou

[The Chairman is the presiding officer of Board of Commissioners meetings. The Chairman is also
designated as President. [See Fire District officers referendeldfim CodeSection31-1415 and as
NEFSNBYOSR Ay [/ KIFILGSNI v 2F ¢AlGES p 2F GKS 5Aaadi
does not appear otherwise in this Title.].

Regular Monthly Meeting Schedule: The Board of Commissioners, at their Rpilar Meeting

of the Commissioners in January [the annual meeting of the Board of Commissioners] shall set
the date, time and location of the regular monthly meetings of the Board of Commissioners
and shall direct the Secretary to post notice of the same Bire Station No. 1 and any other
location where the regular monthly meetings are designated to be helhd electronically post

on any online presence maintained by the District through its website or a social media
platform.

Special Meetings Scheduled at an Open Meeting: Special meetings of the Commissioners
may be set [inclusive of date, time and location] during an open meeting of the Commissioners.

Special Meetings Called by Chairman or Majority of the Commissioners: Special meetings
of the Board of Commissioners, which are not set at a meeting of the Board of Commissioners,
may be called in accordance with the following procedure:

4131 The Chairman and/or a majority of the Commissioners may call a special meeting
by written order of the call which shall include the agenda and served upon the
Secretary. The Secretary shall poll the Commissioners and set the date, time and
location of the meeting subject to obtaining a quorum of the Commissioners.

Emergency Meetings: An emergencymeeting may be called by any officer of the Fire District
or by any Commissioner subject to obtaining a quorum.

E’ublig I}Iotifipa:[io,nAof Meqting:A The $e~cr(,ata}ry,shqll maintain a Iist,of,th,e news megia o ) A
OANOAOOET ¢ 11 OEAZEAAOQET 1ndshafl mdKe b dotddadtteifdrit 006 1 AA QD
provide advance notification to them of the time and place of each meeting.

Agenda and Preparation Thereof: The Agenda for the Regular Monthly Board meeting

agenda shall be prepared by th&ire Chief in consultaton with the Chairman/President and

Secretary and shall include the following regular agenda items:

ltem 1: Open Meeting

Meeting is to be called to order by Chairperson as close to time advertised as
possible.

Item 2: Roll Call of Board Members

Subdistricts No. 1, 2, and 3
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Item 3: Approval of Board of Commissioners Meeting Agenda Notice Postings
Any changes should be made at this time.
Item 4: Approval of Minutes

Any changes should be made at this time. Approval for any and all open meetings
from the month prior is to be done by separate board vote for each meeting.

Item 5: Public Input/ Special Presentations

(1) Any special group or person wishing to be added to the agenda must make
request three (3) days in advance and be approved by there Chief,
Chairperson, or Secretary.

(2) Any special guest or person wishing to comment during public meeting
must sign in on sheet provided, prior to start of meeting. Sign in shall
include Name, Address, Phone nhumber, and agenda item or subject they
wish to address.

3) Any item not already on the agenda can be heard but no action will be
taken unless extreme circumstances exist. Time may be limited to three (3)
minutes or less and items concerning personnel issues or legal issues
should be heard in Executive Sessn, perldaho Code Section 74-206 (1) .

Item 6: Financial Reports
1) 40AAOOOAOGHEO &ET AT AEAT 2APT 00
(2) Questions and comments from Board members
3) Approval of bills, report on all financial transactions made in the month

previous of funds certified as suplus and idle for investment purposes and
transfers, and report on deposits made in the month previous.

(3.1) Form of Motion for Approval of Bills: ©) 11T OA OEAO OEA Al
I £ £O01T A0 £01 I OEA $EOOOEAOSO ©:@AAOOOU
sum of $ , as presented by the Treasurer, be authorized and

A D b Ol Thid Mdian may include a condition and direction to the
bookkeeper to place a hold the delivery of approved bills for payment until
funds are available in the Districd © OOAAOOOUS8
Item 7: Staff Reports
(1) Fire Chief
(2) Secretary/including a report of all official correspondence received

3) Firefighters Union Representative

(4) Attorney
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4.1.7

Item 8:

Item 9:

Item 10:

Item 11:

Item 12:

Item 13:

Item 14:

(5) Commissioners

Committee Reports

Any committee activities should be reprted on at this time.

Old Business

Any business discussed in prior meetings that has been previously tabled.
New Business

Any business not discussed or tabled in previous meeting that is brought forth for
consideration of the Board by either tha=ire Chief, Commission, or by special
request to be on the agenda.

Executive Session- Idaho Code Section74-206 (1)

This isinclusive of any discussions of subject matters not appropriate for open
meeting as provided by Idaho Law. It may be necessary to go into Executive
Session at other times during the meeting by motion and approval of the Board,
which motion shall identify the subject matter, and authority to go into Executive
Session as identified and provided irbection 4.2.3 of the Eagle Fire Protection
District Policy Code. A Secretary shall be appointed to record the minutes of the
session and the Board shall determine faom it invites to remain during Executive
Session.

Resume Meeting

Upon conclusion of Executive Session, the Board shall reconvene Open Session to
consider any action which needs to be taken and to conclude the remaining
agenda.

Executive Session Summary

A brief summary of the Executive Session will be made at this time by the
appointed Secretary.

Close Meeting

This is the adjournment of the open meeting by motion and Board vote. A motion
to adjourn the meeting will be entertainedby the Chairman at any time when
order cannot bemaintained, or circumstances exist where the ability of the Board
to conduct its business is impaired.

Regular Monthly Meeting Packets: The Secretary in coordination with theFire Chief,
Treasurer, andAttorney shall make available to the Commissioners at the District office or via
e-mail or other means as designated by the Commissioners a packet of the material which is to
be considered at the Regular Monthly Board Meeting by 5:00 p.Rriday before the meeting.

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021 Page28



4.1.8

4.1.9

42.1

4.2.2

Posting of Meeting Agenda: The Posting of Meeting Agenda and Notice of meetings as
provided by law shall be under the responsibility of the Secretary.

Quorum and Meeting Rules: The meetings shall be governed under Roberts Rules ofder,
unless otherwise provided for in District Policy or provided by law, and a quorum for the
transaction of business by the Board will consist of a majority of the members of the Board.
Unless otherwise provided by law, all questions will be determinedyba majority of votes cast.
The President/Chairman of the Board may vote on all issues.

Chapter 2
Open Meeting Law

Open Meeting Law Compliance: ! 11 T AAOET ¢cO OEAI 1T AA ET AAAT OA,
Meeting Law codified at Chapter 2 of Titl@4 Idaho Code.

Notice of Meetings

4221 Regular Monthly Meetings: No less than a five (5) calendar day meeting notice
and a forty-eight (48) hour agenda notice shall be given, except that so long as the
District Commissioners continue to hold regular monthly meetings scheduled in
advance over the course of the year, andeeting notice may be given once each
year of the regular meeting schedule.

4222 Meeting/Notice Posting Location: The notice requirement for meetings and
agendas shall be satisfied by posting such notices and agendas in a prominent
placeat the Administrative Officeat 1119 E State St. Suite #240 Eaglelaho
83616, and at Fire Station No. 1 at 966 Iron Eagle Drive Eagle, Idaho 836&l on
any established District website or social media platform

42.2.3 Special Meetings: No special meeting shall be édd without at least atwenty-four
(24) hour meeting and agenda notice, unless an emergency exists. An emergency is
a situation involving injury or damage to persons or property, or immediate
financial loss, or the likelihood of such injury, damage or lossvhen the notice
requirements of this section would make such notice impracticable, or increase the
likelihood or severity of such injury, damage or loss, and the reason for the
emergency is stated at the outset of the meeting. The notice required undéig
section shall include at a minimum the meeting date, time, place and name of the
District. The Secretary of the District shall maintain a list of the news media
requesting notification of District Commissioner meetings and shall make a good
faith effort to provide advance notification to them of the time and place of each
meeting.

4224 Notice of Special Meeting Executive Sessions Only: If an executive session only
will be held as the basis for the Special Meeting paenty -four (24) hour meeting
and agenda notice shall be given according to the notice provisions stated in
Subsection 4.2.3 of this section and shall state the reason and the specific provision
of law authorizing the executive session.
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4.2.3 Agendas. An agenda shall be required for each egting. All items on an agenda that may

OANOGEOA A O1 OA OEAI T AA EAAT Omerigdnda shall be postdd A C AT
in the same manner as the notice of the meeting. An agenda may be amended, provided that a

good faith effort is made tainclude, in the original agenda notice, all items known to be

probable items of discussion.

42.4

4231

4232

4.2.3.3

Agenda Amended by Posting. If an amendment to an agenda is made after an
agenda has been posted but fortgight (48) hours or more prior to the start of a
regular meeting, or twenty-four (24) hours or more prior to the start of a special
meeting, then the agenda is amended upon the posting of the amended agenda. In
the event an amended agenda is posted:

4.2.3.1.1 The original agendanotice,and any amended agenda notices posted
should be retained with the date of its posting and the date of its un
posting to be indicated on the face of the agenda by the posting agent of
the district; and

4.2.3.1.2 The same shall be retained by the Secretawith the minutes of the
meeting to which the agenda appertains; and

42313 4EA EEOOO Ai AT AAA ACATAA 1160
' CATAA 1T OEAAhS6 AT A AT U OO0OAO
reference to its posting sequence.
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Agenda Amended by Motion and Vote. If an amendment to an agenda is

proposed after an agenda has been posted and less than fedight (48) hours

prior to a regular meeting or less than twentyfour (24) hours prior to a special

meeting but prior to the start of the meeting, the proposed amended agenda shall

be posted but shall not become effective until a motion is made at the meeting and
the governing body votes to amend the agenda.

Agenda Amended after Start of Meeting. An agenda may be amended aftéhe
start of a meeting upon a motion that states the reason for the amendment and
states the good faith reason the agenda item was not included in the original
agenda posting.No such amendment can include any final action unless an
emergency is declaredvith justification of facts of an emergency being a situation
involving injury or damage to persons or property, or immediate financial loss, or
the likelihood of such injury, damage or loss, when the notice requirements of
agenda posting will make such ntice impracticable, or increase the likelihood or
severity of such injury, damage or loss, and the reason for the emergency.

Executive Sessions: An Executive Session at which members of the public are excluded may
be held, but only for the purposes iad only in the manner set forth in this section.

4241

4242

Procedure: The motion to go into Executive Session shall identify the specific
subsections of this section that authorize the Executive Session. There shall be a
roll call vote on the motion, and the vote shall be recorded in the minutes. An
Executive Session shalbe authorized by a twethirds (2/3) vote of the governing
body. For ease of referencégdaho Code Section 74-206 (1) through (3) are

herein quoted as follows:

Allowed Purposes for Executive Sessions: The allowed purposes are provided in
Idaho Code Section 74-206 (1) which provides:
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An executive session may be held:

(a) To consider hiring a public officer, employee, staff member or individual
agent wherein the respective qualities of individuals are to be evaluated in
order to fill a particular vacancy or need. This paragraph does not apply to
filling a vacancy in an elective office or deliberations about staffing needs in
general;

(b) To consider the evaluation, dismissal or disciplining of, or to hear
complaints or charges brought against, a publicfficer, employee, staff
member or individual agent, orpublic-schoolstudent;

(c) To conduct deliberations concerning labor negotiations or to acquire an
interest in real property which is not owned by a public agency;

(d) To consider records that are exmpt from disclosure as provided in
Chapter 1, Title 74, Idaho Code;

(e) To consider preliminary negotiations involving matters of trade or
commerce in which the governing body is in competition with governing
bodies in other states or nations;

() To communicate with legal counsel for the public agency to discuss the
legal ramifications of and legal options for pending litigation, or
controversies not yet being litigated but imminently likely to be litigated.
The mere presence of legal counsel at an exeargisession does not satisfy
this requirement;

(g) By the commission of pardons and parole, as provided by law;

(h) By the custody review board of the Idaho department of juvenile
corrections, as provided by law; or

() To engage in communications witha® OAOAT OAOEOA 1T £ OEA b
risk manager or insurance provider to discuss the adjustment of a pending
claim or prevention of a claim imminently likely to be filed. The mere
DOAGAT AA T £ A OADPOAOGAT OAGEOA T £ OEA bC
insurance provider at an executive session does not satisfy this
requirement.

() To consider labor contract matters authorized under section 62345A
[74-206A(1)(a) and (b), Idaho Code.

(k) It shall be a violation of this policy to change the subject within the
executive session to one not identified within the motion to enter the
executive session or to any topic for which an executive session is not
provided.

4.2.5 No Final Action in Executive Session: No Executive Session may be held for the purpose of
taking any final action or making any final decision.

4.2.6 UNION NEGOTIATIONSAIl negotiations between the designated representatives of the
Board of Commissioners and the Fire Fighters Union designated negotiators shall be in open
session and shall be availablfor the public to attend. This requirement shall also apply to
meetings with any labor negotiation arbitrators, mediators or similar labor dispute meeting
facilitators.
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431

4.3.2

4.2.6.1 It is the policy of the Board to engage in discussions for the purpose of ring
agreements withthe employee firefighters as required in Idaho Code Chapter 18,
Title 44, (Session Law 1970), Chapter 138). The Board reserves to itself or
designee (Fire Chief and his/her designees) the responsibility of hegotiating with
recognized employee firefighter bargaining agent

4.2.6.1.1 Considering a labor contract offer or to formulate a counteroffer; or

4.2.6.1.2 Receiving information about a specific employee, when the information
has a direct bearing on the issues being negotiated aadeasonable
person would conclude that the release of that information would
violate that employee's right to privacy.

4.2.6.1.3 All documentation exchanged between the parties during negotiations,
including all offers, counteroffers and meetingninutes, shall be subject
to public writings disclosure laws.

4.2.6.2  The Secretary shall post notice of all negotiation sessions at the earliest possible
time practicable and shall be accomplished by:

4.2.6.2.1 Immediately posting notice of the negotiatim session on the front page
I £# OEA $EOOOEAOSO 1T £AFEAEAT xAAOEOAN
4.2.6.2.2 If time permits, the Secretary shall also post notice within twentfour o
j¢tq EI OO0 AO OEA $EOOOEAOG6O OAcOI AO
4.2.6.3 Public testimony, if any shall be posted as an agenda item.

Chapter 3
Procedure for Responding to Notices dDpen Meeting Law Violations

Purpose: This Policy is intended to provide a procedure by which the District processes notice
of violation of Open Meeting law as provided itdaho Code Section 74-208 (7) .

Receipt of Written Notice or Complaint: The Board of Commissioners is to be immedialy
notified once a written Notice or complaint of Violation of the Open Meeting Law alleged
against the Commissioners of this District is received by the Secretary of the District. The
Secretary is authorized to schedule a special meeting of the Board@mmissioners within
fourteen (14) days of receipt of the notice or complaint and to post notice and list as agenda
the notice of violation and review by the Board for determination and response. The agenda
notice should include a notice of Executive Sessi pursuant toldaho Code Section74-206

(1) (H and provide in the agenda to open the meeting followed by an executive session in open
session for determination and response by the Board of Commissioners as herein this Section
DOT OEAAAS 4 EhAtoddy Ghbuldib& reqDestEdidafiend this special meeting to
advise the Board of Commissioners of the legal ramifications of the subject notice.

4321 Review of Relevant Facts: At the special meeting scheduled, the Board of
Commissioners shall reviewthe facts relevant to the written Notice or complaint of
Violation of Open Meeting Law and make a determination as to whether or not a
violation of the Open Meeting Law occurred.
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4.3.3

441

4.3.2.2 Determination of No Violation: In the event the Board of Commissiorns
determines no violation occurred, notice of said action shall be provided by the
Secretary to the person/s filing the Notice or Complaint of Violation of the Open
Meeting Law.

43.2.3 Determination of Violation, Response and Cure: In the event the Boardof
Commissioners determines a violation occurred, the Board shall issue a written
acknowledgment of the violation and declare that all actions taken at or resulting
from the meeting in which the violation occurred are void. Notice of said action
shall beprovided by the Secretary to the person/s filing the Notice or Complaint of
Violation of the Open Meeting Law.

Self-Recognition of Violation: In the event the Board of Commissioners should determine
upon its selfrecognition of a violation of the op& meeting law, it shall then cure the same by
declaring that all actions taken at or resulting from the meeting in which the violation
occurred are void[l.C. § 74208 (7) (i)].

Chapter 4
Minutes

Written Minutes: The minutes of the meetings of th@oard shall be maintained in the
Administration Office of the District and shall provide for information as required by law and
Commissioners policies.

The Board Secretary or staff designee shall record all proceedings of the Commissioners
meetings and shd maintain these minutes in accordance with District policy.

The official minutes of Board meetings, including supporting documents, shall be open to
inspection by the public at the office of the Fire Chief during regular business hours. Detailed
minutes of executive sessions are not subject to this provision in accordance with Idaho Code.

The District recognizes the right of any member of the public to inspect neexempt public
records in accordance with guidelines established by the Attorney General diet State of

Idaho. When access to District records is granted, examination will be made in the presence of
the record custodian regularly responsible for maintenance of the files or by a staff member
designated by the Fire Chief. The request must be madewriting and submitted in person, by
mail, by fax or by email.

In accordance with the Idaho Public Records Law, certain records, such as executive session
minutes and personnel records are not included in the category of records to which the right
of acaess is to be granted by the Fire District.

The Board recognizes that they serve all people of the District and that each citizen of the
District has individual political views. As a public entity, the Board cannot promote or oppose
any political committee or promote or oppose the nomination or election of a candidate, the
gathering of signatures on an initiative, referendum or recall petition, the adoption of a
measure or the recall of a public office holder. However, this section does not restrict the righ
of individual Board members to support or oppose such measures or express their own
personal political views as long as they are not using government resources, facilities, staff, or
time to do so. This section also does not prevent the Commissionersritsupporting or
opposing legislative measures or providing neutral information on any measure, initiative,
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candidate, and referendum or recall petition.

4.4.2 Draft Minutes: Following the meeting, the Secretary shall cause to be prepared a typed set of
minutes from the record of the meeting. A copy of these minutes shall be given to each Board
member prior to the next regular meeting in the meeting packet. All minutes shall be
AT 1 OEAAOAA OAOAEOG O11 AOGO AT A O1 OEI abdhAwe EAOA
O! bbOT OAA6 11 OAA 11 OEAI 11 OEA Oi P 1T £ AAAE DA
OECT AOOOAO AOOAOOET ¢ OEA ADPDPOI OAI 8 4EA AOAEOD i
affixed by the Secretary.

CAUTION: This DRAFT has been prepareabnsideration and is the subject of approval

authority of either the Board of Commissioners or Fire District Official. This Draft has not bt
approved and is an Unclassified Record and not an official record relating to the conduct o
administraton & (G KS CANB 5Aa0NAOG QA .Datdaf PrgiiSa a |y |

4.4.3 Approval of Minutes: At the conclusion of the meeting for which the minutes appertain, the
minutes will be approved and signed by the Secretary and Chairman. The Secretary will then
discard of the draft minutes and place only the approved minutes in the official Minute Book o

OEA &EOA $EOOQOOEAO8 111 ADDOI OAA [ EIOGOAL OEAILI

xEOE OEA #EAEOI AT80 AT A OEA 3AAOAOAOUBO OECT AO
provides an approved copy to each Commlssmner Fire Chief and thiee District Attorney.

4.4.4 Neither a full transcript nor a recording of the meeting is required, except as otherwise
provided by law or directed by the Board.

4.4.5 All minutes shall be available to the public within a reasonable time after the meetingey are
adopted, and shall include at least the following information:

4451 All members of the Board of Commissioners and officers present;
4452 All motions, resolutions, or orders proposed and their disposition;

4453 The results of all votes, ad upon the request of a Commissioner, the vote of each
member, by name.

4.4.6 Executive Session Minutes: Minutes pertaining to an Executive Session shall include
reference to the specific statutory subsection authorizing the Executive Session and shall also
provide sufficient detail to identify the purpose and topic of the Executive Session but shall not
contain information sufficient to compromise the purpose of going into Executive Session.

4.4.7 Approved Minutes: The approved Minutes of a Board of Commissioner meeting is the official
record of the proceedings and actions of the Board of Commissioners camtied during the
meeting irrespective of any recording or digital record of the meeting except for official Fire
District audio recording or digital record of any hearings held during a Board of Commissioner
meeting.[Added 4.4.7 by Resolution No. 62021, approved on Jan 11, 2021]
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Title 5
Appointed Offices

Chapter 1
Board Chairman

[The Chairman is the presiding officer of Board of Commissioners meetings and is also designated

as the President. [See Fire District officers referenced in Idaho &xien 31-1415 and as

referenced in Chapter 1 of Title 5 of the District Policy Code.] émae€e to this office the term:

G/ KIFANXIYE A& dzASR Ay (GKAa ¢AGES YR GKS GSNXYY
5.1.1 Election by Board: The Boad shall at its first (1st) meeting in February of each year [the

annual meeting of the Board of Commissioners] nominate and appoint a Board President, who

may also be referred to as Board Chairman, for a term of one (1) year, unless a shorter term is

designated.

5.1.2 Duties of the Board /Chairman: The duties of the Board Chairman are as follows:
5.1.2.1 Presides over all meetings of the Board and shall apply the adopted rules of order

for the meetings and is authorized to vote on all questions before th&oard; and

5.1.2.2 May call special meetings of the Board given twentiour (24) hours prior notice if
all can appear, otherwise provide five (5) days prior written notice and posting as
required by law; and

5.1.2.3 Advise and consult with theFire Chief d the District and the Secretary on the
preparation of the agenda for the meetings; and

5.1.24 Affix his/her signature to such documents as the annual financial statement,
agreements and all other instruments as deemed necessary and/authorized by
the Board; and

5.1.25 Exercise such other authority as expressly authorized by the Board; and

5.1.2.6 Take and file an oath of the faithful performance of the duties as herein provided
which shall be on file with the official record of the Bstrict; and

5.1.2.7 Work in coordination with the other officers herein these policies provided for and
appointed by the Board.

Chapter 2
Board Vice Chairman

5.2.1 Election by Board: The Board shall, at its first (1st) meeting irfFebruary of each year [the
annual meeting of the Board of Commissionersjominate and appoint a Board Vice Chairman
for a term of one (1) year unless a shorter term is designated.

5.2.2 Duties of Board Vice - Chairman: Theduties of the Board Vice Chairman are:

5221 To perform the duties of the Board Chairman in their absence.

5.2.2.2 Take and file an oath of the faithful performance of the duties as herein provided
for which shall be on file with the offigal record of the District; and
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5.2.2.3 Work in coordination with the other officers herein these policies provided for and
appointed by the board.

Chapter 3
Board Secretary

5.3.1 Election by Board: The Board shall, at its first (1st) meeting irFebruary of each year [the
annual meeting of the Board of Commissioners] nominate and appoint a Secretary for a term
of one (1) year, unless a shorter term is designated. The office of Secretary and Treasurer may
be filled by the same person. A certified copy ohé appointment under the hand of each of the
Commissioners shall be forthwith filed by the Secretary with the Clerks of the Board of County
Commissioners ofAda,Gemand BoiseCounties.

5.3.2 Duties of the Board Secretary: The duties of the Board Secretargre:

5321 3A00A AO OEA 1T E£ZEZEAEAI OAAT OA EAAPAO AT A A
policy and contracts and all other legal documents; and take and prepare and keep
the official minutes of the Board; and

5.3.2.2 Make a list of all bills presentd, showing to whom payable, for what service or
material, when and where used, amount claimed, allowed or disallowed; and

5.3.2.3 Prepare the agenda, assure that all notice of Board meetings is posted and
published as required by law; and

5.3.24 To timely report and update District administrative and financial information, as
required by Idaho Code Section 6450 E, to the online central registry and
reporting portal of the Legislative Services Office website, in accordance with the
format provided.

1 Reporting to commence March 15, 2015 and reporting follows on
December 1st of each year.
9 Update reporting of any changes in the reported information within 30
days of such change.
5.3.25 Receive and advise the Board of all communications to the Board of
Commisgoners; and

5.3.2.6 Exercise such other authority as expressly authorized by the Board; and

5.3.2.7 Take and file an oath of the faithful performance of the duties as herein provided
for, which shall be on file with the official record of the District; and

5.3.2.8  Work in coordination with the other officers in these policies provided for and
appointed by the Board.

5.3.2.9 Complete the Central Registration Requirements ofldho Code Sectios7-450E
[SeeSection 8.6.1]

5.3.2.10 Central Registration Requirem ents Compliance [I.C. § 67-450E]: Be
responsible for providing to the Legislative Services Office, in the format required,
the administrative and financial information of this District as required by Idaho
Code Section 6450E and to timely report anychanges in information previously
reported, as required, within thirty (30) days of the occurrence of the change. The
Secretary shall report to the Board of Commissioners compliance with this policy
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5.3.2.11 Receive and respond to public record requestsiaccordance with Chapter 2 of
Title 13 of this BCPC.

5.3.2.12 Accept service of tort claims in accordance with this BCFE&ction14.1.4.

5.3.3 Reporting: The Secretary reports directly to the Board of Commissioners and coordinates in

OEA PAO&EI OI ATAA T £ OEA 3AAOAOAOUGO AOOEAO xEOE
5.3.4 Compensation of Secretary: The Secretary may receive a reasonable compsation as

established by separate action of the Board for secretarial services in the event the Secretary is
not a Commissioner.

5.3.5 Recording Secretary: In the event the Secretary is a member of the Board of Commissioners,
the Board may determine to réain the services of a Recording Secretary as an independent
contractor to perform some or all of the functions and duties of the Secretary as determined by
the Board, except the execution of official documents, as the Secretary's designee and under
the Seretary's direction. In such event the Board shall determine the amount and terms of
reasonable compensation for said services by resolution and contract.

Chapter 4
Board Treasurer

5.4.1 Election by Board: The Board shall, at its first (1st) meeting irfFebruary of each year [the
annual meeting of the Board of Commissioners] nominate and appoint a Treasurer for a term
of one (1) year, unless a shorter term is designated. The office of Treasurer and Secretary may
be filled by the same person. A certified quy of the appointment under the hand of each of the
Commissioners shall be forthwith filed by the Secretary with the Clerks of the Board of County
Commissioners ofAda,Gemand BoiseCounties.

5.4.2 Duties of the Board Treasurer: The duties of the Board Teasurer are:

5421 Be in charge and custody of and be responsible for all funds of the District and
oversee all funds drawn only upon voucher antly check bearing the signature of
the treasurer and countersigned by the president or upon resolution of thBoard
by other designated District officer; and

5.4.2.2 Exercise such other authority as expressly authorized by the Board; and

5.4.2.3 Receive and give receipts for monies due and payable to the District and deposit all
such monies in the name of the Birict in such bank, or other depository as shall
be selected by the Board and in accordance with the manner prescribed by the
state depository law; and

5424 Maintain necessary records for accounts payable, accounts receivable, payroll, and
other standard bookkeeping functions and as recommended by the auditor and
approved by the Board; and

54.25 Administer all Board of Commissioner Fiscal Policies; and

5.4.2.6 Prepare a monthly treasurer report to the Board and any other special financial
report as requested by the Board; and

5.4.2.7 Coordinate and provide necessary information to auditor; and
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543

54.4

545

5.4.6

551

5.5.2

5.4.2.8 Work in coordination with the other officers herein on these policies provided for
and approved by the Board; and

5429 Preparea draft for the following fiscal yearbudget, in coordination with Fire Chief,
for timely submission to the Board of Commissioners for publication, hearing and
approval; and

5.4.2.10 Develop and updateas the part of the preparation for the following fisal year
draft in coordination of the Fire ChiefThe Eagle Fire Protection District Five (5)
Year Strategic Plan.

5.4.2.11 Prepare the final fiscal year budget resolution and file a certified copy of the same
with the appropriate government agencies.

Reporting: The Treasurer reports directly to the Board of Commissioners and coordinates in o
OEA DPAOA&I Oi ATAA 1T &£ OEA 40AAOO0A060 AOOEAO xEOE

Compensation of Board Treasurer: The Treasurer may receivea reasonable compensation
as established by separate action of the Board for Treasurer services in the event the
Treasurer is not a Commissioner.

Bookkeeper: In the event the Treasurer is a member of the Board of Commissioners, the
Board may determire to retain the services of a Bookkeeper as an independent contractor to
perform some or all of the functions and duties of the Treasurer, as determined by the Board,
except the execution of official documents, ahe Treasurer's designee and under the
Treasurer's direction. In such event, the Board shall determine the amount and terms of
reasonable compensation for said services by resolution and contract.

State Fire Reporting: Provide administrative assistance in coordination with theFire Chief
for the preparation and submittal of all state of Idaho Fire Reporting, as required.

Chapter 5
Fire District Chief

Appointment: The Boardof Commissionersshall be responsible to appoint the Fire Chief
when a vacancy occurs

=

implement the direction of the Board of Commissionersand
i strategic planning, and

1 directing, and evaluating theefficiency of theorganization, the administration and the
operation of the District ; and

91 responsible forthe conduct ofexternal affairs of theDistrict in conferring with other
agencies and community groupsand

1 Specific duties includng:

0 Report on a monthly basis to the Board of Commissioners on the general status of the
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District and equipment, anticipated equipment and manpower needs, and other
pertinent matters that could directly affect the welfare of theDistrict ; and

Compileand analyzejn coordination of the Treasurer, the District finances and
activities in the preparation of the drat for following fiscal year budget and
finalization of the following fiscal year budgeffor final action by the Board of
Commissioners; and

Track monthly and quarterly expensesin coordination of the Treasurer, to ensure
compliance with the annual operathg budgetappropriation and suggest revisions to
the board when necessaryand

Review requess for payment and purchase ordersin coordination of the Treasurer,
for accuracy and assign budget fund categorieand

Direct the purchasing of equipment supplis as provided in the budget appropriation,
subject to any limitation established by the board requiring their approvakxcept that
the Fire Chief may approve expenditures up to $25,000 that have already been
appropriated in the current budget; and

Preparemonthly, quarterly, annual and special request reports for the general fund,
bond fund, bond repayment fund and special grant reporting agencigand

Forward all legal contracts and agreements to the Boaraf Commissionersfor review;
and action; and

Supewise and evaluate all employees and volunteers. Provide training and discipline
for all personnel, and

Plan, organize, assign and diredistrict activities with respect to resource allocation,
equipment and personnej and

Provide for personnel recruitment, selection and training programs necessary to

maintain operational readiness and support to theé E O O @iEsgiate@ment and
Have and maintain an in-depth knowledge in management of emergency services
including the Incident Command System (ICS), fi@perations, emergency medical
services, rescue activities, hazardous materials, fire prevention, code enforcement and
disaster planning and

As needed respond to all major incidents tansure proper ICS support and

Be responsible to assure that all District responses ®mergency scenes are managed
under the ICS in order to provide for the safety of the responding personneind

Receive and respond to public record requests in accordance with Chapter 2 of Title 13
of this BCPQn coordination with the Secretary; and

Accept service of tort claims in accordance with this BCPC Section 14.1.4

5.5.3 Fire District Facilities: Buildings and grounds which are owned or leased by the District:
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55.3.1 The Fire Chief will be responsible to recommend rules and regulations foapproval
by the Board of Commissioners as may be necessary for their proper use
management and protection; and

5.5.32 The Fire Chief will be responsible to propose and make expenditures, subjectthe
approval of the Board of Commissioners though the budgeting process, fothe
management, acquisition, care, control, supervision, improvement, development,
planning, extension and maintenance of buildings and grounds.

5.5.4 Compensation: The District Fire Chief shall receive a reasonable compensation as established
by separate action of the Board for their services as an employee or by independent
contracted services.

5.5.5 Collective Bargaining Agreement Not Applicable: Fire Chief is not a Firefighter coered
under Idaho Code Section 44-1802 Collective Bargaining Agreement. The Fire Chief is not a
Firefighter as that term is defined in the Collective Bargaining Agreement by and between this
District and the EagleFirefighters who are members I.A.F.F. Loc&lo. 4653.

5.5.6 Reporting: The Fire Chief reports directly to the Board of Commissioners.

Chapter 6
Fire Code Official

5.6.1 Division of Community Risk Reduction C reated: There is hereby created within the Fire
$ E O O O E Bivision ob@omrunity RiskReductiond x EEAE OEAI 1T EAOA Al 1l [
responsibilities to implement, administer and enforce the provisions of the current
International Fire Code as adopted by the State Fire Marshal.

5.6.2 Nomination and Appointment: The Chief, as appointed isection 5.5.1, shall be the Fire
Code Official. The Fire Chief may delegate the Fire Code Official responsibilities to the Fire
Marshal.

5.6.3 Duties: The duties of the Fire Code Official shall be to direct and to exercise tgthority of
O 4 bikision of Community Risk Reduction ET EOO Ei b1 Al AT OAGET T h AA
enforcement of the provisions of the current International Fire Code, as adopted by the State
Fire Marshal.

5.6.4 Deputies: The Fire Code Official may appoirdeputy fire code officials and other related
technical officers, inspectors and other employees as needed subject to the approval of the
Board of Commissioners.

5.6.5 Board of Appeals Created: There is hereby created a Board of Appeals which shall havé al
the authority, duties and responsibilities of the Board of Appeals to hear and decide appeals of
orders, decisions or determinations made by the Fire Code Official relative to the application
and interpretation of and as provided in the current Internatonal Fire Code as adopted by the
State Fire Marshal.
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571

572

5.7.3

574

575

5.6.5.1 Appointment: The Board of Appeals shall have three (3) members who shall be
appointed by the Board of Commissioners and which members shall be qualified
by experience and training to pass on magirs pertaining to hazards of fire,
explosions, hazardous conditions or fire protection systems and are not employees
of the Fire District.

5.6.5.2 Ex-Officio Member: The Fire Code Official shall be an ex officio member of the
Board of Appeals but shall hae no vote on any matter before the Board of Appeals.

5.6.5.3 Rules/Decisions: The Board of Appeals shall adopt rules of procedure for the
conduct of its business and shall render decisions and findings in writing to the
appellant with a duplicate copy to he Fire Code Official.

Chapter 7
Board Attorney

Appointment:. The Board shall, at its first (1st) meeting irfFebruary of each year [the annual
meeting of the Board of Commissioners] nhominate and appoint an attorney.

Board Attorney Duties: Theduties of the Attorney are:

572.1 Advise the Board regarding all legal matters related to Board actions; and

5.72.2 Prepare any legal documents and/or policy and procedure as requested by the
Board; and

5.72.3 Perform such other services as requestedna/or as expressly authorized by the
Board; and

5.72.4 Work in coordination with the other officers herein these policies provided for and
appointed by the Board.

Legal Advice Process: The Board shall have the responsibility to seek the advice ofgal

counsel whenever it is unclear regarding legal questions or whenever an action being
considered by the Board may result in placing the District in legal jeopardy. When legal
counsel is needed, the Fire Chief will make the contact regarding the issuajirestion unless

the matter is in regards to the Fire Chief. If this is the case, the Board Chairperson or designee
will initiate contact with legal counsel.

Notwithstanding the above generally applicable rule, a Board member may make direct,
confidential contact with legal counsel if state or federal law requires that the information
conveyed to counsel remain confidential. If possible, legal counsel will notify the Fire Chief or
the Board Chairperson of such contact without divulging any confidential infonation.

Compensation: The District Attorney shall receive a reasonable compensation as established
by separate action of the Board for their services or by independent contracted services.

Reporting: The Board Attorney reports directly to the Board of Commissioners.
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Chapter 8
District Administrator Impact Fee Trust Funds

5.8.1 There is herein established the office of District Administrator, who shall be appointed by the
Board of Commissioners and annually after the effective date of this Policy at its first meeting
in February and who shall perform the functions and duties ofe office as provided in the

Ordinance, the Ada County Agreement, Ada County/Eagle Trust Fund a@ity of Eagle/Eagle
Fire Trust FundTitles 22 and 23 of this BCPC
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6.1.1

6.2.1

63.1

Title 6
Non-Appointed Positions

Chapterl
Deputy Chief

Deputy Chief: The Deputy @ief is a senior level manager responsible for divisional
management, who at the sole discretion of the Fire Chief may be assigned to manage any of the
following divisions: Operations, Support Services, or Community Risk Reduction. In the
absence of the=ire Chief, and when directed by the Fire Chief, this person will exercise the
authority and assume the responsibilities of the Fire Chief. Evaluate and supervise employees
and volunteers. Assist the Fire Chief in developing the budget needs for upcomirepy and
maintaining current expenditures so that they stay within the limits of the current budget. Will
be responsible for the specific roles and responsibilities related to the division they are
assigned to; and assist in other projects and duties as égsed by the Fire Chief. The Deputy
Chief is expected to have an depth knowledge in management of emergency services
including the Incident Command System (ICS), fire operations, emergency medical services,
rescue activities, hazardous materials, fire fgvention, code enforcement and disaster

planning. The Deputy Chief position is responsible to respond to all major incidents to provide
proper ICS support. The Deputy Chief will ensure that all emergency scenes are managed
under the ICS in order to provie for the safety of the responding personnel.

Chapter2
Division Chief

Division Chief: The Division Chief is a member of the management team reporting to a
Deputy Chief. The Division Chief position may be assigned to Operations Division as the
Training Section Manager or to the Community Risk Reduction Division serving as the Deputy
Fire Marshal. Evaluate and supervise employees and volunteers. The Division Chief will assist
the Deputy Chief in developing the budget needs for upcoming year and imi@ining current
expenditures so that they stay within the limits of the current budget. Will be responsible for
the specific roles and responsibilities related to the division they are assigned to; and assist in
other projects and duties as assigned byhe Deputy Chief. The Deputy Chief is expected to
have an inrdepth knowledge in management of emergency services including the Incident
Command System (ICS), fire operations, emergency medical services, rescue activities,
hazardous materials, fire preventio, code enforcement and disaster planning. The Division
Chief position is responsible to respond to all major incidents to provide proper ICS support.
The Division Chief will ensure that all emergency scenes are managed under the ICS System in
order to provide for the safety of the responding personnel.

Chapter 3
Career Personnel

These positions are subject to all conditions in this manual and any additional conditions in
any employment agreements or negotiated contracts.
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7.1.1

7.1.2

7.1.3

71.4

7.2.1

7.3.1

Title 7
Elections

Chapterl
Rules and Regulations
[I.C. § 311410]

Regulations: The County Clerk shall have power to make such regulations for the conduct of
such election as are consistent with the statutory provisions of Chapter 14, Title 34, Idaho
Code.

Election Not Necessary: In any election for District Commissioner, if after the deadline for
filing a declaration of intent as a writein candidate, it appears that only one (1) qualified
candidate has been nominated for a Subdistrict to be filled, it shalot be necessary for the
candidate of that Subdistrict to stand for election, and the Board of the Fire Protection District
shall declare such candidate elected as Commissioner, and the Secretary of the District shall
immediately make and deliver to suclperson a Certificate of Election.

Election Precincts and Boundaries: The Board of County Commissioners shall establish as
many election precincts within such proposed Fire Protection District as may beecessary
and define the boundaries thereof.

Election Results: The results of any election for Fire Protection District Commissioner shall
be certified by the County Clerk of the County or counties of the District and the results
reported to the District.

Chapter 2
Election Retention

Retention Policy

7.2.1.1  The Secretary shall retain all records of elections held by this Fire District for a
period of five (5) years from the date of the canvass of the election records; and

7.21.2 The Secretary shall dispose of all records of elections laby this Fire District
which election records are older than five (5) years from the date of the canvass of
the election records.

Chapter 3
%l AAOETT O0OTEEAEOQOEITO ¢0OAITEA )1 OAC

Election Prohibitions for Use of District Funds:Unless specifically required by law, and except
as provided in this chapter, neither the District officers or its elected officials or employees
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property or resources to advocate for or against a candidate or a ballot measure or otherwise
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Code.
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7.3.2 Exclusions. Nothing in this chapter shall prohibit a District officer pelected officials or
employees from:

7.3.2.1

7.3.2.2
7.3.2.3

7.3.24

Speaking, campaigning, contributing personal money or otherwise exercising their
individual first amendment rights for political purposes, provided no District funds
or property are used forexpenditures supporting the public official or employee in
such activity; or

Providing neutral encouragement of voters to vote; or

Personally campaigning or advocating for or against a ballot measure, provided no
District funds, property or resources are used for supporting the elected official or
employee in such activity; or

Subject to the approval of the Board of Commissioners, preparing and distributing
to electors an objective statement explaining the purpose and effect of a Dist

ballot measure, including in the case of bond or levy elections the cost per taxpayer
or taxable value, or similar information based on reasonable estimates prepared in
good faith.
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8.1.1

8.2.1

8.2.2

8.2.3

8.2.4

Title 8
Fiscal Year, Budget and Audit

Chapter 1
Fiscal Year

The Eagle Fire Protection DistrictFiscal Year commences on the first (1st) day @ctoberof
each year and shall end the thiieth (30th) day of Septembereach year.

Chapter 2

Budget Preparation and Approval Process
[Amended by Resolution 082020 Passel on 6/8/20]

The following timeline is provided as a guideline to the Commissioners, officers and staff of
this District regarding the preparation and approval of the budget. It is not the intention of this
Policy to set forth mandatory dates, or procedurs, other than those required by Idaho Law.
The following timeline is set forth in chronological order for ease of reference:

April Commissioners Meeting: Establishment of the date and location for the budget hearing
and direction to the Secretary tanotify the Clerks ofAda, Genmand Boise Counties of the same.
April 30th will be the last day to notify the County Clerk oAda, Genand Boise Counties of the
date and location set for the budget hearing of the District [Required by Idaho CoB8ection
63-802A]; and

Budget Requests mape submitted to the Fire Chief, through the chain of command by April
30th by interested persons using theeagle Fire Protection District Budget Request Form
[Appendix 8.2.2].

June and July Commissioners Meeting: The Fire Chief and the Treasurewill complete the
initial draft of the budget and report their findings to the Commissioners. The Board of
Commissioners will establish the date, time, and location of the workshop meeting(s) to
review the proposed budget along with the consideration of approval for publication and
public hearing of the proposed budget; and

August Commissioners Meeting: The Board of Commissioners will conduct the budget
hearing and consider approval of the budget at that time by resolution. The Secretary then
enters the resolution adopting the budget upon the minutes of the Board of Commissioners
and then transmits the findings to the County Auditor and County Assessor Afla, Genand
BoiseCounties, and to the State Board of Equalization. Certified copies of the resolution
providing for the property tax levy will be submitted. [Required by Idaho Cod&ection31-
1419A] The Secetary-Treasurer certifies the total dollar amount to the County Clerks ohda,
Gem and Bois€ounties of the property tax money required by the proposed budget, no later
than the Thursday prior to the second Monday in September, unless upon application
therefore, the County Commissioners of both counties grant an extension of seven (7) working
days [Required byldaho Code Section 63-803 (3) ].
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8.24.1 Notice of Budget Hearing : The Notice of Budget Hearing will be posted at least ten
(10) full days prior to the date of said meeting in at least one (1) conspicuous place in
the District, and published in the official papers of the District during the ten (10) day
period posting period [Required byldaho Code Section 31-1419A]; and

8.2.5 Foregone Amount: Any time the approved fiscal year budget is less than the maximum
allowable increase in the dollar amount of property taxes the ability of the District to reserve
OEA OEGCEO O1 OAAT OGAO Al TO AT U Pl éEjkd 1T £ OEA
must be reserved by the adoption of a resolution specifying the dollar amount of property
taxes reserved or otherwise it is lost.
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Chapter 3
Annual Audit

8.3.1 Audit/Financial Statement: The Board of Commissioners shall cause a full and colafe
audit of its financial statements to be made each fiscal year in compliance with the provisions
of Idaho Code Sectiob7-450B, or any amendments, or reodifications thereof, to be
performed by independent auditors in accordance with generally acceptegovernmental
auditing standards, as defined by the United States general accounting office.

8.3.1.1 BecaussOEA &EOA S$EOOOEAOG60 AT 1 OAl A@opAl AEOODOO.
hundred-fifty thousand dollars ($250,000), the Board of Commissioners is
required to cause a full and complete audit of its financial statements be made
each fiscal year.

8.3.2 Contract Required: The auditor shall be an independent contractor of the District, approved
by resolution and written contractor agreement by the District Board of Commissioners.

8.3.3 Necessary Expenses4 EA #1011 EOOEI T AOO OEAIT ET Al 6AKR ET O
necessary expenses for carrying out the provisions of this Section.

8.3.4 Filing Requirement:. The Secretary shall file one (1) copy of each completed audit report with
the Legislative Services Office of the State of Idaho within nine (9) months aftéretend of the
audit period.

Chapter 4
GASB 34

8.4.1 Findings: The Board of Commissioners makes the following findings as a basis of the
provisions of Government Accounting Standards Board Statement -GASB 34

8.4.1.1 Required by Idaho Statute: The Fire Digrict is required by Idaho Law at Haho
Code Sectior67-450 B to meet certain minimum audit requirements as provided
therein; and

8.4.1.2 Asset Valuation: The GASB 34 Statement provides that governmental agencies,
with budgets under $10,000,000.00, beginaporting more extensive asset
valuations beginning in the fiscal year; and

8.4.1.3 CAFR:GASB 34 Statement requires reporting of the value of capital assets on
Consolidated Annual Financial Reports (CAFR); and

8.4.1.4 Policy Established: The Board of Commissioners herein establishes a policy in the
development of the procedure, and process, to comply with the GASB 34
Statement.

8.4.2 Policy Title: This Chapter shall be referred to and cited as the GASB 34 Statement Policy.
8.4.3 Policy Application: This policy shall apply to all reporting by this Fire District of its personal
and real property fixed assets, which shall include all reporting of said assets for audit

purposes. This policy does not apply to matters of reporting of personal drreal property
fixed assets of this Fire District for insurance coverage and/or other purposes.
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8.4.4 Fixed Assets Subject to Policy: This policy applies to real and personal property in which this
Fire District has an ownership interest, which has a vakiof Five Thousand and No/100
Dollars [$5,000.00], and/or greater, commencing with the date of this policy shall take effect.

8.4.5 Secretary/Treasurer to Develop and Keep List: The Secretary/Treasurer shall prepare a
list of all Fixed Capital Assets, whitlist shall include the identification of the fixed asset
statement relative to the type of Fire District ownership, date of purchase and/or acquisition,
the present age and useful life of the fixed asset, and its cost [if cost is not known use estimated
value]. The Secretary/Treasurer shall keep the Capital Fixed Asset List up to date as required
AU TAx AANOEOEOGEIT O AT A OOAT OFEAOCO 1T £ &EOA $EOOQ
needed valuation adjustments, and changes, as reasonably required floe maintenance of an
accurate listed value, and consideration of depreciation, and/or appreciation, as the case may
be.

8.4.6 Secretary/Treasurer Annual Report of Fixed Capital Assets List:  Annually, at a time set by
the Board of Commissioners, and inaOAT AA T £ OEA POAPAOAOEITT 1T & O
Secretary/Treasurer shall update the Fixed Capital Assets List for consideration and approval
by the Board of Commissioners.

8.4.7 Board of Commissioners approval of Fixed Capital Assets list: The Fixed Capital Assets List
of the Fire District is subject to approval and adoption by the Board of Commissioners.

Chapter 5
Expenditure Policy

8.5.1 Policy Established: In order to establish protocols and procedures for the administration of
the budgetand the expenditures of the Fire District the following Expenditure Policy is
established:

8.5.2 Administration of Expenditures: The Treasurer, in coordination with the Fire Chiefshall
administer the policy established as set forth in this Chapter; and

8.5.3 Budget Requirement: Expenditures of this District must be in accordance with the
appropriations in the Budget; and

8.5.4 Purchase Order: All proposed expenditures other than ongoing normal operational expenses,
wages and salary and professionally coracted services shall be coordinated with the
Treasurer through the use of &urchasing Cards (FCards) or acompleted and signed
purchase order which form shall be developed by the Treasurer and which shall include at a
minimum:

9 Description of the proposeal expenditure;
1 Purpose of the Expenditure;
1 Amount of the Expenditure;

1 Identification of the line item of appropriation it is to be charge to;

1 Anticipated date of expenditure; and,
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8.5.5

8.7.1

8.7.2

8.7.3

8.7.4

8.7.5

1 The Officer requesting and authorizing expenditure.

8.5.4.1 Department Purchasing Cards (FCards) may be used in place of a Purchase Order (PO)
for non-service related

Review and Dispute Resolution: The Treasurer shall review all purchase orders to
determine compliance with this policy. Those purchase orders not found in compliance with
this policy shall be denied by the Treasurer. Any dispute regarding compliance shall be taken
before the Board of @mmissioners for determination at the next meeting.

Chapter6
District Purchasing Card (PCard) Use and Authorization Policy
[See Lexipol Policy and Procedure Manudls

Chapter7
District Investment Process Policy

Policy Name: This Policyand CADOAO OEAI T AA ETT xT AO OEA O&EC
0T 1 EAU8O

Policy Application:  This Policy and Chapter applies to the determination and investmentof
OEA &EOA S$EOOOEAOBO AAPEOAI AT A OO0COPIut® OAOGAOO

Certification for Investment:  The board of commissioners shall, at least once every six (6)

iT1T OEOh AAOOGEAU O OEA OOAAOGOOAO OEA &EOA $EOO
unallocated or undivided earnings, funds as applicable, of dapublic depository, which funds

are not needed for anticipated expenditures of the Fire District for the period of time so

certified using and delivering a copy to the treasurer of the completed Certification form

[Appendix 8.8.3] which form is herein approved for such action.

Investment: The Treasurer, having been served with a completed Certification, the treasurer
is then authorized and empowered to invest the certified funds in investments permitted by
Idaho Code 8ction 67-1210 for the certified period.

8.7.4.1 Investment Consideration: The following are the guidelines to the treasurer for
investments made pursuant to this policy and in accordance with the following
priority:

First Priority: Probable safety of the capital investment.
Second Priority:  Probable income to be derived from the investment.

Third Priority: Liquidity of the investment at the conclusion of the certified
period.

Interest Earned: The interest earned on investments made pursuant to this Policy, unless
otherwise required by law, shall become part of the general fund of the Fire District.
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Title 9
AnnexationgMaster Plan

Chapter 1
Annexation Petition Protocol and Process

9.1.1 Protocol: The Protocol and Process for Annexation Petitions of Real Property withAda
and/or Gemand/or Boise County is as follows: [[C. § 31:1411]

9.1.1.1 The Annexation Petition Form is completed by the PetitioneAppendix 9.1.1.1-
Revised Petition for Annexation Form]; and

9.1.1.2 The Petition is presented to the Recording Secretary, who conducts a preliminary
review to determine if the petition is complete. It should include:

9.1.1.2.1 Proof of ownership/ownership interest; and
9.1.1.2.2 A correct legal description; and

9.1.1.2.3 A true and correct copy of the last deed of record of the subject real
property showing the ownership; and

9.1.1.2.4 A statement of where the subject real property is contiguous to the
existing Fire DistrictAT OT AAOEAO AT Ax1 O OEA |
ET &£ Oi AGETT AT ArT O POATEA 1T AT A O
real property parcel/s either individually is, or in the case of one or
more contiguous parcels together are, or exceed/s forty acres in
contiguous territory; and

9.1.1.2.5 A statement that, in the event the Commissioners of tHeagle Fire
Protection District grant this petition, the petitioner/s will provide five
(5) maps prepared in a draftsman like manner which plainly and
clearly designate the existing boundaries of the District and include and
depict the subject annexation; and

9.1.1.2.6 Proof that payment of the Initial Annexation Petition Filing Fee has
been made.

9.1.1.3 The Recording Secretary refers the petition to the Fire Chiéfhis process should
ET Al OAA OAOOGEAARAAAEI EOU 1T &£ OEA OOAEAAOD
ownership or ownership interest, legal descriptions and ownership of the subject
real property. Fire Chief then determines if the subject petitiofis a Category No. 1
of Category No. 2 annexation petition and notifies the Recording Secretary and
Petitioner.

9.1.1.4 The Recording Secretary, then requests additional payment in the event the
determination is a Category 2 Annexation from Petitioner andpon receipt of any
required additional payment of filing fee the Recording Secretary then certifies
that the petition is complete, and the matter is placed on the agenda of the next
meeting of the Fire District Commissioners for consideration of setting jpublic
hearing as required.
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9.1.15

The Board of Commissioners sets the date, time and place for the public hearing
not less than the time required to publish a notice of hearing in at least one (1)
issue of each of the official papers of the Fire District

9.1.2 Preparation for Public Hearing

9.1.21

9.1.2.2

9.1.2.3

9.1.24

Notice of Hearing is prepared by the Fire District Attorney; publication in at least
one (1) issue is under the direction of the Recording Secretary in the official papers
of the Fire District published within the boundaries of the Fire District.

A Staff Report, as is relevant, is prepared. The Recording Secretary and the Fire
Chief each prepare a written report which addresses specific issues posed by the
proposed annexation and recommendation§Appendix 9.1.2.2 - Annexation
Petition Staff Report Form].

The Fire District Attorney prepares the necessary Preliminary Deliberation
Worksheet and provides it to the Recording Secretary for use by the
Commissioners for decision on PetitionfAppendix 9.1.2.3- Preliminary
Deliberation Worksheet ]

The Recording Secretary distributes to Commissioners thereliminary
Deliberation Worksheet [Appendix 9.1.2.3] and theHearing Format [Appendix
9.1.2.4] prepared by the Fire District Attorney.Prior to the hearing, the Recording
Secretary also includes for the record of the proceedings as exhibits:

9.1.2.4.1 Petition and all attachments for annexation;
9.1.2.4.2 Recording Secretary written report;

9.1.2.4.3 Fire Chief written report;

9.1.2.4.4 dgn-up sheet for withessed Appendix 9.1.2.4.4;
9.1.2.4.5 Exhibit list [Appendix 9.1.2.4.5;

9.1.2.4.6 Other pre-marked and offered exhibits

9.1.3 Public Hearing Format

9.1.3.1

9.1.3.2

The Chairman and Commissioners will:

9.1.3.1.1 Conduct the hearing using the &blic Hearing Format and proceed from
receipt of testimony and evidence to deliberation using the deliberation
worksheets; and

9.1.3.1.2 Make a preliminary determination; and

9.1.3.1.3 Direct the Fire District counsel to prepare the Findings of Fact,
Concblsions of Law and Order of [Approval or Denial] of Annexation;
and,

9.1.3.1.4 Continue the hearing to a specific date, time and place for receipt and
further deliberation and acceptance of Findings of Fact, Conclusions of
Law and Order of [Approval or Deral] of Annexation.

The Fire District Attorney will prepare a Findings of Fact and Conclusions of Law
and Decision, as directed by the Commissioners.
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9.1.3.3 The Fire District Commissioners will consider and adopt the Findings of Fact and
Conclusiors of Law and Order of [Approval or Denial] of Annexation.

9.1.4 Adoption of Findings, Conclusions and Order Process

9.1.41 The Recording Secretary provides to Petition billing for all additional charges for
annexation fees.

9.14.2 Petitioner pays additional charges. The annexation process will cease at this stage
until all payments required of the Petitioner have been made.

9.1.4.3 Issuance of Certificate: The Fire District Secretary issues the following Certificate
to either the AdaCounty Commissioneror GemCounty Commissionersor Boise
County Commissionerslepending upon the county in which the annexation is
located:

CERTIFICATE OF SECRETARY
OF THE
EAGLE FIRE PROTECTION DISTRICT
I, the undersigned, do hereby certify that:

1. I am the duly appointed and serving Secretary ofEhgle Fire Protection Distrjc
AdaGen/BoiseCounties, Ste of Idaho whose address1419E State St. Suite
#240Eagle Idaho83616.

2. As the Secretary, | am required by Idaho C8eletion31-1411 to certify a true
and correct copy of the Findings of Fact, Conclusions of Lavmatedt of
Annexation, and | hereby submit the same to the Board of County Commissiont
AddGenvBoiseCounty, and thézagle Fire Protection DistriBbard of
Commissioners does hereby request that the Board of County Commissioners
AddGenvBoiseCounty enter an Order of Approval of Annexation, and cause the
same to be recorded so as to include said described annexed real property on 1
tax rolls, as provided herein above.

3. 1 do hereby certify that | caused three copies of the legal descriptioma
prepared in a draftsman like manner, was prepared and which does plainly and
clearly designate the boundaries of the Fire District, as altered by this annexatic
and is forthwith submitted to the Board of County Commissioners of
AddGenv/BoiseCounty together with a certified copy of this Order, and upon the
Board of County Commissioners having entered an Order of Annexation of the
property to this Fire District to then deliver said legal description and map to the
AddGenv/BoiseCounty Assessomnd Recorder and to the Idaho State Tax
Commission within thirty (30) days of said Order in compliance with the provisic
of Idaho Codé&ection63-215(1).
9.1.4.4 Service of Petitioner: The Recording Secretary serves the petitioner and persons
requesting notice with the Findings of Fact, Conclusions of Law and Order of

[Approval or Denial] of Annexation. An Affidavit of Service is completed by the
Recording Secretary and is filed in the record of the proceedings.

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021 Pageb3



9.21

9.1.45

Findings

9.211

9.21.2

9.2.1.3

9.214

Progress Monitored: The Recording 8cretary monitors the progress of the
annexation byAdaand/or Gemand/or Boise County Commissioners and the State
Tax Commission to confirm annexation completed to the Board of Commissioners
of the Fire District.

Chapter 2
Annexation Fees

Idaho Statue: The State of Idaho, under authority of Idaho Codgection63-1311,
provides that a governing board of any taxing district may impose and cause to be
collected fees for services provided which would otherwise be funded by property
tax revenues; and

Fees:The proposed annexation fees have been preliminayildetermined by the
Board of Commissioners to be reasonable in relationship to the cost of
administering by the Fire District and do not exceed the actual cost incurred by the
Fire District to render said services and to protect its ability to collect sucfees;

and

Notice Postings and Public Hearing Required: Prior to the adoption of an
annexation fee resolution, the Board of Commissioners will provide all notice and
have conducted a public hearing on at the Administrative offices of thHeagle Fire
Protection District in accordance with the provisions oldaho Code Section 63-
1311A.

The Board of Commissioners does hereby adopt and enact the following
Annexation Policy and Fee Schedule for administration and processing of petitions
for annexation to be imposed and collected by this District.

EAGLE FIRE PROTECTION DISTRICT
ANNEXATION ADMINISTRATION AND PROCESS FEES

Category 1 Annexation: Category 1 Annexations include subject real property

which, as determined by the Fire Chief, if unimprovedfger being fully developed

or if the subject real property is fully developed, can be serviced from and with

existing facilities, personnel and equipment and as improved does or will not

create special hazards of occupancy in accordance with the Fire DEBtA 08 O - AOOAC
Plan.

Category 2 Annexation: Category 2 Annexations include subject real property

which, as determined by the Fire Chief, if unimproved after being fully developed

or if the subject real property is fully developed, cannot be serviced from the

existing facilities and/or existing personnel and/or equipment, and/or

development thereof will create special hazards of occupancy. The Fire District

staff shall propose an annexation agreement as appropriate for said annexation

and in accordance withth & EOA S$EOOOEAOG0O - AOOAO o1 AT 8
may include as appropriate provisions for the payment of funds by the petitioner

to the Fire District for a fire station and/or equipment and/or personnel.
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Fee.

Initial Annexation Petition Filing Feedll annexation petitions must be
accompanied by the payment of&800.00initial Filing and Processing fee, which
will be applied and credited to the assigned Administration and Process Annex

Category 1

[Petitions for
Annexation within
same county of
then-existing Fire
District
boundaries.]

Category 2

[Petitions for
Annexation within
same county of
then-existing Fire
District
boundaries]

As determined by the Chief
and charged on a per parcel
basis, with the exception
that adjoining parcel/s
owned by the same
petitioner not posing
Category 2 Annexation
issues may be included.

As determined by theChief

ADMINISTRATION AND PROCESS FEES

$300.00

+ actual expense of legal
notice advertisement

+ upon Order of
annexation, actual map
expense

$500.00
+ expense of legal notice

+ advertisement, petitioner
meetings, agreement
negotiation expenses,
including staff time and
legal expenses for
meetings and drafting
agreement/s

+ upon Order of
annexation, map expense

No order of annexation enéred by the Fire District Commissioners will be
forwarded to the County Commissioners for required action without full
payment of annexation petition fees and costs as required herein
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10.1.1

10.1.2

10.1.3

1014

Title 10
Standing Committees

Chapterl
AdaCounty/Eagle Fire Protection District
Joint Development Impact Fee Advisory Standing Committee

Formation of a Joint Standing Committee: A joint standing committee of the Ada County
Board of Commissioners and the Board of Commissioners of this Firgsiict is established as
provided in this Chapter.

Name: The Joint Standing Committee is known and shall continue to be known and designated
A O @dakoufty/Eagle Fire Protection District Joint Development Impact Fee Advisory
Standing Committeés EAOAET AZOAO OAAZAOOAA A1 01T AO O! AA
#1 11T EOOAAG T O O#1i i EOOAAGYS

Membership: The members on the Committee shall be appointed by the Ada County Board of
Commissioners and the Board of Commissioners of this Fire District @ach of their annual
meetings in January for a term of one (1) year, and there shall not be fewer than five (5)
members of which two (2) or more members shall be active in the business of development,
building or real estate and at least two (2) or more mbers shall not be employees or

officials of Ada County or the Eagle Fire Protection District.

10.1.3.1  Any vacancy on the Committee shall be filled by the Ada County Board of
Commissioners and the Board of Commissioners of this Fire District.

Charge: The Committee shall serve as an advisory committee to the Ada County Board of
Commissioners and the Board of Commissioners of the Fire District and is charged with the
following responsibilities:

10.1.4.1 Assist the County and the Fire District in adojig land use assumptions; and
10.1.4.2 Review the Capital Improvements Plan; and
10.1.4.3 Monitor and evaluate implementation of the Capital Improvements Plan;

10.1.4.4  File with the District Administrator and the County Clerk, at least annually, with
respect to the Capital Improvements Plan a report of any perceived inequities in
implementing the Capital Improvements Plan or imposing the Eagle Fire District
Development Impact Fees;

10.1.4.5 Advise the Ada County Board of Commissioners and the Board of Coissioners of
this Fire District of the need to update or revise land use assumptions, Capital
Improvements Plan and Eagle Fire District Development Impact Fees; and

10.1.4.6  The Fire District shall make available to the Committee, upon request, all finaati
and accounting information, professional reports in relation to other development
and implementation of land use assumptions, the Capital Improvements Plan and
periodic updates of the Capital Improvements Plan.
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10.1.5 Ada County Board of Commissioners a nd the Fire District Board of Commissioners

2A0EAx T &£ #1111 EOOAASO 2 ADITOONIa Golndy BaarB &1 1 | AT AAOE
Commissioners and the Board of Commissioners of this Fire District shall each consider the

#1 1T 1 EOOAABO OAAT I 1 Al AnkdlevetyA@IEQR)infontt®.qheAO 1T AAOO 1
#1111 EOOAA2O OAAT I 1 AT AAGET T O AT A OEA ' AA #1 061 OU
$EOOOCEAOB8O "T AOA T &£ #1 11 EOOETTAOO8 AAOETT O AOA

Development paying Eagle Fire District Development Ipact Fees are equitable, in that the
Eagle Fire District Development Impact Fees charged to the Development shall not exceed a
Proportionate Share of System Improvements Costs, and that the procedures for
administering Eagle Fire District Development ImpacFees remain efficient.

10.1.6 Advisory Committee Organization

10.1.6.1  The District Administrator shall staff the Committee in order to provide the o
#1 11 EOOAA xEOE 1T AAAAA ET & Oi ACETT & O OEA
its compliance with the On Meeting Law [Chapter 2 of Title 74 Idaho Code].

10.1.6.2 The Committee shall select its officers, which include a Chairman, Vice Chairman
and a Secretary of the Committee.

10.1.6.3 The Chairman shall conduct the meetings of the Committee. The dutiesiuds
Chairman shall be performed by the Vice Chairman in the absence of the Chairman
or as delegated by the Chairman. The Chairman and the Vice Chairman shall be
members of the Committee.

10.1.6.4 The District Administrator shall serve as the Secretary ohe Committee and shall
take minutes and post agenda notices required by the Open Meeting Law. The
Secretary is not a member of the Committee.

10.1.6.5 The Committee shall establish a regular meeting schedule.

10.1.6.6 The agenda of each meeting shaficlude the approval of the minutes of the last
meeting and the Secretary shall provide a copy of the approved minutes to the Ada
County Board of Commissioners and the Fire District Board of Commissioners.

10.1.6.7 Fifty-one percent (51%) of the membershipf the Committee shall constitute a
guorum. Once a quorum is established for a meeting, the subsequent absence of a
member present for creating the quorum shall not dismiss the quorum.

10.1.6.8 A majority vote of those present at any meeting is sufficiertd carry motions.

10.1.7 Reporting: The Committee reports directly to the Ada County Board of Commissioners and to
the Fire District Board of Commissioners.

[Chapter 2 repealed by Resolution No. 28020, approved November 30, 2020]
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Title 11
Procuremen

Chapter 1
General Provisions

11.1.1 Any interpretation of this Chapter shall be in accordance with the state of Idaho Purchasing by
Political Subdivisions Law as set forth in Chapter 28 of Title 67 Idaho Code.

11.1.2 Purposes, Rules of Construction

11.1.21

11.1.2.2

11.1.2.3

11.1.2.4

Interpretation: This chapter shall be construed and applied to promote its
underlying purposes and policies.

Purposes and Policies. The underlying purposes and policies of this chapter are
to:

11.1.2.2.1 Provide increased economy in Fird®istrict's procurement activities
and to maximize to the fullest extent practicable the purchasing value
of public funds of the District.

11.1.2.2.2 Simplify, clarify, and modernize the procurement by the Fire District in
accordance with the laws of the stte of Idaho.

11.1.2.2.3 Provide for increased public confidence in the procedures followed in
public procurement.

11.1.2.2.4 Facilitate the fair and equitable treatment of all persons who deal with
the procurement by the Fire District.

11.1.2.2.5 Facilitate effective broadbased competition within the free enterprise
system.

11.1.2.2.6 Facilitate safeguards for the maintenance of Fire District procurement
with quality and integrity.

11.1.2.2.7 Provide for a maximum return to the Fire District on surplus poperty
sales.

Singular -Plural and Gender Rules. In this Chapter, unless the context requires
otherwise:

11.1.2.3.1 Words in the singular number include the plural, and those in the
plural include the singular; and

11.1.2.3.2 Words of a particulargender include any gender and the neuter, and
when the sense so indicates, words of the neuter gender may refer to
any gender.

Definitions: For purposes of this Title the following terms as herein this section
defined shall have the meaning as séorth unless the context of the term clearly
requires otherwise.

11.1.24.1 Award: Award of a contract or purchase approved by
Commissioners or the Fire Chief agppropriate andis evidenced by
an approved Purchase Order or Contract.
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11.1.24.2

11.1.24.3

11.1.2.4.4

11.1.2.4.5

11.1.2.4.6

11.1.2.4.7
11.1.2.4.8
11.1.2.4.9

11.1.2.4.10

11.1.2.4.11

11.1.2.4.12
11.1.2.4.13

11.1.2.4.14

11.1.2.4.15

Business: Any corporation, limited liability company, partnership,
individual, sole proprietorship, joint stock company, joint venture,
trust, or any other private legal entity.

Construction Contract: An agreement for the construction,
installation, major maintenance or repair of Fire District facilities,
public building, facility or works.

Contract: All types of Fire District agreements, regardless of how
designated for the procurement or disposal of supplies, equipment,
services or construction.

Contract Change Order: A change in an authorized contract made
necessary, because of circumstances not foreseen in preparing the
project bid or the contract specifcations, for proper completion of
the project or which is in the best interest of the Fire District.

Contractor: Any person having a contract with a governmental
body.

Designee: A duly authorized representative.

District: Eagle Fire Protection District

Documentation: Written description of the competitive bid
process, including bid summaries and copies of bids.

Emergency: A situation resulting from circumstances generally
outside of the control of the Fire District (such as disasters, "acts of
God," damage likely to continue, both physical and monetary, etc.)
which require prompt action to protect the public interest, health,
and/or welfare.

Employee: An individual drawing a salary from the District,
(whether elected or not,) and any norcompensated individual
performing personal services for the District.

Equipment: Items of tangible, nonexpendable, personal property.
Expenditure: The word "expenditure” shall meanthe granting of a
contract, franchise or authority to another by the Fire District, and
every manner and means whereby the Fire District disburses funds
or obligates itself to disburse funds; provided, however, that
"expenditure” does not include disbursenent of funds to any Fire
District employee, official, agent or for the performance of personal
services to the District or for the acquisition of personal property
through a contract that has been competitively bid by the state of
Idaho, one of its subdivsions or an agency of the federal
government.

Formal Bid (FB): A bid for construction, goods or services with a
contemplated acquisition cost as defined itdaho Code Section§7-
2806(2) and/or 67 -2805(3). Formal bids require newspaper
advertisement, sealed bids, and are generally awarded by District
Commission.

Governmental Body: Any Federal, State, County, City or other
government subdivision of the state of Idaho, and/or a
governmental entity created by them and it shall include ray
department, commission, council or board thereof.
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11.1.2.4.16

11.1.2.4.17

11.1.2.4.18

11.1.2.4.19

11.1.2.4.20

11.1.2.4.21

11.1.2.4.22

11.1.2.4.23

Independent Contractor: A person or firm or other legal entity
which performs work, and/or services for the Fire District for
consideration who is not an employee of the District.

Informal Bid (IFB): A bid for goods or services with an estimated
acquisition cost in the ranges defined indaho Code Section§7-
2806(1) and 67-2805(2).

Invitation for Bids: All documents, whether attached or
incorporated by reference, utilzed for soliciting bids.

Parts: Items of personal property acquired for repair or
replacement of unserviceable existing items or for preventative
maintenance of equipment. Procurement rules related to
equipment apply to purchases of parts. Pastlose their identity as
components of equipment, machinery or other facilities.

Person: Any legal entity, individual, union, committee, club, other
organization, or group of individuals.

Personal Property: Includes all supplies, méerials and equipment
procured by the District.

Piggy Back Bid: Circumstance where buying, purchasing and or
leasing equipment, supplies which has previously been
competitively bid by the state of Idaho, one of its subdivisions or an
agency ofthe Federal Government and the successful bidder is
willing to honor the successful bid to the Fire District. [I[daho Code
Section67-2803 such is not considered an expenditure requiring a
separate bid process]

Procurement/Purchase: Buying, purdasing, renting, leasing, or
otherwise acquiring any supplies, services, or construction. This
refers to all functions that pertain to the obtaining of any supply,
service, or construction, including description of requirement,
selection and solicitation d sources, preparation and award of
contract, and all phases of contract administration.

Chapter 1A

Public Works Construction Contract Requirements

11.1A.1  Written Contracts: All Public Works Contracts shall be in writing and shall be approved
prior to execution as to form and content by the Chief and District Attorney, with final
approval resting with the Commissioners.

11.1A.2 Required Construction Contract Provisions: Every Public Works contract over $50,000
executed by the District for constructionof its facilities shall contain the following

provisions:

11.1A.2.1 Provision requiring the contractor performing the work for the District to
comply with all applicable safety rules and regulations adopted by the
Department of Labor andEmployment of the Industrial Commission of the
State of Idaho.
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11.1A.2.2 Provision requiring the contractor to provide evidence of Workers
Compensation Coverage and Liability Insurance naming the District as a
Named Insured in said Liability Insurance Pody.

11.1A.2.3 Performance Security: A bond for the proper performance of any
construction contract for any public works, improvement, or repair of public
building (Idaho CodeSection54-1926) is required. The performance security
includes a Performance Bond in the amount of at least 85% of the contract
amount. A Labor and Material Payment Bond to protect subcontractors is also
required for at least 85% of the contract amount. The formand legal
sufficiency of a bond shall be subject to the approval of the District Attorney.

11.1A.2.4 All other provisions required as conditions of the funding source.

11.1A.2.5 All requirements related to public works contractors licensing set by Idaho
Sate Code.

11.1A.2.6 All applicable State or Federal requirements

11.1A.3 Contract Execution: Public Works Contracts shall be executed by the Chairman and/or
any authorized Commissioner/s after approval as to form and content by the
Commissioners.

11.1A.4 Licensing Requirement: Idaho Code requires that the District review the licensing
requirements for public works contractors based on the contemplated amount of the
project being procured.

11.1A.4.1 Under $50,000. The Idaho Code specifically exempts any reqements that
the District contract with a licensed public works contractor if the amount of
the project is anticipated to be less than $50,000.

11.1E.4.2 $50,000 and over. The District shall award the contract to a licensed public
works contractor.

11.1A5 Bidding Requirements: 4 EA $EOOOEAOG6O DPOAI EA x1 OEO Ai 1T 0O
requirements are determined by the anticipated amount as follows:

11.1A.5.1 Under $50,000. If the anticipated award is under $50,000, the District is not
required to follow any formal bidding procedures and may be guided by the
best interests of the District as determined by the Commissioners.

11.1A.5.2 $50,000 - $200,000. If the anticipated award is between $50,000 and
$200,000, the District shall follow the following soicitation for bid procedures.

11.1A.5.2.1 The solicitation for bids for the public works construction to be
performed shall be supplied to no fewer than three (3) owner
designated licensed public works contractors by written means,
either by electronic orphysical delivery. The solicitation shall
describe the construction work to be completed in sufficient
detail to allow an experienced public works contractor to
understand the construction project the District seeks to build.
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11.1A5.2.2

11.1A5.2.3

11.1A5.24

11.1A5.2.5

The solicitation for bids shall describe the electronic or physical
delivery method or methods authorized to submit a bid, the
date and time by which a bid proposal must be received by the
secretary or other authorized official of theDistrict and shall
provide a reasonabletime to respond to the solicitation,
provided that except in the event of an emergency, such time
shall not be less than three (3) business days.

Written objections to specifications or bid procedures must be
received by the secretary or otheauthorized official of the
District at least one (1) business day before the date and time
upon which bids are scheduled to be received.

When written bids have been received, by either physical or
electronic delivery, they shall be submitted ¢ the
Commissioners or other approved official who shall approve
the responsive bid proposing the lowest procurement price or
reject all bids and publish notice for bids, as before.

If the District finds that it is impractical or impossible toobtain
three (3) bids for the proposed public works procurement, the
District may acquire the work in any manner the District deems
best from a qualified public works contractor quoting the
lowest price. When fewer than three (3) bids are considered, a
description of the efforts undertaken to procure at least three
(3) bids shall be documented by the District and such
documentation shall be maintained for at least six (6) months
after the procurement decision is made. If two (2) or more price
guotations offered by different licensed public works
contractors are the same and the lowest responsive bids, the
District or authorized official may accept the one (1) it chooses.

11.1A.5.3 Over $200,000. If the anticipated public works construction award is greater
than $200,000, the District shall have the option to follow either of the
following bid solicitation procedures:

11.1A53.1

Option A: Competitive bidding procedures shall be open to
receipt of bids from any licensed public works contractor
desiring to bid upon a public works project. For an Option A bid,
the District may only consider the amount bid, bidder
compliance with administrative requirements of the bidding
process, and whether the bidder holds the requisite license, and
shall award the bid to the galified bidder submitting the

lowest responsive bid.
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11.1A53.1.1

11.1A53.1.2

11.1A5.3.13

11.1A53.14

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021

The request for bids for an Option A
procurement shall set a date and place for the
public opening of bids. Two (2) notices soliciting
bids shall be published in the official newspaper
of the political subdivision. The first notice shall
be published at least two (2) weeks before the
date for opening bids, with the second notice to
be published in the succeeding week at least
seven (7) days before the date that bids are
scheduled to be opead. The notice shall
succinctly describe the project to be
constructed. Copies of specifications, bid forms,
bidder's instructions, contract documents, and
general and special instructions shall be made
available upon request and payment of a
reasonable pan copy fee by any interested
bidder.

Written objections to specifications or bidding
procedures must be received by the secretary or
other authorized official of the District at least
three (3) business days before the date and time
upon which bids are scheduled to be opened.
The Commissioners supervising the bidding
process shall respond to any such objection in
writing and communicate such response to the
objector and all other plan holders, adjusting
bidding timeframes if necessary.

All bids shall be presented or otherwise
delivered under sealed cover to the secretary of
the District or other authorized agent
designated by the information provided to
bidders with a concise statement marked on the
outside generally identifyingthe expenditure to
which the bid pertains.

If the District deems it is in the District best
interest, it may require the bidder to provide bid
security in an amount equal to at least five
percent (5%) of the amount bid. If required, a
bid shdl not be considered unless one (1) of the
forms of bidder's security is enclosed with it,
and unless the bid is submitted in a form which
substantially complies with the form provided

by the District. The District may require that the
bid security be in ane (1) of the following forms:
a) Cash; b) Cashier's check made payable to the
District; c) Certified check made payable to the
District; or d) Bidder's bond executed by a
qualified surety company, made payable to the
District.
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11.1A.5.3.1.5 Any bid received by the District may not be
withdrawn after the date and time set in the
notice for opening of bids. When sealed bids
have been received, they shall be opened in
public at a designated place and time, thereafter
to be compiled and submitted to the
Commissioners for award.

11.1A.5.3.1.6 If the successful bidder fails to execute the
contract, the amount of his bidder's security
may be forfeited to the District at the sole
discretion of the Commissioners and the
proceeds shall be deposited in a designatedrid
out of which the expenses of procuring
substitute performance are paid.

11.1A.5.3.1.7 The District may, on the refusal or failure of the
successful bidder to execute the contract, award
the contract to the qualified bidder submitting
the next lowest regponsive bid. If the
Commissioners award the contract to the next
lowest qualified bidder, the amount of the
lowest qualified bidder's security may be
applied by the District to the difference between
the lowest responsive bid and the next lowest
responsivebid, and the surplus, if any, shall be
returned to the lowest bidder if cash or check is
used, or to the surety on the bidder's bond if a
bond is used, less reasonable administrative
costs not to exceed twentyfive percent (25%) of
the amount of the bidde's security to the
owner.

11.1A.5.3.1.8 Inits discretion, the Commissioners may reject
all bids presented and rebid, or the
Commissioners may, after finding it to be a fact,
pass a resolution declaring that the project
sought to beaccomplished by the expenditure
can be performed more economically by
purchasing goods and services on the open
market. If identical bids are received, the
Commissioners may choose the bidder it
prefers. If no bids are received, the
Commissioners may procue the goods or
services without further competitive bidding
procedures.
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11.1A.5.3.2 Option B: Competitive bidding procedures shall be open to
licensed public works contractors only after meeting
preliminary supplemental qualifications established by the
District. The solicitation for bids in Option B procurement shall
consist of two (2) stages, an initial stage determining
supplemental prequalification for licensed contractors, either
prime or specialty contractors, followed by a stage during
which bid prices will be accepted only from prequalified
contractors.

11.1A.5.3.2.1 Notice of the prequalification stage of the Option
B competitive bidding process shall be given in
the same manner that notice of competitive
bidding is provided for an Option A competive
bid request, providing a specific date and time
by which qualifications statements must be
received. The District may establish
prequalification standards premised upon
demonstrated technical competence, experience
constructing similar facilities, prior experience
with the District, available nonfinancial
resources, equipment and personnel as they
relate to the subject project, and overall
performance history based upon a contractor's
entire body of work. Such request must include
the standards for ewaluating the qualifications of
prospective bidders.

11.1A.5.3.2.2 During the initial stage of the Option B bidding
process, licensed contractors desiring to be
prequalified to bid on a project must submit a
x OEOOAT OAODPITOA O A $EOO
qualifications.
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11.1A.5.3.2.3 Written objections to prequalification
procedures must be received by the secretary or
other authorized official of the District at least
three (3) business days before the date and time
upon which prequalification statements aredue.
The administrative officer or Commissioners
supervising the bidding process shall respond to
any such objection in writing and communicate
such response to the objector and all other
contractors seeking to prequalify, adjusting
bidding timeframes if necessary. After a review
of qualification submittals, the District may
select licensed contractors that meet the
prequalification standards. If any licensed
contractor submits a statement of qualifications
but is not selected as a qualified bidder, the
District shall supply a written statement of the
reason or reasons why the contractor failed to
meet prequalification standards.
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11.1A.5.3.2.4 Any licensed contractor that fails the
prequalification stage can appeal any such
determination to the Commissiones within
seven (7) days after transmittal of the
prequalification results to contest the
determination. If the Commissioners sustain the
decision that a contractor fails to meet
prequalification standards, it shall state its
reason or reasons for the recad. A decision
concerning prequalification may be appealed to
OEA DPOAT EA x1T OEO Ai 1 OOAAOI
more than fourteen (14) days following any
decision on appeal made by the Commissioners.
4EA POAIT EA xiI OEO Ai 1T OOAAOIT
shall decide ary such appeal within thirty-five
(35) days of the filing of a timely appeal. The
DOAI EA x1 OEO AT 1 OOAAOQT 060
allow participation, written or oral, by the
appealing contractor and the political
subdivision, either by employing a hearing
officer or otherwise. The public works
AT T OOAAOI 006 1 EAAT OA AT AOA
judgment for that of the District, limiting its
review to determining whether the decision of
the Commissioners is consistent with the
announced prequalification standards, whether
the prequalification standards comport with the

I Ax AT A xEAOEAO OEA #1i1EO
supported by the entirety of the record. The
AAAEOGETT 1T &£ OEA DPOAI EA xi O

board shall be written and shall state the reason

or reasons for the decision. Option B

prequalification procedures that are appealed

shall be stayed during the pendency of the
prequalification appeal until the public works

AT 1T OOAAOI 006 1 EAAT OA AT AOA
but in no instance more than fortynine (49)

days after the appellate decision of the

Commissioners regarding prequalification. Any

licensed public works contractor affected by a

decision on appeal by the public works

AT 1 OOAAOI 0066 1 EAAT OA AT AOA
eight (28) days of the find decision, seek judicial

review as provided by Chapter 52, Title 67,

Idaho Code.
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11.1A.5.3.2.5 Following the conclusion of the prequalification
administrative procedures, the bidding stage
shall proceed by the setting of a time, date and
place for the pubic opening of bids. In
circumstances involving prequalified prime
contractors, a notice soliciting bids shall be
transmitted to prequalified bidders at least
fourteen (14) days before the date of opening
the bids. In circumstances involving prequalified
specialty or subordinate contractors, the notice
soliciting bids shall be published in the same
manner applicable to Option A bids. The notice
shall succinctly describe the project to be
constructed. Copies of specifications, bid forms,
bidder's instruction s, contract documents, and
general and special instructions shall be made
available upon request and payment of a
reasonable plan copy fee by any eligible bidder.

11.1A.5.3.2.6 Written objections to specifications or bidding
procedures must be received byhe secretary or
other authorized official of the District at least
three (3) business days before the date and time
upon which bids are scheduled to be opened.

11.1A.5.3.2.7 All Option B bids shall be presented or
otherwise delivered under sealed cover tdhe
secretary or other authorized agent of the
District designated by the instructions to
bidders with a concise statement marked on the
outside generally identifying the expenditure to
which the bid pertains.

11.1A.5.3.2.8 If the District deemsitisnOEA $EOOOEA OGS O
interest, it may require the bidder to provide bid
security in an amount equal to at least five
percent (5%) of the amount bid. If required, a
bid shall not be considered unless one (1) of the
forms of bidder's security is enclosed withit,
and unless the bid is submitted in a form which
substantially complies with the form provided
by the District. The District may require that the
bid security be in one (1) of the following forms:
a) Cash; b) Cashier's check made payable to the
politic al subdivision; c) Certified check made
payable to the political subdivision; or d)
Bidder's bond executed by a qualified surety
company, made payable to the political
subdivision.
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11.1A.5.3.2.9 Any Option B bid received by the District may
not be withdrawn after the date and time set in
the notice for opening of bids. When sealed bids
have been received, they shall be opened in
public at a designated place and time, thereafter
to be compiled and submitted to the
Commissioners for award. If identical bids ee
received, the Commissioners may choose the
bidder it prefers. If the successful bidder fails to
execute the contract, the amount of his bidder's
security may be forfeited to the District, in the
sole discretion of the Commissioners, and the
proceeds shdl be deposited in a designated fund
out of which the expenses for procuring
substitute performance are paid.
11.1A.5.3.2.10The District may, on the refusal or failure of the
successful bidder to execute the contract, award
the contract to the qualified bhdder submitting
the next lowest responsive bid. If the
Commissioners award the contract to the next
lowest qualified bidder, the amount of the
lowest qualified bidder's security, if forfeited,
shall be applied by the District to the difference
between thelowest responsive bid and the next
lowest responsive bid, and the surplus, if any,
shall be returned to the lowest bidder if cash or
check is used, or to the surety on the bidder's
bond if a bond is used, less reasonable
administrative costs not to exceedwenty -five
percent (25%) of the amount of the bidder's
security.
11.1A.6 Inits discretion, the Commissioners may reject all bids presented and-k&d, or the
Commissioners may, after finding it to be a fact, pass a resolution declaring that the project
sought to be accomplished by the expenditure can be performed more economically by
purchasing goods and services on the open market. If no bids are received, the
Commissioners may make the expenditure without further competitive bidding
procedures.

11.1A.7 If the Commissioners choose to award a competitively bid contract involving the
procurement of public works construction to a bidder other than the apparent low bidder,
the District shall declare its reason or reasons on the record and shall communicaigch
reason or reasons in writing to all persons who have submitted a competing bid.
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11.1A.8

11.1B.1

11.1B.2

11.1B.3

11.1B4

If any participating bidder objects to such award, such bidder shall respond in writing to
the notice from the District within seven (7) calendar days of the datefdransmittal of the
notice, setting forth in such response the express reason or reasons that the award
decision of the governing board is in error. Thereafter, staying performance of any
procurement until after addressing the contentions raised by the glcting bidder, the
Commissioners shall review its decision and determine whether to affirm its prior award,
modify the award, or choose to rebid, setting forth its reason or reasons therefore. After
completion of the review process, the District may proeed as it deems to be in the public
interest.

Chapter 1B
Purchasing

Idaho Presence Vendors: The District will seek bids from vendors having a significant
Idaho presence as required indaho Code Sectio®7-2349.

Specifications: All specifications for Procurement/purchase shall seek to promote overall
economy for the purposes intended and encourage competition in satisfying the District's
needs andshall not be unduly restrictive. The requirements of this Chapter regarding the
purposes andnon-restrictiveness of specifications shall apply to all specifications,
including, but not limited to, those prepared by architects, engineers, designers, and
draftsmen for public contracts.

Cooperative Purchasing :

11.1B.3.1 Subject to the approvaof the Commissioners the Chief shall have the authority
to join with other units of government in cooperative purchasing plans when
the best interest of the District would be served thereby, and the requirements
of the Idaho Code have been met.

11.1B.3.2 In the event the state of Idaho, one of its subdivisions, or an agency of the
federal government, has competitively bid for the acquisition of personal
property, the Chief, after finding such competitive bid to be in the best interest
of the District mayproceed to acquire the personal property through the use of
that contract with the approval of the Commissioners.

11.1B.3.3 Subject to the approval of the Commissioners, the District may participate in
cooperative purchasing agreements with the state of &ho, other Idaho
political subdivisions, other government entities, or associations thereof and
may also participate in cooperative purchasing programs established by any
association that offers its goods or services as a result of competitive
solicitation processes. [I.C. § 62807]

Inspection and Testing: The appropriate District staff shall inspect or verify that
appropriate inspections have been accomplished on all deliveries of supplies or
contractual services to determine their conformance wh the specifications set forth in the
order or contract prior to approval for payment. The District shall have the authority to
require chemical and physical tests of supplies or construction work to determine their
guality and conformance with specificaions.
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11.1B.5

11.1B.6

Changes to Contracts: Changes to contracts are material changes in projects which are
required to complete the project. Changes to contracts require documentation and
approval. Change Orders shall require Commissioner approval.

Purchasing of Personal Property and Public Works Construction:

11.1B.6.1

11.1B.6.2

11.1B.6.3

11.1B.6.4

The Purchase of Personal Property does not include the following:

11.1B.6.1.1 Disbursement of wages or compensation to any employee,
official or agent of the Fire District for theperformance of
personal services; and

11.1B.6.1.2  Contracts or purchases wherein expenditures are less than Fifty
Thousand Dollars ($50,000), provided such contracts or
purchases shall be guided by the best interests of the Fire
District procuring the goods and services as determined by the
Board of Commissioners; and

11.1B.6.1.3  The procurement of personal or professional services to be
performed by an independent contractor; and

11.1B.6.1.4 The procurement of an interest in real property; and
11.1B.6.1.5 The procurement of insurance; and

11.1B.6.1.6  The costs of participation in a joint powers agreement with
other units of government.

The Procurement of Public Works Construction: Procurement involving
public works construction shall be in accordace with the provisions of
Chapter 1A of this Title anddaho Code Sectio%7-2805.

The Procuring Services or Personal Property: Procurement involving an
expenditure to purchase or lease personal property or to procure services,
other than thoseservices excluded pursuant to Section 5.1B.6.1 aidhho Code
Section67-2803, shall be in accordance with the provisions dflaho Code
Section67-2806.

Joint Purchasing Agreements z Not-For-Profit Associations: As provided in
Idaho Code Sectio®7-2807, this Fire District may enter into joint purchasing
agreements with the State of Idaho or other politicasubdivisions andmay
participate in joint purchasing agreements through a joint purchase program
established by any notfor-profit association of political subdivisions. Personal
property procured pursuant to such joint purchase agreements shall be
acquired in accordance with the provisions of this Chapter 28 of Title 67, Idaho
Code, provided such authority does not preclude or limit Fire Distcit from
entering into purchase agreements as otherwise provided by statute. The Fire
District may participate in a program established by any nefor-profit
association of which they become a member to assist such political
subdivisions in bidding and negdiating joint purchase contracts and discount
purchase agreements. Participation in any such program does not obligate the
Fire District to purchase goods or services through the program or through an
agreement negotiated by the program administrator or i board.
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11.1B.6.5 Emergency Expenditures - Sole Source Expenditures: In circumstances of an
emergency and/or when there is a sole source expenditure the Fire District
shall follow the provisions of § 672808, 8as it applies.

11.1B.6.6 Other Purchase Exemptions from the Procurement Law: Other purchases
which are exempted from the Procurement Law: [I.C. § 62803 (3-16)]

3)

(4)

()
(6)
(7)

(8)

(9)

(10)

(11)

(12)

(13)

(14)

(15)

(16)

Disbursement of wages or compensation to any employee, official or
agent of a political subdivision for the performance of personal sgices
for the political subdivision;

Procurement of personal or professional services to be performed by
an independent contractor for the political subdivision;

Procurement of an interest in real property;
Procurement of insurance;

Costs @ participation in a joint powers agreement with other units of
government;

Procurement of used personal property by irrigation districts, drainage
districts and their boards of control;

Procurement from Federal government general services adminisdtion
(GSA) schedules or federal multiple award schedules (MAS); or

The acquisition Procurement of personal property or services through
contracts entered into by the division of purchasing of the department
of administration of the state of Idaho;

Procurement of goods for direct resale;

Procurement of travel and training;

Procurement of goods and services from Idaho correctional industries;

Procurement of repair for heavy equipment;

Procurement of software maintenance, suppdrand licenses of an
existing system or platform that was bid in compliance with state law;

Procurement of public utilities;

11.1B.7  Public Auction Purchase Authorization: The Board of Commissioners may,
preauthorize the purchase of equipment at a public auction, by motion or resolution in an
open meeting. [I.C. 8 62803 (18)]
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11.1B.8 Request for Proposals: The Board of Commissioners may determine [as provided in
Idaho Code Section 672806a] to use a request for proposal process as an alternative to
the competitive bidding process as provided in Chapter 1C of this title and in accordance
with the following:

11.1B.8.1 The Board of Commissioners shall first determine that:

1 Fixed specifications might preclude the discovery of a cosdffective
solution; or

1 A specific problem is amenable to several solutions; or

9 Price is not the sole determining factor for selection.

11.1B.8.2 InregardtoOEA $EOOOEA OGS O §obdd d betvigds,ifaborOnthichd OT A O
may be considered in the evaluation of venders in a request for proposal
process may include but are not limited to the following as may be relevant:

An innovative solution that is offered;

Unique product features

Price;

Vendor experience in the market

Financial stability of a vendor;

Differences among vendors in their ability to perform contract

requirements in a timely or efficient manner;

Ability to meet product specifications;

Product quality;

Product performance records;

Past performance by a vendor;

Future product maintenance or service requirements; and

Product warranties.

11.1B.8.3 A request for proposal shall state the instructions of the process, the scope of
work for the goods or services contemplated, th selection criteria, contract
terms and the scoring methodology applying relative weights to factors
considered.

= =4 =8 =4 - -9

= =4 =8 =8 -4 A

11.1B.8.4 Notification, solicitation and consideration of contests concerning the award of
procurement pursuant to a request for proposal shédlbe in accordance with the
minimum requirements established in section 672806, Idaho Code, subject to
the selection criteria established at the outset of each such procurement.
Records compiled in the scoring process shall be made available for public
inspection when a procurement recommendation is made to the governing
board.
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11.1C.1

11.1C.2

11.1C.3

11.1C4

11.1C5

11.1C.6

Chapter 1C
Non-Professional Service and Personal Property Procurement

General Provisions: Documentation of Award to Lowest Responsible and Responsive
Bidder or Offeror: All contracts or award of bids, except for Requesbr Proposal
pursuant to 11.1B.8, shall be awarded to the lowest responsible and responsive bidder,
with all costs to the Fire District considered. In any instance in which a bidder is declared
non-responsible or nortresponsive, and therefore ineligible for award as the lowest
responsible or responsive bidder, the record shall reflect the basis for the determination.

Purchasing and Contracting: All purchasing and contracting shall be accomplished irhée
best interests of the Fire District and in accordance with State Law and Fire District
Procurement Policy.

11.1C.2.1 The Fire Chief shall be responsible for anticipating needs in a timely fashion in
order to consolidate and expeditgprocurement of the same type of supplies or
construction contracts.

Authority to Make Awards for Contracts [$50,000 or less], Reject Bids or Offers, and
Proceed in the Event of No Bids or Offers: Contract awards for expenditures
contemplated to beunder $50,0000r when no bids or offers are received shall be
approved as follows:

11.1C.3.1 By the Fire Chief, upon approval of the Commissioners, for contracts of $50,000
or less and in circumstances where no bids or offers are received after
solicitation for bids or bid notice has been given.

11.1C.3.2 Award of Identical Bids: If two (2) or more bids for a contemplated purchase
are the same and the lowest responsible bids, the Commissioners may accept
the one they choose. If the identical bids, the bichall be awarded to the firm, if
any, having a significant Idaho presence as defined lidaho Code Sectio7-
2349 1.

Written Contracts: All contracts shall be in writing and shall be approved prior to
execution as to form and content by the Fire G&f, and District Attorney, with final
approval resting with the Board of Commissioners.

Expenditure Time: To determine the appropriate bid method for accomplishing the
expenditure, the period over which funds are to be expended shall be calculatasd either
one year, or the exact time period, as specified by the bid documents or the contract.

Formal Bidding Estimated Expenditure Exceeds $100,000: All contemplated non
professional service and personal property expenditures, except as othersé provided
herein [including Piggy Back Bid, with an estimated cost in excess of $100.000, the
amount defined inldaho Code Sectio®7-2806, shall be awarded through open
competitive sealed bid procedures in compliance with the Idaho Code and District
Procurement Policy.
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11.1C.6.1 Invitation for Bids. An Invitation for Bids shall be issued and shall include a
purchase description and all contractual terms and conditions applicable to the
procurement.

11.1C.6.2 Public Notice. Adequate public notice of thenvitation for Bids shall be given a
reasonable time prior to the date set forth therein for the opening of bids, in
accordance withldaho Code Sectio67-2806.

11.1C.6.2.1 Example of Bid NoticeGeneral Bid Specifications [Appendix
11.1C.6.2.9

11.1C.6.3 Bid Security. The District may require bid security, if deemed appropriate by
the Fire Chief and Treasurer, to guarantee execution of a contract by the
bidder. Bid security, if required by the District, shall be an amount equal to at
least five percent (599 of the amount bid. Bid security shall be in the form of
cash, cashier's check made payable to the District, certified check made payable
to the District, or a bidder's bond executed by a qualified surety company,
made payable to the District. If required a bid shall not be considered unless
one (1) of the forms of bid security is enclosed with it or otherwise submitted
prior to bid opening.

11.1C.6.4 Bid Opening. Bids shall be opened publicly in the presence of one or more
witnesses at the time and placelesignated in the Invitation for Bids. All
bidders have the right to be present at said bid opening. The amount of each
bid, and such other relevant information as may be specified, together with the
name of each bidder shall be recorded; the record anéeh bid shall be open to
public inspection.

11.1C.6.5 Bid Acceptance and Bid Evaluation

11.1C.6.5.1 Bids, if accepted, shall be unconditionally accepted without
alteration or correction, except as authorized by this Chapter.
Typographical errors, errors inmathematical computation, and
other errors of non-substantive nature may be corrected by
stipulation between the Fire District and Vendor prior to award.
Bids shall be evaluated based on the requirements set forth in
the Invitation for Bids, which may indude criteria to determine
acceptability such as inspection, testing, quality, workmanship,
delivery, and suitability for a particular purpose and upon other
criteria in the best interests of the Fire District. Those criteria
that will affect the bid price and be considered in evaluation for
award shall be, as far as reasonable, objectively measurable,
such as discounts, transportation costs, and total or life cycle
costs and shall be added to the bid price to determine the low,
responsible bidder.
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11.1C.7

11.1C.65.2 Multi -Step Sealed Bidding. When it is considered impractical
to initially prepare a purchase description to support an award
based on price, and if consistent with funding sources, a
Request for Proposals may be issued requesting the submission
of un-priced offers to be followed by an Invitation for Bids
limited to those bidders whose offers have been qualified under
the criteria set forth in the first solicitation. This process may be
used to purchase very technical or specialized
products/services.

11.1C.6.5.3 Award of Bids. The award of Formal Bids shall be by the
Commissioners to the qualified bidder submitting the lowest
bid price complying with bidding procedures and meeting
specifications for the goods and/or services sought to be
procured.

11.1C6.5.4 Inits discretion, the Commissioners may reject all bids
presented and rebid, or the Commissioners may, after finding
it to be a fact, pass a resolution declaring that the goods or
services may be procured more economically on the open
market.

11.1C6.5.5 If the Commissioners choose to award a formal bid contract to a
bidder other than the apparent low bidder, the Commissioners
shall declare its reasons on the record and communicate such
reasons in writing to all who have submitted a competing bid.

Informal Bidding Estimated Expenditure Exceeds $50,000 and less than $100,000:

All contemplated nonprofessional service and personal property expenditures, except as
otherwise provided herein [including Piggy Back Bi¢l with an estimated cost in exess of
$50,000, but less than $100,000, the amounts defined in §-@B06(1) Idaho Code, shall be
awarded through solicitation for bid procedures in compliance with the Idaho Code and
District Procurement Policy.

11.1C.7.1

11.1C.7.2

11.1C.7.3

Solicitation for Bids. A solicitation for bids shall be supplied to not less than
three (3) vendors by either electronic or physical deliver and shall describe the
personal property or services to be purchased or leased in sufficient detail to
allow the vendor to understand what is beingorocured.

Requirements. The solicitation for bids shall describe the authorized methods
for bid submittal, the dated and time by which a bid proposal must be received
by the District secretary and shall provide a reasonable time to respond to the
solicitation, provided that except in an emergency, such time shall not be less
than three (3) days.

Bid Opening and Award. When written bid have been received, they shall be
compiled and submitted to the Commissioners or their authorized official,
which shall approve the respamsive bid proposing the lowest procurement
price or reject all bids and resolicit as before.
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11.1C.7.4 Non-award. If the Commissioners find that it is impractical or impossible to
obtain three (3) bids for the proposed procurement, the District may acque
the property in any manner the District deems fit from a qualified vendor
guoting the lowest price. When fewer than three (3) bids are considered, a
description of the efforts undertaken to procure at least three (3) bids shall be
documented and maintaired for at least six (6) months after such procurement
is made.

Chapter 1D
Professional Service Contracts for Engineers, Architects,
Construction Managers and Professional Land Surveyors

11.1D.1  Policy Application: This section concerns and applies to theecuring of professional
Engineering, Architectural, Landscape Architecture, and Construction Management and
Professional Land Surveying services as defined idaho Code Sectiot7-2320 and shall
AR OAEAOOAA AT A AEOAA AO AOEAA GO 0GIT AMABEI 1 A1 3

11.1D.2  Statutory Authority

11.1D.2.1 The Fire District is subject to the provisions ofdaho Code Sectio$7-2320
which provides that all political subdivisions of the State of Idaho [which
includes Fire Districts] and their agents shall make selections for professional
engineering, architectural, landscape architecture, construction management
and professioral land surveying services on the basis of qualifications and
demonstrated competence and are to then negotiate contract for those services
based upon demonstrated competence and qualifications at fair and
reasonable prices; and

11.1D.2.2 Idaho Code Sectin 67-2320 provides certain minimum statutory guidelines
when the professional service fee is anticipated to exceddenty-five thousand
and No/100 Dollars [$25,000.00] and for circumstances when the professional
service fee is anticipated to be less thatwenty-five thousand and No/100
Dollars [$25,000.00]; the said statute provides the political subdivision may
establish its own guidelines; and

11.1D.2.3 Itis the intent and purpose of the Board of Commissioners of this Fire District,
pursuant to the provisions ofldaho Code Sectiot7-2320, to establish the
following policy for the selection and securing of such professional services
governed under I.C. § 62320.
11.1D.3 Definitions: As used in this section:

11.1D.3.1 Fire Chief: means and refers to the dly appointed Fire Chief othis District or
designee.

11.1D.3.2 Firm: means and refers to a firm or person offering professional services as
defined herein.

11.1D.3.3 Fire District: means and refers tdEagle Fire Protection District
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11.1D.3.4 Professional Services: means and refers to Engineering, Architectural,
Landscape Architecture, and Construction Management and Professional Land
Surveying services including services by persons licensed pursuant to Chapters
3, 12, 30 and 45, Title 54, Idaho Code.

11.1D.3.5 PSA or Agreement: means and refers to a Professional Services Agreement or
contract between the Fire District and the professional services provider
(firm).

11.1D.3.6 RFP:means and refers to a Request for Proposals.
11.1D.3.7 RFQ:means and refergo a Request for Qualifications.

11.1D.3.8 Secretary: means and refers to the duly appointed Secretary of the Fire
District or designee.

11.1D.3.9 SOQ:means and refers to a Statement of Qualifications.

11.1D.4 Basis for Obtaining Professional Services: All professional services obtained by the Fire
District shall be based on demonstrated competence and qualifications of the firm(s) or
person(s).

11.1D.5 Request for Proposals Notice: When the anticipated total professional service fee is in
excess of twentyfive thousand dollars ($25,000), the District shall publish notice in
accordance withldaho Code Sectio%7-2320 requesting statements of qualifications and
performance data.

11.1D.6 Fees Anticipated to Not Exceed $25,000: When the anticipated ProfessionbServices fee
AOA 1 AOO OEAT Acuvhmnnmh OAI AAOET T AAOGAA 11 OE
gualifications is permitted in order to facilitate timely response to small projects at the
discretion of the Fire Chief.

11.1D.7 Procedural Guidelines: The following guidelines shall be used to determine the RFQ
method for a minimum number of firm(s) to be considered based on the anticipated
Professional Services fees.

Anticipated Fee RFQ Method(s) Minimum # Contract Approval
Considered
$0-$25,000 Direct Request; 1 Fire Chief
Consultant Roster
$25,000 + Published Public Notice; 3 Board of
Consultant Roster Commissioners

11.1D.8 Request for Qualifications (RFQ): Statements of Qualifications shall be solicited in one of
the following ways:
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11.1D.8.1 Published Public Notice: A RFQ will be published by the Secretary twice in at least one
official newspaper in general circulation withinAda, Gem and Bois€ounty [I.C. 88 67
2320 (2) (g) and 40907 and 67-5711C] with the first being published atleast two (2)
weeks before the date of selection, with the second notice to be published in the
succeeding week at least seven (7) days before the selection, one week apart, with the first
publication at least fourteen (14) days before the date of openinipe proposals. The RFQ
will include a description of the project, required services, proposal content (including a
description of firm, experience, personnel, and for specific projects a project approach and
project schedule shall be included), selectioariteria, Fire District contact name and phone
number, and proposal deadline. No request for qualifications will be published without
authorization of the Board of Commissioners. The Secretary may also solicit SOQ from
firms or persons by sending them a qoy of such notice. Se®. T OEAA 1T £ 2ANOAOGO
1 0A1 EXAEAMOEANOAOCO £ O 10A1 EXZEAAOQEIT 06

11.1D.8.2 Direct Request: A SOQ may be requested directly from a firm or person by the Fire Chief
for consideration of their competency and qualifications for tle project.

11.1D.9 Selection Criteria: Selection of professional services shall be based on the criteria
developed by the Fire Chief for the project and included inthe RFQ. S2¢ 1 T OO1 OAT O
001 BT OAT %OAIT JPoirs Bdok] feraddifichad guilancein evaluating the
referenced criteria. The criteria shall include the following, but additional criteria may be
included for specific projects:

11.1D.9.1 Firm History and Capability to Perform Project.
11.1D.9.2 Relevant Project Experience.
11.1D.9.3 Qualifications of Project Team Members.
11.1D.9.4 Familiarity with Area and Project.
11.1D.9.5 Project Approach; and
11.1D.9.6 Schedule.
11.1D.10 Selection Procedure: 7 EAOA AT 1T OEAAOAOQETT 1 &£ A OET ClI A [EE(
this policy, the Fire Chief shall evaluate the qualification to determine that the firm or
person is qualified to perform the anticipated services.
11.1D.10.17 EAT AT 1 OEAAOAOEIT 1T &£ i1 OA OEAT 11T A EEOI
policy, the qualifications $all be reviewed by at least three (3) persons

selected by the Fire Chief, one of which may be the Fire Chief. A person not on
Fire District staff may be selected as determined by the Fire Chief.

11.1D.10.2The reviewers shall review the SOQ and may meet tiscuss the qualifications.

The references provided in the SOQ may be checked and the results provided
to the reviewers for consideration.
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11.1D.10.3Interviews may be conducted as part of the selection procedure at the sole
discretion of the Fire District Commissioners. When interviews are to be
conducted and the number of firms submitting SOQ exceeds three (3), the
evaluation and ranking of SOQ shall be used to determine the ranking for
invitations to interview. At least three (3) firms shall be interviewed. When
interviews are to be conducted and the number of firms submitting SOQ is less
than three (3), all firms submitting shall be interviewed and no initial
evaluation and ranking of SOQ is necessary. The reviewers shall evaluate the
firms based upontheir SOQ and information provided at the interview. Each
OAOEAxAO OEAEJaluafidn Fam A GrAO A &1 01 O " T 1T EY |
AEOI AT 1T OEAAOCAA AT A OEA OAOEAXxAOOS AOAI
criteria. Each reviewer shall rank the fims in order of preference. The rankings
of each reviewer shall then be combined to determine a final ranking. When
contract approval of the Board of Commissioners is required in accordance
with Section 11.1D.12 of this Policy, the final ranking shall be fiwarded to the
Board of Commissioners with a recommendation.

11.1D.10.4The Board of Commissioners may request to have presentations from the
highest ranked firm or firms as they determine before authorizing the
Negotiations process. The Board of Commissiers will determine their
intended process prior to receiving proposals in those circumstances when
notice is published, and the process will be included in the public notice.

11.1D.11 Negotiations: The Fire Chief shall initiate negotiations for an agreenm with the highest
ranked firm, based on the selection procedure. Negotiations shall be to perform the project
services at a price determined by the Board of Commissioners of the Fire District to be
reasonable and fair to the public considering the estimad value, the scope, and nature
and complexity of the services. If unable to negotiate a satisfactory agreement,
negotiations shall be formally terminated by notifying the firm in writing by certified
return receipt mail. Once negotiations have been fornilg terminated, negotiations with
the next highest ranked firm may begin.

11.1D.12 Contract Extension: When the Fire District has previously entered into a Professional
Services Agreement with a firm for an associated or phased project, an extended or new
professional service agreement may be negotiated with that firm upon the
OAAT I 1 AT AAOGETT 1T &£/ OEA &EOA #EEAZ AT A AO OEA
case, it is not necessary to conduct the qualifications evaluation and selection process.

11.1D.13 Contract Approval: The Fire Chief has the authority to authorize and bind the Fire District
to a Professional Services Agreement up to an amount of $25,000 when within a line item

I £ OEA $EOOOEAO8O AOACAOAA ApbibrersmoOtteAOET T8 /1
authority to authorize and bind the Fire District to a Professional Services Agreement of
$25,000 or greater or exceeding a line item of an appropriation.

Chapter 2
Emergency, Sole Source

11.2.1 Emergency Procurement: The Commissioners mayleclare that an emergency exists and that
the public interest and necessity demand the immediate expenditure of public money if:
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11.2.1.1 There is a great public calamity, such as an extraordinary fire, flood, storm
epidemic or other disaster;

11.2.1.2 It is necessary to do emergency work to prepare for the national ort local defense;
or

11.2.1.3 Itis necessary to do emergency work to safeguard life, health or property.

11.2.1.4 Upon making such a declaration of emergency, any sum required in the emerggnc
may be expended without compliance with formal bidding procedures.

11.2.2 Sole Source

11.2.2.1 The Commissioners may declare that there is only one (1) vendor if there is only
one (1) vendor for the personal property to be acquired. For purposes of this
Section, "only one (1) vendor" shall refer to situations where, after surveying
available sources, the Fire Chief concludes that there is only one source reasonably
available, and shall include, but is not limited to:

11.2.2.1.1 Where public works construction, services, or personaproperty is
required to respond to a lifethreatening situation or a situationthat is
immediately detrimental to the public welfare or property;

11.2.2.1.2 Where the compatibility of equipment, components, accessories,
computer software, replacement parts, or service is the paramount
consideration;

11.2.2.1.3 Where a sole supplier's item is needed for trial use or testing;

11.2.2.1.4 Purchase of masgproduced movie, video, books or other copyrighted
materials;

11.2.2.1.5 Purchase of property for which it is determined there is no functional
equivalent;

11.2.2.1.6 Purchases of public utility services;

11.2.2.1.7 Purchase of products, merchandise or trademarked goods for resale at
a Fire District facility; or

11.2.2.1.8 Any other situation deemed appropriate by the Fire Chief for sole
source declaration.

11.2.2.2 Upon making a declaration that there is only one (1) vendor fgoublic works
construction, services, ompersonal property, unless thepublic works construction,
services, or personaproperty is required for a life-threatening situation or a
situation that is immediately detrimental to the public welfare or property, notice
of a sole source procurement shall be published in the official newspaper of the
District at least fourteen (14) calendar days prior to the award of the contract.

11.2.2.3 A sole source declaration made pursuant to this section may be made without an
emergency declaration under section 11.2.1.
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Chapter 3
Surplus Property

11.3.1 Surplus Property: Surplus materials, supplies, equipment or personal and acquired for Fire
District use and which is no longer required for Fire District use either because of
obsolescence, deterioration, or other circumstances.

11.3.2

Procedure for Sale and/or Dis position of Surplus Property: The Fire Chief may
recommend to the Board of Commissioners that certain identified personal property is no
longer useful to the Fire District and provide an estimate of the value of the identified property
and recommendation br disposition in conformity with the requirements of this Chapter. For
property which the Board wishes to sell, the District shall conform to the following process:
[Appendix 11.3.2]

11.3.2.1

11.3.2.2

11.3.2.3

11.3.24

11.3.25

11.3.2.6

The Board of Commissioners may then adopt a resolution declagrthe property to
be no longer; and

In the event the property is personal property the Board shall determine whether
or not the personal property exceeds ten thousand dollars ($10,000.00) in value;
and

In the event the Board determines that the personal property exceeds ten

thousand dollars ($10,000.00) in value, thé-ire Chiefshall select two (2)
independent individuals who have knowledge and the expertise to determine the
value of the personal propertywhich will be presented by the Fie Chief to the

Board of Commissionerdor approval. The property may then be sold at public or
private sale to the highest bidder for cash at not less than its minimum valuation,
after due notice. If the property cannot be sold for the minimum valuatioafter
reasonable efforts have been completed, then the Board may then sell the property
for adequate and valuable consideration as determined by the Board.

11.3.2.3.1 The individuals selected to assess the value of the property are not
eligible to acquirethat property from the District.

In the event the determined value of the property is less than $10,000.00, the same
may be sold without appraisal, notice, or competitive bids as thiéire Chiefmay
determine; and

In the event the propertyis real property it shall be appraised by a certified
appraiser who shall be selected by th&ire Chief and may then beexchanged for
other real property of equivalent value as determined by the board ogold at

public or private sale to thehighest bidder for cash at not less than its appraised
value, after due notice. If the real property cannot be sold for the appraised value
after reasonable efforts have been made, the board may then sell the property for
adequate and valuable consideratin as determined by the board.

Sale or transfer to qualifying government subdivisions shall be conducted in
accordance with the requirements oldaho CodeSections67-2322 through 67-
2324.
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11.3.3 Should the Board of Commissioners determine that et or personal property belonging to the
District shall be transferred or sold to the federal government, the state of Idaho or another
government subdivision of the state of Idaho pursuant to the provisions oflaho Code
Sections67-2322 through 67-2324, and Idaho Code Sectioi31-1420(7) either for and/or
without consideration the following procedure shall be followed:

11.3.31

11.3.32

11.3.33

11.3.34

The Board shall adopt a resolution that the grant or exchange of property is in the
public interest at a regular or special meetig of the Board.

Prior to any such conveyance or transfer, a written agreement shall be made
between units of government or districts for a conveyance or transfer of real or
personal property from one to the other with or without consideration.

For conveyances in excess of $10,000, notice shall be published in a newspaper
having general circulation in county or counties in which each unit of government
is located at least twice, the first publication thereof to be not less than fifteen (15)
days preceding the day of sale and the last publication of notice shall be made not
less than five (5) days prior to each meeting. Each such notice shall describe the
property to be sold or transferred (legal description, if real property), the
appraisedvalue thereof (by separate items, if so appraised), and specifying the
time, place, and conditions of sale, and the time and place of the next regular or
special meeting of each respective unit at which time the governing board of such
units propose to ratify the agreement required for transfer by this Title.

No agreement entered into pursuant to this Title for conveyance, transfer or
exchange of real or personal property between units of government or districts
shall be valid unless said agreemerghall be approved after notice as provided
herein by a two-thirds (2/3) vote of each governing body, except no such approval
shall be required from the United States or the state of Idaho.

Chapter 4

Independent Contractors for Personal Services Exceewj $10,000

11.4.1 At such time as the Board o€ommissionersenters into a personal service contract with an
independent contractor which is over ten thousand dollars ($10,000.00) in annual payment
the following shall then occur:

11411

11.4.1.2

11.4.1.3
11.4.1.4

Notice: TheDistrict Secretary shall then cause notice to be published within fifteen
(15) days of the date the Board of Commissioners enters into the personal service
contract.

The Notice shall be published in the official paper once within 15 days of entag
contract. [I.C.§59-514 (1)]

The Notice shall be substantially in the form provided ifppendix 11.4.1.3.
Personal Service is defined by Idaho Code Section-524 (2) as follows:

(2) "Personal service" means performance for remuneration by an individual
on a specified contractual basis of specialized professional or consultive
expertise germane to administration, maintenance or conduct of
governmental activities which require intellectual or sophisticated and
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varied services, dependent upon facilities, invention, imagination or a
specific talent which the state or the taxing entity itself cannot provide or
accomplish.
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Title 12
Records

Chapter 1
Title, Authority, Findings andGuidelines

12.1.1 Title: Eagle Fire Protection District Records Definitions, Classification, Retention, Custody
Control and Access Policy

12.1.2 Findings: The Board of Commissioners designates custodian of records and finds that:

12.12.1 TheEagle Fire Protecton District has and will continue to generate and receive
various Fire District records; and

12.12.2 The Secretary is designated as the custodian of the records of the Fire District;
except for the official records required by the provisions of the curren
International Fire Code as adopted by the State Fire Marshal for which the Fire
Code Official is designated as custodian; and

12.12.3 ltisin the best interest of the Fire District for the Commissioners to establish a
policy and procedure for the mainenance, classification, retention and destruction
I £/ OEA &EOA $EOOOEAOBO OAAT OAON AT A
12.12.4 There is no specific statute which governs and proscribes the procedure and
process for the classification and retention of Fire District records except for the
provisions of the current International Fire Code [Section 104.6] as adopted by the
State Fire Marshal; and
12125 4EA OOAOA 1 £ )AAEI 80 bPOAI EA -100f18)idedie®©a 1 Ax A
00 OA1 EA OAATi@libdes, Bus ndlinhitd tb, ar® gyriting containing
ET £ Oi AGETT OAI AGET ¢ OI OEA AT TAGAO 10 AA
prepared, owned, used or retained by any state agency, independent public body
corporate and politic or local agency regardless of physical forncharacteristics
and

12.1.2.6 Idaho Code Section 74.02(16) of the Idaho Public Records Law provides that the
District shall make designations a custodian for its public records inclusive of its
public officials [employees] havmg custody of, control of oauthorized access to

12.1.2.7 Idaho CodeSection31-871 [which applies to County records], while not legally
applicable to this Fire District, provides guidance for policy considerations in this
regard for records other thanthose governed under the provisions of the current
International Fire Code [see Section 104.6] as adopted by the State Fire Marshal;
and

12.12.8 Fire District records may include records in different formats, and some records
will be subject to reproduction in response to public records requests and other
records which will not be, and there is a need to provide guidelines and a policy for
the maintenance, classification, retention and destruction of Fire District records to
assure adherence to the law ahe State of Idaho and to provide consistency.
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12.13 Operational Guidelines

12.13.1 Fire District Commissioners and District staff are encouraged, when
communicating on matters of Fire District business, to avoid personal or unrelated
businesscommunications; and

12.13.2  Fire District Commissioners and District staff are encouraged to maintain files and
work folders for the storage of Fire District Records as is appropriate to the subject
matter and separate from any other documents and/or commnications unrelated
to Fire District business; and
12133 4EA "TAOA 1T &£ #1111 EOOEITTAO0O08 1 AAOET C ACAT A
necessary the:
12.13.3.1 Classification of Fire District records as required under this Title; and,

12.13.3.2 Approval of and/or the deletion of and/or destruction of Fire District
records.

12.13.4 At such time as the Secretary notifies Commissioners and/or Fire District staff of
the filing of any tort claim and/or other claim against the Fire District, such notice
shall include a Do Not Destroy RecordgAppendix 12.1.3.4] directive to Fire
District Commissioners, staff and agents until thereafter authorized by the
Commissioners.

Chapter 2

Definitions
[Amended by Resolution 092020 Passed on 6/8/20]

Wherever usedherein this Policy, the following terms [which may appear herein this Policy in
the singular or the plural] shall have the following meaning, unless the context indicates to the
contrary:

12.2.1 District : means and refers to this Eagle Fire Protection Distt a fire protection district
organized and existing by virtue of the Fire Protection District Law [Chapter 14 of Title 31
Idaho Code] of the state of Idaho.

12.2.2 District Official : means and refers to any District elected official, commissioner, comttge
member, employee, agent or independent contractor while acting within the scope and course
of their employment and/or authorization to conduct or administer the business of the
District. means and refers to any District elected official, commissionezpmmittee member,
employee, agent or independent contractor while acting within the scope and course of their
employment and/or authorization to conduct or administer the business of the District.

12.2.3 District Record : means and refers to any writing, o matter what format, containing
ET &£ Oi AGETT OA1I AOET ¢ O OEA Ai1AOAO 1O AAIETEO
owned, used, delivered to or retained by the District.
12.2.3.1 Exceptions: The following writings are not District Records:

1 Any writing drafted, recorded or received and retained by a District
Official in their possession, not within the scope and course of their
employment and/or their authorization to conduct or administer the
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business of the Distri@s long as such is ndtaed with any other
District employee or agent or any other entity on behalf of the
District. In the event any such record becomes a District Record it is
herein classified as a NdRetained Record.

1 Personal notes created by a District employee or ageigly for their
own use shall not be a public record as long as such personal notes are
not shared with any other District employee or agent or any other
entity on behalf of the District

12.2.4 Historical Records : means and refers to records which, duto age or cultural significance, are
themselves artifacts of historical value. Historical Records have enduring value based on the
administrative, legal, fiscal, evidential or historical information they contain.

12.2.5 Policy: means and refers to thissade Fire Protection District Records Definition, Classification,
Retention, Custody, Control and Access Policy

12.2.6 Writing : means and refers to and includes, but is not limited to, handwriting, typewriting,
printing, photostating, photographing and evey means of recording, including letters, words,
pictures, sounds or symbols or combination thereof, and all papers, maps, magnetic or paper
tapes, photographic films and prints, magnetic or punched cards, discs, drums or other
documents.

Chapter 3
Operational Policy and Guidelines for the Generation of Records in the Conduct and
Administration of District Business

The following are the District policies and recommended operational guidelines for the creation
and communication of District Records:

12.3.1 All District records are property of the District, and no District Official, elected, appointed or
staff, [not including independent contractors who are subject to the terms and conditions of
the contract with the District which supersede this Policy] shalhave any personal or property
right to such records even though he or she may have developed or compiled them.

12.3.2 The unauthorized destruction or removal of District Records which is not in accordance with
the Policy is prohibited.

12.3.3 District Officials [not including independent contractors who are subject to the terms and
conditions of the contract with the District which supersede this Policy] shall only generate
$EOOOEAO 2AAT OAO ET OEA AT 1 AOAO 1 Oeyaki ET EOOOAQ
authorized and only by the use of District equipment or other record producing and/or
retaining modalities unless an emergency exists and District equipment or record producing
modalities are not available. In such emergency instances, a copy oflswecord shall be

delivered to the District Secretary for classification, retention and routing.
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124.1

124.2

124.3

124.4

1245

124.6

12.3.3.1

12.3.3.2

Any District Record, prepared, retained or received by any District Official [except

for independent contractors] on equipment or other record produéng and/or

OAOGAET ET C 11T AAI EOU xEEAE EO 110 OEA $EO0OO
OAAT OA AT A EO 110 ET OEA AT 1T AOAO T0O0 AAI EI
the same is otherwise delivered to the District.

District Officials are not to include personal Writing in their conduct or

administration of District business using District equipment or other District

record producing and/or retaining modality.

Chapter4
Records Classification

Permanent and Indefinitely Retained Records shall consist of:

124.1.1

124.1.2

A Meeting Minutes Book: All orders and decisions made by the Board of
Commissioners and the proceedings at all regular and special meetings of the
Board of Commissioners shall be contained in the m#isg minutes book; and

A Resolution Book: All resolutions and adoption date of said resolutions will be
contained in the resolution book.

Permanent Records shall consist of, but not be limited to, the following:

124.2.1

All proceedings of the Board of Commissioners, resolutions, building plans and
specifications for commercial projects and government buildings, bond register,
warrant register, budget records, general ledger, cash books and records affecting
the title to real property or liens thereon, records under the custody of the Fire
Code Official as governed under the provisions of the current International Fire
Code [Section 104.6] as adopted by thddde Fire Marshal, and other documents or
records as may be deemed of permanent nature by the Board of Commissioners.

Semi-Permanent Records shall consist of, but not be limited to, the following:

124.3.1

All claims, contracts, canceled checks, wants, duplicate warrants, license/permit
applications, building applications for commercial projects and government
buildings, departmental reports, purchase orders, vouchers, duplicate receipts,
bonds and coupons, registration and other election recordsxcluding election
ballots and tally books, financial records, and other documents or records as may
be deemed of sempermanent nature by the Board of Commissioners.

Temporary Records shall consist of, but not be limited to, the following:

124.4.1

All correspondence not related to a record which is otherwise classified, building
applications, plans, and specifications for nogommercial and norgovernment
projects after the structure or project receives final inspection and approval, cash
receipts subject to audit, election ballots and tally books, and other records as may
be deemed temporary by the Board of Commissioners.

Unclassified Records shall consist of those records not classified by the Board of
Commissioners.

Non-Retained Records: Include the following:
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12.4.6.1 Identical copies of records maintained by the District Secretary; and

12.4.6.2 Drafts of any communication or document of any kind not sent or communicated to
any person other than the originator; and

124.6.3 Communications, materials, and/or documents of any kind received from outside
originators [sources other than District agents] which require no action and of
which an identical copy is retained by the District Secretary; and

124.6.4 _(_:o‘mmqni_c_:a}tio'n; r'na'te[ia‘ls,’ag Qr_plqcum_gnts whic\h are not're'latAeo‘I to tpeAcc_)nquctA o
Il O AAI EIl EOOOAOEI | I £ OEA $EOOOEAO8O AOOEI

124.6.5 Communications, materials and or documents which are of the nature of incidental
instructions, reminders or responses to the same and which do hoclude any 3
OOAOOAT OEOA ET &I O ACET 1 OA1l AGAA O1I OEA Al
business.

12.4.6.6  Draft documents originated by District Officials which are the subject of official

approval either by the District Commissioners, Fire Chiedr by a District official.

12.4.6.6.1 As a guideline, it is recommended that draft documents submitted for
approval contain a header with the following language:

CAUTION: This DRAFT document has been prepared for
consideration and is the subject of gproval authority of either the
District Commissioners or District official and is therefore not an
official record relating to the conduct or administration of the
$EOOOEAOGO AOOET AOO8 ' DPOIT OAA
header.

12.4.7 Exempt from Disclosure Fire District Records shall consist of Fire District Records no
matter how otherwise classified which qualify as exempt from public records disclosure under
the provisions of Idaho Code Sectiong4-104 to 74-107.

Chapter5
RecordsRetention

125.1 The provisions of this Section shall control the classification and retention schedules of all Fire
District Records, unless otherwise provided in Idaho Code or any applicable federal law.

125.2 Fire District Records shall be retained a®llows:
125.2.1 Permanently and Indefinitely Retained Records shall be retained permanently

and indefinitely.

125.2.2 Permanent Records shall be retained for not less than ten (10) years with the
exception of records under the custody of the Fire Coddfi@ial as governed under
the provisions of the current International Fire Code [Section 104.6] as adopted by
the State Fire Marshal as long as the structure or activity to which such records
relate remains in existence.

125.2.3 EMS Recordswill be retained as follows:
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125.2.3.1 EMS Records shall be retained for not less than seven (7) years
[includes sufficient time for audit purposes]; and

12.5.2.3.2 EMS Records involving the care and/or services to persons under the
age of eighteen (18) years a minimurof seven (7) years; and

125.2.3.3 EMS Records involving the care and/or services to persons who are
thirteen (13) years of age or younger, records shall be retained for an
additional year for each year said person was younger than the age of
thirteen (13) years [i.e. EMS Records for the care and transport of a ten
year-old will be retained for ten (10) years].

125.2.4 Semi-Permanent Records shall be kept for not less than five (5) years after the
date of issuance or completion of the matter contained wliin the record.

125.2.5 Temporary Records shall be retained for not less than two (2) years.

125.2.6 Unclassified Records are retained until their destruction is authorized by the
Board of Commissioners.

12527 O. IAAOAET AA a@efndtreiAed &d may be destroyed a District
I FAEAEA]I Oh Ai PITUAAO 1 O-N&GAIOOOT 8O/ ARBOOGEE
issued by the Secretary.
125.28 Authorized Destruction: Except for NonRetained Records Districtrecords may
only be destroyed after their classification retention period by resolution of the
Board of Commissioners after regular audit and upon the advice of the District
Secretary and District Attorney[Appendix 12.5.2.8a Form]. A resolution ordering
destruction must list in detail records to be destroyed. Authorized destruction shall
be under the direction and supervision of the Secretary of the Fire District.
[Appendix 12.5.2.8b Form]

12.5.3 Do Not Destroy Directive: At such time as the District Secreiry notifies Commissioners
and/or District Officials of the filing of any tort claim and/or other claim against the District,
such notice shall include @0 Not Destroy Recordiirective to the Commissioners, Chief,
District Officers, Employees and Agentsntil thereafter authorized by the Commissioners.

125.4 Destruction of Records: District Records [except for Unclassified and NoRetained Records]
may only be destroyed after their classification retention period by resolution of the District
Council afer regular audit and upon the advice of the District Secretary and the District
administrator, as the case may be, and the District Attorney.

125.4.1 Prior to destruction of Permanent Records, the District Secretary shall provide
written notice, including a detailed list of the Permanent Records proposed for
destruction, to the Idaho State Historical Society thirty (30) days prior to the
destruction of any records.

125.4.2 A resolution ordering destruction must list, in detail, records to be destroyed.
Authorized destruction shall be under the direction and supervision of the District
Secretary.

12543 4EA $EOOOEAO #1111 EOOEITTAOO8 1 AAGET ¢ ACAT A
necessary, to:

12.5.4.3.1 Classify District Records as required under this Pigly; and
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12.5.4.3.2 Approve the deletion and/or destruction of District Records.

125.4.4 The provisions of this section shall control the classification and retention
schedules of all District Records, except for Permanently and Indefinitely Retained
Recads, Unclassified Records and NeRetained Records unless otherwise
provided in Idaho Code or any applicable federal law or unless in this Policy
provided otherwise.

Chapter6
Electronic and AudioRecords

12.6.1 Retention: Records of the Fire District originated and/or received in electronic format:

126.1.1 Are classified and retained for the same length of time as paper documents would
be retained having the same content; and

126.1.2 May be retained inelectronic format or may be printed and retained in hard copy
or micro-filmed and, in the event electronic format records are printed and
retained in hard copy or microfilmed, such records do not need to be retained in
both electronic and printed formats.

12.6.2 E-mail Guidelines: Records of the Fire District originated and/or received in email format:

12.6.2.1 Commissioners and Fire District staff are encouraged to either savensail, within
sixty [60] days of its receipt, by printing and retaining a haa copy or micro-filming
and/or saving the same in electronic format in an appropriate subject matter work
folder and once this is completed to then delete the same from theneail folder.

12.6.2.2 The responsibility for the retention of email is subject b the following Fire District
guidelines:

12.6.2.2.1 Retention of email originated by Fire District staff is the responsibility
of the originator;

12.6.2.2.2 Retention of email received by Fire District staff, which originated
from persons other than theFire District Commissioners or staff is the
responsibility of the Fire District Commissioner or staff who received it,
unless another Fire District Commissioner or staff is designated to
respond to it, in which case the responder is responsible for retaing
both the original email message and the response.

12.6.3 Audio Records: Includes any recording of sounds, whether on tape or CD or digitally recorded
or electronically or digitally reformatted, and include audio records of general and special
businessmeetings of the Board of Commissioners and audio tapes of public hearings, voice
mail, and any other audio records.

126.3.1 Audio Records of the District originated and/or received are classified and
retained in accordance with the provisions of Chapted of this Title.
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12.6.3.2

12.6.3.3

12.6.3.4

Audio Records of the District originated and/or received in a recording format may
also be converted to an electronic format or may be transcribed and retained in
hard copy. In the event Audio Records are converted to an electrarfiormat or are
transcribed and retained in hard copy, such records are not required to be retained
in both audio format and electronic format and may be retained in the format as
determined by the Secretary subject to approval by the Board of Commissiorser

Retention of Audio Records originated by a District official is the responsibility of
the originator until delivered to the District Secretary for retention.

Retention of audio records received by a District official, which is originatl by
persons other than a District official, is the responsibility of the District official who
received it, unless another District official is designated to respond to it, in which
case the responder is responsible for retaining both the original audieecord and
the response until the same are delivered to the District Secretary for retention.

12.6.4 District Records Non -paper medium policy: Under the Direction of the District Secretary,
the District may reproduce, retain and manage District Records i photographic, digital or
other non-paper medium. The medium in which a document is retained shall accurately
reproduce the record in paper form during the period for which the document must be
retained and shall preclude unauthorized alteration of the dcument.

126.4.1

126.4.2

126.4.3

126.4.4

126.4.5

If the medium chosen for retention is photographic, all film used must meet the
guality standards of the American National Standards Institute (ANSI).

If the medium chosen for retention is digital, the medium must provide for
reproduction on paper at a resolution of at least two hundred (200) dots per inch.

A record retained by the District in any form or medium permitted under this
section shall be deemed an original public record for all purposes. A reproduction
or copy of such record, certified by the District Secretary, shall be deemed to be a
transcript or certified copy of the original and shall be admissible before any court
or administrative hearing.

Once a SemPermanent or Temporary Record is retained i non-paper medium
as authorized by this section:

12.6.4.4.1 The original paper document shall be considered a duplicate of the
record, and may be summarily disposed of or returned to the sender;
and

12.6.4.4.2 The provisions of this section related to réention and destruction of
SemiPermanent and Temporary Records and shall apply only to the
record retained in the non-paper medium.

Once a Permanent Record is retained in a nggaper medium as authorized by this
section:

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021 Pageg2



12.6.4.5.1 The original paper document shall be considered a copy of the record
and may be destroyed after compliance with the provisions of this
subparagraph. Prior to destruction of original paper documents, the
District Secretary shall provide written notice, either by electroiic or
physical delivery, including a detailed list of the documents proposed
for destruction to the Idaho State Historical Society. The Idaho State
Historical Society shall have thirty (30) days after receipt of the notice
to review the list and respond inwriting, either by electronic or
physical delivery, to the District Secretary identifying any documents
that will be requested to be transferred from the District to the
Historical Society for retention in the permanent records repository.
Any documents hat will not be transferred for retention in the
permanent records repository may be destroyed. If the District
Secretary receives no written response within thirty (30) days after the
notice was received by the Historical Society, then the records
proposed for destruction may be destroyed.

12.6.4.5.2 The provisions of this section related to retention of Permanent
Records and shall only apply to the record retained in the nepaper
medium.

126.4.6 Even if a Historical Record is retained in a nepaper medum as authorized by this
section, the original paper record shall also be retained by the District in
DAOPAOOGEOUR T O EO I AU AA OOAT OEZAOOAA O1T O
permanent records repository upon resolution of the District Commissioners.

126.4.7 Whenever any record is retained in a nofpaper medium, the District Secretary
shall maintain, throughout the scheduled retention period for such record, suitable
equipment for displaying such record at not less than original size and for making
copies of the record.

126.4.8 Whenever any record is retained in a nofpaper medium, it shall be made in
duplicate and the custodian thereof shall place one (1) copy in a firesistant vault
or off-site storage facility, and shall retain the other copin his/her office with
suitable equipment for displaying such record at not less than original size and for
making copies of the record.

Chapter?7
Personnel Records Disclosure

Chapterreserved
Resolution No. 132021, approve 10/13/2021

z Z A N 2 9~ A = =z
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Chapter8
Records Custody, Control and Access Designations

12.8.1 Designation of Custodian of District Records: Unless otherwise specifically provided in this
Chapter and/or Policy Code, the Secretarg idesignated as the custodian of all Fire District

DOAI EA OAAT OAO AT A ET OEA 3AAOAOAOUBO AAOAT AA
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12.8.2 Designation of Officials with Control and Access to District Records:  Unless otherwise
specifically provided in this Chapter and/or Policy Code, the following are the designations of
Fire District Officials with physical control of Fire District public records and access to Fire
District public records as set forth in this table:

Designation Table of FirBistrict Public Records, Custody and Access

Record Type Control Authorized Access
Permanentlyand Indefinitely Secretary Any official of the District subjec
Retain RecordseeEagleFire 1 Minute Book to obtaining permission from the
Protection District Policy Code  q Resolution Book officer with control.

Section 124.1] [See Fire District Treasurer
Development Impact Fee Capite 1 Fire District

Trust Fund Edg Fire Protection Development Impact Fes

District Policy Code Section Trust Fund documents

12.3.1.3]

Permanent Records [ségagle Secretary: Any official of the District subjec
Fire Protection District Policy 1 Proceedings of the board c to obtaining permission from the
Code Section 12.2] commissioners, resolutions official with control.

records affecting the title
to real property or liens
thereon, and other
documents or records as
may be deemed of
permanent nature by the
Board of Commissioners.
Fire Code Official:

1 Building plans and
specifications for
commercial projects and
government buildings,
records under the custody
of the Fire Code Official as
governed under the
provisions othe current
International Fire Code
(Section 104.6) as adoptec
by the State Fire Marshal,

Treasurer:

1 Bond register, warrant
register, budget records,
general ledger, cash books

SemiPermanent Records Secretary regarding: Any official of the District subjec
[seeEagleFire Protection District §  Claims, contracts, election to obtaining permission from the
Policy Code Section #23] records official with control except for
Treasurer regarding: claims under investigation for
1 Canceled checks, warrants correspondence or Semi
duplicate warrants, Permanent Records that involve

purchase orders, vouchers claims or attorney clientqvilege
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duplicate receipts, bonds
and coupons, registration
financial records

Fire Code Officiakgarding

1 License/permit
applications, building
applications for commercia
projects and gogrnment
buildings, departmental
reports.

Secretary:

T Correspondence not
related to a record which is
otherwise classifiecand
other records as may be
deemed temporary by the
Board of Commissioners.

Fire Code Official:

1 Building applications, plans
and specifications for nen
commercial and non
government projects after
the structure or project
receives finalnspection
and approval,

Treasurer:

1 Cash receipts subject to

audit
See Section 12.3.1 of this
Policy Code

Temporary Records
[seeEagleFire Protection District
Policy Code Section ¥24]

Personnel Records

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021

which also require permission o
District attorney and the Board
of Commissioners.

Any official of the District subjec
to obtaining permission from the
official with control except for
claims under investigation for
correspondence or Temporary
Records that involve clainos
attorney client privilege which
also require permission of
District attorney and the Board
of Commissioners

See Section 12.3 of this Policy
Code
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Title 13
Public Records Requests

Chapterl
Purpose and Authority

13.1.1 Purpose of Chapter: The Eagle Fire Protection Districtis subject to the Idaho Public Records
Law which is codified in Chapterl of Title 74 Idaho Code. The law provides certain rights to
inspect and copy public records that are defined therein and which law provides for certain
exemptions from disclosure and authorizes certain fees to be imposed for the compliance with
public records requestsand which law provides and requires that certain procedures be
followed in processing and responding to public records requests and this title is adopted in
order to enable this District to comply with and to exercise its authority as provided in the
Public Records Laws of the State of Idaho.

13.1.2

13.2.1

13.2.2

designated as the official custodian of the Records of this District.

Chapter 2

Receipt and Processing
[Amended by Resolution07-2020 Passed 6/8/20]

Official Form: The Public Records Request ForfiAppendix 13.2.1] is hereby adopted
pursuant to the authority of Idaho CodeSection74-102 (4).

Procedure: The following is set forth as a guideline to be followed in the receipt and
processing of a public records request:

13.2.2.1

13.2.2.2

13.2.2.3

Completion of Request Form: Public records requests made to this District
should be made when possible on the form provided and agted as set forth in
Section 19.2.1. This is to assist in the receipt and the processing of such requests
and to assure the information about the requester as is authorized by Idaho Code
Section74-102 (4).

Receipt of Request Form: All public records requests received by any employee
and/or agent of this District shall initial and date the request and deliver the same
Ei il AAEAOGAT U O OEA $EOOOEAO 3AAOAOAOQOU
processing.

Determination of Request: The District Secretary in consultation with the

District Fire Chiefand/or Designeeshall, upon receipt of public records request,
first determine if the request shall be granted, granted in part, granted with special
conditions and/or denied and/or if additional time is needed to process the
request. In the event it is determined by the District Secretary and/or Delegate that
a longer period of time [greater than three (3) working days] from the date of
receipt of the request is needed to locate or retrieve the plib records, the
requester shall be so notified in writing that the request will be facilitated within

ten (10) days of the receipt of the request.
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13.2.2.3.1 The District Secretary, in the case of a request that is broad in scope,
may provide the requeste with information in order to help them
narrow the scope of the request or to help the requester make the
request more specific when the response is likely to include
voluminous materials or involve more than two (2) hours of labor in
order to respond tothe request.

13.2.2.3.2 The District Secretary, when in receipt of multiple requests and when
the Secretary reasonably believes that one or more requester is
segregating the request into a series of request to avoid payment of
fees, then in that event, thd®istrict Secretary shall make a finding of the
same and provide notice to the requester(s) and may then proceed to
aggregate such requests and, as appropriate, charge fees as provided in
this policy for the response to the request.

13.2.2.3.3 The District Secretary shall determine, in the event it is reasonably
anticipated that the response to the request will require the imposition
of fees, whether or not those estimated fees must be paid in advance by
the requester. When fees are tendered in advance, thehall be
AOAAEOAA O OEA &EOA $EOOOEAOG60O CATA
payment exceeds the Fees charged, the difference shall be returned to
the requester.

13.2.2.4 Determination of Exemption: In the event the District Secretaryin consultation
with the District Fire Chief/delegate determines that the request may include
records which are exempt under Idaho Law, the DistridEire Chiefshall

Ei T AAREAOGAT U 11 O0OEAU OEA $EOOOEAOCGO ! OO O A
13.2.2.5 Notification: The ReQAOOAO OEAI T AA 17T OEZAZEAA OOET ¢ (

Section 19.2.1] within three (3) working days of receipt of the request by the

District.

13.2.2.6 Personal Data Identifiers: The following governs issues involving public records
responses and personal data identifiers in those records:

1 Social Security Numbers are always redacted.

1 The following personal data identifiers for an individual may be
disclosed only in the following redacted format:

V  Minor children by their initials

V Dates ofbirth in substantially the following format: "XX/XX/birth
year";
V Any financial account by showing the last four (4) digits of a
financial account number in substantially the following format:
"XXXXX1234";
V ITU AOEOAO0BO 1 EAAT OA)divits ofdBriver€1 ¢ OE/
license number or stateissued personal identification card number
in substantially the following format: "XXXXX350F"; and

V Any employer identification number or business taxpayer
identification number by the last four (4) digits ofthat number.

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021 Paged7



13.2.3

13.3.1

13.3.2

13.3.3

13.3.4

Facilitation of Public Records Requests:

13.2.3.1 No Inquiry: No inquiry of any person who applies for a public record shall be
made, except to verify the identity of a person requesting a personnel record
[which is otherwise exempt aperson requesting a record in accordance withdaho
Code Sectiory4-113].

13.2.3.2 Prevention of Alteration to Original:  If the request is to inspect original
documents the Secretary and/or Delegate shall take such reasonable steps as is
required to assureand prevent alteration of any public record produced.

13.2.3.3 Regular Office/Working Hours: Requesters shall be extended all reasonable
comfort and facility for the full exercise of the right granted but the examination of
public records must be conducted during regular office or working hours unless
the Secretary and/or Delegate shall authorizexamination of records in other than
regular office working hours. In this event the requester shall be charged the
reasonable compensation of the Secretary and/or Delegate and/or Designee who
facilities the request at other than working hours which musbe paid in advance.

13.2.3.4 Fees Allowed: The Secretary and/or Delegate shall charge public record
production fees as provided in this title in advance of the production of the public
record.

Chapter 3
Public Records Copying Fees

Adoption of Copy ing Fees: The Board of Commissioners does hereby exercise its authority to
adopt public records copying fee schedule putsnt to Idaho Code Section 74-102 (b) .

Actual Costs: It is found that the Public Records Copying Fee Schedule, herein adopted,
reflects the actual costs incurred by this District for the copyingf the record excluding
administrative and labor costs resulting from location and providing a copy of the public
record except for the fees herein provided for requests of more than one hdred (100) pages
or requests which include records form which nonpublic information must be deleted or when
actual labor associated with locating and copying documents exceeds two (2) persons hours.

The following Public Records Request Fee Schedideadopted:

13.3.3.1 Certification of Records are $1.00 per certification.

13.3.3.2 Copying Costs are $0.10 per page for all copies in excess of one hundred (100)
pages.

13.3.3.3 Attorney review time for exemption or redactions at $150.00 per hour.

Labor Costs Allowed: Labor costs for requests involving more than two (2) hours of labor in
responding but not including time for preparing the first one hundred (100) copies, or
requests which include records from which norpublic information must be deleted or when
actual labor associated with locating and copying documents exceeds two (2) person hours of
$15.00 per hour, being the hourly rate for the administrative staff time and at the hourly rate
of $150.00 per hour for Fire District Counsel, ithe event the response to the request involves
redactions to be made by the Fire Districts attorney.
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13.3.5 Duplication Fees Allowed: Duplication of computer tape, computer disc, microfilm or similar
or analogous record system: actual costs incurred by §lrict for duplication.

13.3.6 Exemption from Fee: No fee for labor or copying for public records requests shall be charged
A OANOAOOAO ET OEA AOAT O OEA OANOAOGOAO AAITT OO0
copying of public records that:

13361 ) O EO 1 EEAT U O Ail1 OOEAOOA OECI EAZEAAT OI U
operations or activities of the governmentand

13.3.6.2  Itis not primarily in the individual interest of the requester including, but not A
I EIl EOAA OI h OE Ain lodatodid uhiohitiiedequedter i©dk may © O
become a party;and

13.3.6.3 It would not otherwise occur because the requester has insufficient financial
resources to pay such fees.
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14.1.1

14.1.2

14.1.3

14.1.4

14.1.5

14.2.1

14.2.2

Title 14
Tort Claims

Chapter 1
Service of Tort Claims
[Amended 14.1.1by Resolution 052020, Passed on 5.13.20]

Idaho Code Requirements: Idaho CodeSection6-906 provides and requires that all tort
claims [claims for money damages arising out of a claim of negligence or otherwise wrongful
acts or omissions governed uder Chapter 9 of Title6 Idaho Code] against thdzagle Fire
Protection District or an employee thereof for an act or omission of the employee acting within
the scope and course of employment shall be presented to and filed with the Secretary of the
Eagle Fre Protection District.

Idaho Rules of Civil Procedure: Idaho Rules of Civil Procedure Rule 4(d) (5) provides that
service of process upon any government subdivision of the state of Idaho, which tBagle Fire
Protection District is, shall be madéy delivering a copy of the summons and complaint to the
chief executive officer or the secretary thereof unless a statute requires otherwise.

Designation: It is determined necessary and desirable to assure there is no mistake and/or
inadvertence inthe acceptance of service and the process of tort claims and summons and civil
complaints made against this Fire District that a policy and designation be made by this
Commission as to all matters of acceptance of service of tort claims and summons ami ci
complaints.

Fire Chief/S ecretary Authorized for Service. No employee or officer or Commissioner or

agent of theEagle Fire Protection Districtis authorized to accept service of any tort claim

and/or summons and civil complaint on behalf of the-ire District other than the Fire Chief,
3AAOAOAOU AT ATT O OEA 3AAOAOAOUG6O AAOGECT AAh xEE
Commissioners.

Fire District Chief as Chief Executive Officer for Service. For all purposes of this section and
Idaho Rules ¢ Civil Procedure Rule 4(d)4)(B), the Fire District Chief of theEagle Fire
Protection District or the highestranking officer in chargeis hereby established as th&hief
Executive Officer of this Fire District for all purposes of accepting service of process.

Chapter 2
Process of Tort Claims

Notification: At such time as a tort claim and/or summons and complaint is properly served

upon theFire Chief3 AAOAOAOU | O OEA 3AAOAOAOUGO AAOECT AA
Ai DU Oi OEA &EOA SEOOOEAO #EEAA&R #i FEEOOEI 1 ADO

DOOOOAT O OI OEA &EOA $EOOOEAOG6O 2AAT OAO o011 EAU
Idaho Statue: Under law, the Commissioners have ninety [90] days from the date of service of

the tort claim in which to respond. If no response is made, the tort claim is deemed denied as
provided by Idaho CodeSection6-909.
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14.2.3 Secretary Duties: The Secretary shall monitor the process of tort claims and summons and
civil complaints.

14.2.4 Investigation: ! T ET OAOOECAOETT OET OI A AA AT i1 AT AAA EI
insurance carrier. All records created as a part of the investigation of a tort claim should be o
bl AAAA ET A OAPAOAOA AEI A AAOECT AOHnvestigalidhA T Al A

AT A #1 AEI O %OAl OAOET1T &EI A6 AT A TAIETGC OEA AAO
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Title 15
Personnel

Chapter 1
Application of Policy

15.1.1 Application of Title 15 Personnel Policy: The policies provided for in this Chapter applyd:

15.1.1.1 All employees of the Fire District who are not independent contractors excepting
any contrary provisions of the Colletive Bargaining Agreement.

Chapter 2
Introduction to Public Employment

15.2.1 THE ORGANIZATION IN WHICH YOU WORKNorking for Eagle Fire Protection District(the

O$EOOOEAOG6Qq T AU AA OI 1 AxEAO AEEEAOCAT O &EOIT I AT U
the past. The District is a governmental subdivision of the State of Idaho. TlBagle Fire

Protection District Board of& EOA 001 OAAOCEI T #1011 EOOEI T AOO j OEA
governing body for the District carrying out local legislative duties and fulfilling other

I ATECAOET T 08 4EA "1 AOAGO CAT AOAT PIilTEAU &I O OE

to establish terms and conditions of employment with the District. The Board also appoints
personnel to help carry out its administrative responsibilities.

As with all elected public officials, the Board is ultimately responsible to the voters of the
District. The terms set forth in this booklet reflect public entity policy at the time ofits
printing, but they are subject to change at any time, without prior notice, and at the sole
discretion of the Board.

Only the board has authority to establish general policy fahe District employees and

volunteers. Each employee and volunteer should recognize that he/she may serve as an

employee or volunteer in the office of an elected or appointed official, he/she remains an

employee or volunteer of the District, not of the oftial who supervises his/her work. The

terms and conditions set forth in this policy, and in the resolutions and policy statements

xEEAE OOPDPI OO0 EOh AATTT O AA OOPAOOGAAAA AU AT U
express written agreement of the BoardThat is particularly true for terms or conditions,

which would establish a financial obligation for the District, now or in the future. It is

important that all employees and volunteers understand the relationship between policy

adopted by the Board andlepartment policy implemented by other elected officials.

15.2.2 EQUAL EMPLOYMENT OPPORTUNITY STATEMENAII selection of District employees and
volunteers and all personnel decisions including classification, transfer, discipline, and
discharge, will bemade without regard to, race, religion, gender, age, national origin, or nen
job-related disability. No position, or class of positions will be closed to any individual except
where a mental or physical attribute, gender, or age is a bona fide occupatiomalalification. It
is the policy of the District to comply in all respects with the American with Disabilities Act. All
I Al ECAOET 10 O ApbPil EAAOEIT 1T &£ OEA $EOOOEAO0GO
of the office of the chief executig, or in the case of objection to actions undertaken by the chief
executive, to legal counsel for the entity.
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1523 6 AOAOAT 8 O :FeddAcOMiladedrd a preference to employment of veterans of the
U.S. Armed Services in accordance with thequisions of Idaho Codé&ection65-502 or its
successor. In the event of equal qualifications for an available position, a veteran who qualifies
for the preference pursuant to Idaho Cod&ectior65-502 or its successor will be employed.

15.2.4 NEPOTISM PROHBITION: No persons shall be employed by the District when said
employment would result in a violation of the antinepotism provisions found in the Idaho
CodeSection59-701 or its successor. Any such appointment may be voided by the chief
executive if notdone voluntarily by the appointing official.

15.2.5 PREFERENCE FOR PROMOTION FROM WITHIQualified individuals who are already
employees of the District may be given preference over outside applicants to fill vacancies in
the work force.

Chapter 3
Employment Classification

CLASSIFING EMPLOYEES FOR POLICY PURPOSES:

15.3.1 Employee Classification: The classification of positim you hold with the District mayaffect
the status of obligations or benefits associated with your employment. Any employee who is
unsure of his/her classification should contact the Fire Chief to determine his/her
classification. The primary classes of employees and their respective &ta is outlined as
follows.

15.3.1.1 Full-time Regular Employees: Employees whose typical work schedule calls for
at least 160 hours of scheduled work during each oamonth payroll period. Full-
time regular employees shall receive all employee benefits pvided by the District
as such benefits now exist or may be subsequently changed.

15.3.1.2 Part-Time Regular Employees: Employees whose typical work schedule calls for
at least 20 hours, but not as much as 160 hours, of scheduled work during each
one-month payroll period. Part-time regular employees shall receive reduced
employee benefits in accordance with policies adopted by the Board. Benefits are
not provided unless required by law or specifically extended by the Board in
individual circumstances. Each prt-time regular employee should contact his/her
supervisor in order to determine the exact scope of benefits, if any, that are
available to that employee.

15.3.1.3 Casual/Seasonal Employees: Employees who provide services for the District on
an irregular or temporary basis or whose scheduled hours of employment for the
entity are typically fewer than 20 hours each oneanonth payroll period are
classified as casual employees. Casual employees will receive no benefits provided
to regular employees, except thee required by law or those provided by the
express written authorization of the Board.

15.3.1.4 Volunteers: Volunteers are distinguished from each of the above employee
classifications. Volunteers perform services for the District for civic, charitable, or
humanitarian reasons, without promise, expectation or receipt of compensation
for services rendered. Voluteers provide their service freely and without pressure
or coercion, direct or implied, from the District.
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Volunteers may receive expenses, reasonable benefits, a nominal fee, or some
combination thereof, without losing their status as volunteers, Such egpses,
reasonable benefits, or nominal fee might include, but are not necessarily limited
to: a uniform allowance; reimbursement for cleaning expenses; out of pocket
expenses such as meals and transportation; tuition, transportation, and meal costs
involved in attending special classes or training for fire protection; books, supplies
and other materials; benefits such as inclusion in group insurance plans, pension
pi ATOh 1O 1ATCOE T £ OAOOGEAA AxAOAON 1O 11
that such expenses, reasonable benefits, or nominal fees can be provided without
AEEAAOCET C TTABO O11 01 OAAO OOAOOO AT AOG 11
expense, reasonable benefits, or nominal fee to any volunteer. The Board alone

may elect, but is notrequired, to provide such expenses, reasonable benefits, or

nominal fees to District volunteers.

Employees of the District should presume they act as volunteers unless instructed

I OEAOxEOA AU OEA AiPITUAAGO OOPAQOEOI 08
volunteers will receive no benefits provided to regular fulltime employees, except

those required by law or those provided by express written authorization of the
Board.[Appendix 15.3.1.4 Volunteer Status Agreement]

15.3.2 Significance of Employee Classification: The procedures for hiring, promotion, and transfer
of full-time employees shall be subject to the provisions of this policy. Personnel actions
concerning pat-time employees, casual employees, or volunteers are not subject to guidelines
set forth herein unless the handbook provisions expressly provide therefore.

Chapter 4
Employment StartUp

15.4.1 Employment Forms to be completed: The following pre-employment forms must be
completed before the employee may begin work for the District:

1 Employment application form.

9 Insurance forms.

1 Immigration form (I -9).

9 Insurance information aboutdependents

1 Any other benefit forms necessary for employment information.

15.4.2 Payroll Reporting Systems: Reports of hours worked and time on and off the job must be
completed in a timely manner in accordance with procedures established by tlre Chiet

15.4.3 Distribution of Policy: At time of employment each employee shall receive a copy of this
personnelpolicy. It is the responsibility of the employee to familiarize him or herself with the
contents of the personnel policy and to acknowledge its receipt. Periodic updates or changes
shall also be acknowledged.
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Chapter 5
Employee Compensation an@enefits

15.5.1 The District provides a compensation and benefits package to qualified regular fuime
employees. Under some circumstances, it may be possible for other employees to obtain
similar benefits from the District, but employees other than regular fultime employees are
generally not eligible for such benefits. The compensation and benefits outlined in this section
of the manual only apply to regular fultime employees unless otherwise required by law,
provided by written authorization of the Board, a specifically stated otherwise. Nothing
contained in this Handbook is intended to alter, replace, or supersede any term of a collective
bargaining agreement validity entered by theEagle Fire Protection Districtin accordance with
Chapter 18, Title 44, Idho Code or other applicable law. In the event of a conflict between the
policies in this Handbook and a written contract approved by the Board or collective
bargaining contract or collective bargaining agreement shall prevail.

15.5.2 Compensation Policies :

15.5.2.1 Establishment of Pay System: The District compensates employees in accordance
with decisions by the Board as budgets are set and tax levies are authorized. Pay
for any given position is subject to the annual budgetary process and as such may
be subject to increase, reduction, or status quo maintenance for any time periodl.
member of the Board of Commissionersr the Fire Chief may make suggestions
about salary compensation and other pay system concerns but the final decision
regarding compensaton levels rests with the Board. The Board reserves the right
to make budget adjustments, and consequently pay adjustments, during the course
of the budget year in order to manage cash flow or to deal with other
circumstances which they think justify change in entity expenditures.

Employees may participate in a performance evaluation system established by the

Fire Chief and approved by the Board. Such evaluation systems may be the basis

for allocating changes in compensation in each budget year. Should saeh

evaluation system be established records of any such evaluatiosisall be retained

ET Ali Pl EAT AR xEOE OEA $EOOOEAOBO0 OAAT OAO
15.5.2.2 Compliance with State and Federal Pay Acts: The District shall comply with all

State and federal paycts respecting the compensation of employees for services

performed in the public service.

15.5.2.3 Classification Plan: All employees of the District shall be classified in the position
they hold with the District in the following manor:

Elected officids.

Exempt employees are not subject to merit testing or other selection
criteria provided by this manual.

91 Classified fulttime employees subject to the testing and placement
standards established by this personnel policy manual.

9 Part-time or casualemployees or volunteers subject to testing or
placement standards established by this personnel policy manual.

1 Part-time or casual employees exempt from placement standards cited
herein.
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9 Volunteers.

15.5.2.4 Right to Change Compensation: The District reserves the right to change general
compensation for any reason deemed appropriate by the Board. Compensation
may also be adjusted based upon job performance and the availability of funds to
maintain a solvent entity budget.

15.5.2.,5 Overtim e compensation -compliance with Fair Labor Standards Act: In
addition to the employee classifications set forth elsewhere in this policy, all
employees are classified as exempt or neexempt for purposes of complying with
the Federal Fair Labor Standards As (FLSA). The FLSA is the Federal wage an
hour law which governs the obligation of the employers to pay overtime
compensation. Certain employees are exempt from operation of this law because
they hold positions which are professional or primarily executie or administrative
in nature. As such exempt employees are not required to receive overtime pay for
hours worked beyond the limits provided by the statue. In addition to this
exemption, the District, as an entity provided fire protection services, may qlify
for an absolute exemption from the overtime pay requirements of the FLSA based
on the overall number of employees paid by the District. Please contact your
department supervisor, Fire Chiefor the Board Chaiman for further clarification
of your FLSAstatus.

15.5.26  Reporting and Verifying Time Records: It is the responsibility of each employee
to properly record time that he or she has worked during a payroll period. Each
time sheet shallbe verified by the supervisor to confirmthat the hours claimed
were actually worked. These records shall be retained for at least four years
AlT11TxETC A PAU PAOET A T O OEA AT TAI OOCETI
out these duties may result in disciplinary action.

15.5.27 Work periods: Employment with the District is subject to the Federal Fair Labor
Standards Acts as previously described. Each employee is responsible for
monitoring the status of hours worked in each work period. Overtime will be
allowed only when authorized by an appropriate supervisor

Questions about overtime and compensation time should be directed to your
supervisor.

15.5.28 Promotions and Compensation: Compensation for all employees is established
by action of the Board. The annual budget of the District sets the funding available
for compensation of employees in various departments. Promotions and changes
in status may be recommended and made lifie Fire Chiefput final authority
regarding compensation rests with the Board, and no changes in compensation is
effective until properly approved by official Board action.

15.5.29 Payroll Procedures and Paydays: Employees are paiciweekly (26 Pay Periods)
throughout the year. Paychecks compensate employees for work performed in the
pay period preceding the week in which the check is $sied. Paychecks are
distributed electronically to the financial institution designated by the employee.

It is the obligation of each employee to monitor the accuracy of each paycheck
received. Information shown ontheA i D1 T pPafchatiCstub is provided ér
information only. The paycheck is generated by a comput@rogram and may not
accurately reflect or adapt to individual circumstances.
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15.5.3

15.5.2.10

15.5.2.11

155.2.12

15.5.2.13

15.5.2.14

Compensation while Serving on Jury Duty or as a Witness in a Court: Unless
specifically stated otherwise inan applicable Employee Agreement, any employee,
including a volunteer, who is directed by proper authority to appear as a witness
for the Federal Government, State of Idaho, or a political subdivision thereof, or to
attend court or other hearings in connetion with official duties, or to serve jury
duty, shall immediately notify the Fire Chief and shall not be considered absent
from duty. If the employee is a regular fultime employee or other paid employee
who would be entitled to receive wages during théime of service as a witness or
on jury duty, then such wages shall continue during the time of service.

Military Leave: Unpaid leave of absence will be granted to participate in ordered
and authorized field training. Our public entity employmen policy will comply

with the provisions of Idaho CodeSection46-224, et seq., or its successor, as those
code provisions govern leaves of absence for military services and Uniformed
Services Employment and Reemployment Rights Acts of 1994.

Reduction in Force: Employee assignments may be affected by reductions in force
made due to economic conditions or to changes in staffing and workload. The
Board reserves the right to make any changes in the work force or assignment of
resources that it deemdo be in the organizatior® best interests. The Board may
also specify at theime of reductions in work force are made what reinstatement
preferences may accompany the reductions. Said reinstatement preferences may
be tied to the classification of the employee or to specialized skills possessed by the
employee.

Payroll Deduct ion: In accordance with Idaho Cod&ection45-609 orits
successor, no payroll deductions will be made fromafAi | D1 1 pafchdziQunless
authorized by the employee or required by law.

On the Job Injuries: All injuries, deaths, property damage ad personal property
damage must be reported immediately to the Fire Chief atesigneethrough the
chain of command

Employee Benefits: The District offers a number of employee benefits for the fultime
employees. These benefits offerings are subjet change or termination in the sole discretion
of the Board. Each is subject to the specific terms of its respective insurance policy and/or
official resolution of the Board.

15531

15.5.3.2

Paid Leave (PL) and/or Vacation: Full time, permanent employeesnonthly
accrual rates and maximum accrual hours are as outlined in the Collective Labor
Agreement (CLA).

Holidays: Unless specifically otherwise in the applicable Employee Agreement,
employees of the District shall be entitled to the following ten (10holidays.

New9 A ADxa§,l@aho Human Rights DayPresidents Day, Memorial Day, Labor
Day, Independence Day, Columbus Day, Veterans Day, Thanksgiving Day, and
Christmas Day.

Employees will also be entitled to any other holidays which is officially desiged
as such by the President of the United States or the Governor of the State of Idaho.
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15.5.3.3

15.5.3.4

15.5.3.5

15.5.3.6

15.5.3.7

Bereavement Leave: Unless specifically stated otherwise in the Applicable

Employees Agreement, up td8 hours for shift personnel and 40 hours for stafoff

with pay will be permitted for full-time employees, or more if determined to be

APDDPOT POEAOA AU OEA &EOA #EEAZh A£IfO AAAOEO
additional time is granted, the employee will be required to utilize their Paid Leave
(PL) / Vacation time for all additional time off.%i D1 T UAA6 O AAI E1 U OEA
Al D1 TUAABO OPI OOAh AEEI AOAT h OOAPAEEI AOAI
AT DI TUAASO 1T O Obl OOAGO0 PAOAT Odhg OEA Al bBId
ATl 1 T UAAG O Indparéni;an@ Arditelespiifst relations

Leaves of Absence:Subject to the provisions of the current Collective Labor

Agreement (CLA), p to a maximum of one (1) yeaunpaid leave can be granted by

the Fire Chief, in consultation with the Bard, for any justifiable purpose except in

the case of a leave necessitated by service in the Armed Forces of the United States,

in which case current State or Federal Law will apply.

Reduction in Benefits: The District, throughits Board, reserves the right to
change, condition, or terminate any benefits set forth in this section. No employee
shall acquire any rights in any current or future status of benefits except as the law
otherwise requires.

Miscellaneous Benefits: In addition to the benefits listed on the previous pages,
the following miscellaneous benefits are available to fullime regular employees:
The District offers the following miscellaneous benefits to its employees in
accordance with the terms of specific resolutions approving any such programs,
and in accordance with the policies or other documents which establish the
programs. The following programs are offered at the time of this personnel policy
i AT OAI 60 AAT OAIEIAA 04 BAU AKBA CA AO OEA "1 AC
time.
15.5.3.6.1 Health, Dental, and Visioinsurance coveragewith the District paying
for 100% of the total cost of the policyFor employees covered by a
Collective Labor Agreement (CLA) benefitwill be as outlined in the

CLA.
SeptipnAre\sqr\Lqu Re§olution No: 1320?1, apprqve}lQ/1’3/20,21 ,[ngved to o
$EOOOEAO0B8O , AGEDPIIT o011 EAEAO AT A 001 AAAOBOA

Chapter6
Use of District Property

Criteria: Guidelines for permission to use the Distrid equipment and other services must
meet the following criteria.

15.61 No use shall be permitted which may in any way impair the ability of the District to perform its
regular functions, included but not limited to, fire suppression and emergency medical

services.

15.62 Use shall be authorized only for nofprofit organizations existing for charitable, educational,
and civic purposes, which would entitle such organizations to tax exempt status if they were
non-profit corporations according to the United Sates Internal Revenue Code.
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15.63

15.64

15.65

15.66

15.6.7

15.68

15.69

No use shall be allowed to political organizations including, but not limited to, political action
committees or lobby groups.

No use shall be allowed to any groups whose members are known to include convicted fedo

No use shall be permitted to any group advocating the violation of any laws of the United
States or the State of Idaho. The Commissioners may determine, in their sole discretion, there
is a clear and present danger, the activities of such grougdsrring the proposed use could
actually solicit or cause unlawful conduct.

No use shall be allowed which would violate the laws if the United States, the State of Idaho,
the County ofAda, the County of Gem, the County of Boisa, the City ofEagle

No use shall be allowed which would render the building, however briefly, inaccessible to any
citizen of the United States, by reason of, race, religion, national origin, sex, age, physically
impaired, or which would make any of thes E O O @dife®dndipment, or services available
on such a discriminatory basis.

No use shall be allowed for propagation of any religious doctrine, principal, or belief system.

No use shall be allowed to any group, which fails to adequatedysure the safety and security
of the District property.

15.6.10Requests for use must submitted to th&ire Chiefin writing prior to the proposed use. Such

requests shall specify the identity of the group, the purpose of the proposed public meeting,
and all the facts and circumstantial material to theDistrict, determination of whether the use
is allowable under criteria.

15.6.11 Notwithstanding that the group and the purpose comply with these criteria, th&ire Chiefmay

decline that the group and the pyose comply with these criteria.

15.6.12All personal property of the District shall be marked in a manner identifying ownership by the

15.71

15.72

15.73

15.74

District and inventoried on a master list maintained by the Fire Chief.

Chapter7
Conduct

Section reserved; Resolution No. 132021, approve 10/13/2021,i T OAA O1 $EOOOEAQDS

Policies and Procedures Manual

Section reservedz Resolution No. 13¢ ¢ ph ADDPOT OA pnTpoTgmeph
Policies and Procedures Manual.

Section reservedz Resolution No. 13¢ m¢ph ADDPOT OA pnTpoTgmegph
Policies and Procedures Manual.

Section reservedz Resolution No. 13¢ ¢ ph ADPDPOT OA pnTpoTgmeph
Policies and Procedures Manual.
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15.75 Section reservedz Resolution No. 13¢ m¢ ph ADPDPOT OA pn¥po¥fg¢ngph 11 OA
Policies and Procedures Manual.

15.76 Section reservedt Resolution No. 13¢ m¢ ph ADPDOI OA pn¥poTc¢mngph 11 OA
Policies and Procedures Manual.

15.7.7 Section reservedz Resolution No. 13¢ m¢ ph ADPDPOT OA pn¥po¥fcgngph 11 OA
Policies and Procedures Manual.

15.78 Section reservedt Resolution No. 13¢ m¢ ph ADPDOI OA pn¥poTc¢mngph 11 OA
Policies and Procedures Manual.

15.79 District Property: If during the course of your duty, District owned property becomes
damaged or inoperable, documentation addressing the problem and events leading up to it
must be promptly completed and turned over to the appropriate officer.

15.7.10  Section reservedz Resolution No. 13¢ ¢ ph ADDPOI OA pn¥poT¢gmngph 11
Lexipol Policies and Procedures Manual

15.711  Insubordination: Any of the following shall constitute insubordination:

15.711.1 Refusal to promptly obey the lawful or reasonable order of a superior or failure
to follow District Policy or procedures intentionally.

15.711.2 The use of derogatory remarks or criticism d@ected toward or about a District
officer or other superior. However, criticism may be directed toward or about a
superior if done so properly through the chain of command.

15.712  No Electioneering on Duty: No partisan and/or political activities are pemitted on the
part of any District employee or District contractor at any time while on duty or while
working in the capacity of the District.

15.712.1 No Electioneering Using District Property and/or Equipment: ~ No partisan
and/or political activities are permitted using District property and/or District
equipment.

15.712.2 No partisan or political paperwork or signage of any kind is permitted on
District property.

Chapter8
Drug andAlcohol-Free Workplace Policy

15.81 Agreement: Members of theEagle Fre Protection District agree to abide by theEagle Fire
Protection District Drug and Alcohol -Free Workplace Policy [Appendix 15.7.7]. Itis
agreed that any changes made to this policy, including the collection agency and testing
laboratory, shall notapply to the Union without the prior notification of the change and
effective date being provided to its members

Eagle Fire Protection DistriBbard of CommissionePolicy Cod updated 0.13.2021 Pagel10



15.82 Policy Statement: The Eagle Fire Protection Districthas a vital interest in maintaining a safe,
healthful, and efficient working environment. Having illegal drugs present in your system or
being under the influence of a drug on the job poses serious safety and health risks to the user
and to all those who work with the user. The use, sale, purchase, transfer, or possession of an
illegal drug in the workplace, and the use, possession, or being under the influence of alcohol
also poses unacceptable risks for safe, healthful, and efficient operations. The District believes
it has the right and obligation to maintain a safe, healthful, andfefient workplace for all of its
ATl D1 T UAAOR AT A O bPOI OAAO OEA AEOOOEAOH8O bHOI BA
reputation. The District further expresses its intent through this policy to comply with federal
and state rules, regulations or lawshat relate to the maintenance of a workplace free from
illegal drugs and alcohol.

15.83 On-Duty Prohibitions: The purchase, distribution or possession of drug paraphernalia or
illegal drugs (meaning those drugs for which there is no generally acceptedadical use, e.g.
marijuana, cocaine, methamphetamine) in a District vehicle, at a job site, on District property,
or elsewhere during work hours is strictly prohibited. Employees are also prohibited from
using, possessing or being under the influence ofaaihol or illegal drugs in a District vehicle, at
a job site, on District property, or elsewhere during working hours. Violation of this policy will
subject an employee to discipline, up to and including termination.

15.83.1 EXCEPTIONLaw Enforcement andrFire personnel are occasionally required to
come into contact with or possess illegal substances as a regular part of their job
AOOEAO8 )1 OOAE AEOAQOI OOAT AAOh OEAOA Al bl
component of this policy. All other prohibitionsapply.

15.84 Off-Duty Prohibitions: The manufacture, use, purchase, distribution, or possession of any

illegal drug (meaning those drugs for which there is no generally accepted medical use, e.g.

marijuana, cocaine, methamphetamine) is strictly prohibitd. An employee who is convicted

for the use, manufacture, purchase, possession, or distribution of illegal drugs will be

discharged. An employee who is charged for effuty driving under the influence of Alcohol or

drugs which charge may lead ttheir lossof driving privileges must notify the District since

OEAO xEIl EIDPAAO OiT T A T /&£ OGEAEO ET A OANOEOAI AT O

15.85 Prescription Medication: Employees are cautioned regarding the use of prescription
medication which contans a WARNING LABEL stating the use of that drug may impair their
ability to safely operate equipment or machinery. Employees may be allowed to work while
using such medication when the drug is prescribed by a licensed medical practitioner who is
familiarwe OE OEA Ai I T UAAGO 1 AAEAAT EEOOI OU AT A A0«
employee that the prescribed drug will not adversely affect their ability to safely perform their
job

15.86 Self-Referral: All employees of the District who consider themsel&drug or alcohol
AAPDAT AAT O AT A xET O1T1 01 OAOCEI U EAAT OEZAU OEAI OAI
Employee Assistance ProgranfEAP)counselor for evaluation, counseling and treatment as
recommended.

15.86.1 Expenses:Employees who undergo drg or alcohol rehabilitation will be expected
o1 AP OF AO OEAEO 1 x1 AgbAl OA 1 OEAO OEAI
insurance program), on their own time, or during a norpaid leave of absence,
approved by the District. Arrangements may be mad allow an employee to use
accrued personal leave during any such leave of absence.
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15.87

15.88

15.89

15.86.2 Return to Work: Employees who demonstrate successful progress or completion
of a recommended course of treatment may return to work after taking and
passing a dug or alcohol test. Prior to returning to work the DistrictFire Chief and
Substance Abuse Counselor, will discuss the recommended follayp care which
may include unannounced drug or alcohol testing. Any unannounced drug and
alcohol testing will not exceel al2-month period. By returning to work the
employee agrees to the terms outlined by the Substance Abuse Counselor and the
Fire Chief. Any test that is confirmed as positive during or following rehabilitation
will result in discharge.

15.86.3 Potential Consequence: A request for rehabilitation may not be made in order to
avoid the consequence of a positive drug or alcohol result or to avoid taking a drug
or alcohol test when requested to do so under the terms of this policy. Further, the
District may deny continuedemployment to any employee who seilfefers his/her
self for rehabilitation if, for example, such selfeferral occurs more than once by
the employee in &five-year period.

Pre-Employment Testing: All prospective employees who the District intends taffer
employment will be required to submit to testing for the presence of illegal drugs. If a
prospective employee should test positive for the presence of illegal drugs they will not be
considered for employment and will not be considered under the apation process for a
minimum of one year.

Reasonable Belief Testing: The District will require an employee to be tested for the use of
illegal drugs or alcohol, or the abuse of prescription medication, if an employee demonstrates
OOAAOT 1T AAT RARARGEIAGB 2AAO0T T AAT A ARATEAE T AAT O A
sufficient to lead a prudent person (determination made by those individuals properly trained
under the Education program) to conclude that a particular employee is using and/or has the
presence of being under the influence of drugs or alcohol in the work place during work hours.
Such inability to perform may include, but not be limited to, decreases in the quality or
NOAT OEOU 1T &£ OEA AIPITUAASO DPOI Aioniabdpsyehtnmbtor EOACGI
control, and marked changes in behavior. Accidents, deviations from safe working practices
AT A AOOAOEA Al 1T AOGAO ET AEAAOCEOA 1T £ Ei PAEOI AT O A
15.88.1 Pending Circumstances: In circumstances wtere the employee is permitted to
return to work while charges are pending for the use, manufacture, purchase,
possession, or distribution of illegal drugs, the District may require the employee
to take and pass a drug test prior to resuming employment. THeing of such
AEAOCAO EOOOEAEAO OEA S$SEOOOEAOGO0 OAAOTT AA
violated the terms of this policy.
Post-Accident Testing: Any employee who is involved in avork -related accident (as defined
below) will be tested far the use of illegal drugs or alcohol as soon as possible (within 24
hours) after the accident. Failure to notify the supervisor may result in discipline up to and
including termination. Work related accidents are those incidents that result in the deathf@
person; bodily injury to another person who requires medical treatment away from the
accident; or damage to District vehicle(s) and/or equipment that is significant.
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15.89.1 Authorization to Release Medical Information and/or Documentation: An
employee who is seriously injured and cannot provide a specimen for testing will
be required to authorize the release of relevant hospital reports, or other
documentation, that would indicate whether there were drugs or alcohol in their
system at the time of theaccident.

15892 $EOOOEAOGO 2QEEEKD CHO 7AMEGRRQ) ET AA AU i AT ACAI
accident was definitely caused by the actions of another, and that there were no
unsafe acts by the employee, the District reserves the right to waive peatcident
testing of the employee.

15.810  Noatification of Test Results: All results received from the laboratory will be forwarded to
the Fire Chief through the office of thethird -party administrator and/or medical review
office for the purpose of their poviding medical review officer services. The staff of the
agency will only report results to the Officer of Administration, or their designated
assistant authorized to receive them. When a test shows a positive result and after the
employee has been providd an opportunity to consult with the Medical Review Officer,
the District will be notified.

15.810.1 Review of Results by Medical Officer: If, after consideration of the matter,
OEA - AAEAAT 2A0EAx | £ZEAAO AAOAOItET AO Ol
was due to their authorized use of prescription medication, they will
immediately report a negative finding to the District and no further action will
be taken. However, if an employee cannot provide a reasonable explanation for
their positive test result, the Fire Chief, or their designated assistant, will be
notified of the positive test result and will then take disciplinary action
consistent with the terms of this Policy.

15.811  Refusal of Testing: Any employee who refuses to be tested consistent vhitthe terms of
this policy will be terminated from employment with the District.

15.812  Prospective Employees Effect of Testing Positive: Any prospective employee who tests
positive for the presence of illegal drugs will not be offered employment with th®istrict.
Any introductory, temporary or seasonal employee who tests positive for the presence of
illegal drugs or alcohol will be dismissed.

15.813 Classified Employees Effect of Testing Positive: Any classified employee or partime
employee that testspositive for illegal drugs or alcohol will be subject to disciplinary
action, up to and including dismissal. If employment is continued the employee will be
OAZAOOAA O OEA $EOOOEAOGO %wi 1T UAA 1 OOEOOAT
counseling and teatment as recommended. Employees undergoing drug or alcohol
rehabilitation will be expected to do so at their own expense (other than those expenses
covered by the Districts insurance program), on their own time, or during a nepaid leave
of absence, apmved by the District. Arrangements may be made to allow an employee to
use accrued personal leave during any such leave of absence.
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15.813.1 Monitoring of Positive -Tested Employee: Thereafter such employee, in

consultation with the Substance Abuse Counk®, will be subject to

unannounced, reasonable belief or random drug or alcohol tests not to exceed

OxA1 OA jpgq 1TT1TO0EOh Ail AO OEA AipPITUAA
completed both treatment and negative drug or alcohol tests, he/she may

return to work upon presentation of a written release signed by a licensed

physician or recognized rehabilitation professional. The release must include a
OOAOAT AT O O1 OEA AEEAAO OEAO OEA AibBITU,
constitute a safety hazard to te employee, ceworker or others. In the event

the employee receives a second positive test for illegal drugs or alcohol, the

employee will be terminated.

15.814  Reuvision of Drug and Alcohol -Free Workplace Policy by District, Allowable: The
terms of this Drug and Alcohol -Free Workplace Policy [Appendix 15.8.7] are intended
to achieve a work environment where employees are free from the effects of drugs and
alcohol. Employees should be aware that the provisions of this policy may be revised when
necessary and that they will be notified of any such changes. Thistict anticipates that
by implementing the provisions of this Drug andAlcohol-FreeWorkplace Policy its
employees will enjoy the benefits of working in a safer and more productive work
environment.

Chapter9
Internet, Social Media and Email Use

15.91 Section reservedz Resolution No. 132021, approve 10/13/2021,i | OAA O $EOOOEAODG
Policies and Procedures Manual

15.92 Property of the Fire District : The computer systems oEagle Fire Protection Districtare
business tools. They are to be usdd a professional manner and at all times remain the
property of the Fire District.

15.93 Scope and Application of Policy:

15.93.1

15.93.2

All technical resources that are owned or leased by the Fire District, which are
used on or accessed from Fire District gmises, or which are used for Fire District
business. This policy also applies to all activities using any Fire Distripaid
accounts, subscriptions, or other technical services, such as Internet access, social
media accounts, or email, whether or not swch services are accessed from Fire
District premises; and

All full- or part-time employees of the Fire District, and all contractors or others
who are authorized by their supervisors to use Fire District resources to access the
Internet, socialmedia, or email services.
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15.94 Acceptable Uses of Internet, Social Media and E-Mail: Eagle Fire Protection District
promotes and provides internet, social media, and-mail use that assist employees in
performing their duties and fulfilling Fire District missions. It is expected that employees will
use the Internet and email services to improve job knowledge, access technical or other
information relevant to their job responsibilities, and to communicate with their peers in
other government agencies, amemia, and industry on matters of relevance to their work for
the Fire District. Internet, social media and email is considered network activity and therefore
is subject to all policies regarding acceptable/unacceptable uses of the Internet, as well hs t
Eagle Fire Protection Distric6 GmaikPolicy.

The following uses of the Internet are acceptable and encouraged:

15.94.1

15.94.2

15.94.3

Communications and information exchanges directly relating to projects and
missions of the Fire District and theDistrict-related work of the individual
employees;

Communication and announcements of FireiBtrict policies, proceduresmeetings,
services, and activities; and

Research, study, and informatiorgathering directly related to Fire District
activities and District-related work of individual employees.

15.95 Unacceptable Uses of Internet: Internet access provided by the Fire District is not to be used
for any of the following purposes:

15.95.1

15.95.2

15.95.3
15.95.4
15.95.5
15.95.6
15.95.7

15.95.8
15.95.9
15.95.10

15.95.11

15.95.12
15.95.13
15.95.14

Any use which violates or infringes on the righg of any other person, including the
right to privacy;

Downloading, transmitting, accessing, or displaying any information, including text
and pictures, which contains defamatory, false, inaccurate, abusive, obscene,
pornographic, profane, sexuaif oriented, threatening, racially offensive, or
otherwise discriminatory or illegal material;

Any use which violates federal or state law concerning sexual harassment;
Any use which restricts or inhibits other users from using the system;

Any use which involves or encourages the use of controlled substances;
Any use of the system for illegal purposes or with criminal intent.

It is also unacceptable for an employee to use Fire District provided Internet access
in order to:

Conduct any norapproved business;
Solicit the performance of any illegal activity;

Transmit any material, data, or software in violation of federal, state, or local laws
or District policy;

Download, dissemnate, store, or print any copyrighted material in violation of
copyright laws;

Conduct any political activity;
Engage in activities for personal gain or make personal business transactions;

Make any unauthorized purchases;
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1595.15 Gain unauthorized access to any computer or computer system.

15.96 Unacceptable Uses of Email: 4 EA & E OA -rialf 9<ieo is AoOodfi@al FreDistrict
business, and it shall be unacceptable to use the system for unrelated purposes, including but
not limited to:

15961 3 AT AET C 10 OAAAEOEI ¢ OAEAET 6 10 1T OEAO OEI
15.96.2 Sending or receiving documents in violation of District plicy or copyright or other
laws;

15.96.3 Knowingly opening mail not directed to you;
15.96.4 Sending messages in violation of Fire District security policies;

15.96.5 Forwarding electronic messages without a legitimate business purpose under
circumstances likely to lead to embarrassment of the sender or to violate the
clearly expressed desire of the sender to restrict additional dissemination;

15.96.6 Sending messages that are false or misleading, inaccurate, abusive, obscene,
pornographic, profane, s&ually oriented, threatening, offensive, discriminatory, or
illegal, including but not limited to sending messages under an assumed name or
with the intent to obscure the origin of the message;

15.96.7  Soliciting or proselytizing for commercial venturesyeligious or political causes,
outside organizations, or other nonrjob-related solicitations.

15.9.7 Responsible Use: Employees are responsible for their use of internet, social media aneneail
systems and are not to use them in any way that would refleaegatively on the Fire District,
its employees, management, or Commissioners.

15.98 Use is for Fire District Purposes: Access to the Internet, social media and use ofneail via
Fire District computers is for Fire District purposes only. To that end, such use shall not
disrupt or interfere with the work of other network users or misrepresent the interests of the
Fire District.

15.99 Information is Not Private: 4 EA &EOA $EOOOEAO6O Al i DpOOAOO AT A
and remain at all times, the property of the Fire District. As such, all messages and documents
created on, sent by, or retrieved through the Fire DisBEAO8 O AT I POOAOO AOA OEA
Fire District and will not be considered private information. Employees have no right to
DOEOAAU AO OiF AT U ET &l Oi ACETT TO #Z£EI AO OOAT OI E
computer systems, email, or othertechnical resources.

15.910  Monitoring and Disclosure:

15.910.1 Monitoring Allowed: The Fire District reserves the right to access, retrieve,
and disclose any data, messages, documents, or files stored on Fire District
computer systems for any purpose. lployees should be aware that, even
when a message is erased or a visit to a website is closed,; it is still possible to
recreate the message or locate the website. The Fire District reserves the right
to monitor the use of Internet, social media sites and-mail systems to access
information, enforce policies, and prevent abuse. Access to information may
occur in, but is not limited to, situations involving:
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15.910.1.1Impropriety;
15.910.1.2Violation of Fire District policy;
15.9.10.1.3Suspected crimiral activities;
15.910.1.4Breach of system security; and,

15.910.1.5The need to locate substantive information or monitor employee
performance.

15.910.2 Disclosure Allowed: The contents of Fire District computer systems may be
disclosed to the managemet of the Fire District without employee permission.
All communications, including both text and images, sent or received by Fire
District computers may be disclosed to law enforcement or other third parties
without the consent of the sender or receiver.

15.911  Enforcement of Policy:

15.911.1 This policy is intended to be illustrative of the range of acceptable and
unacceptable uses of the Internet, social media andneail systems provided by
the Fire District and are not necessarily exhaustive. Questions about specific
uses should be directed to the Fire Chief.

15.911.2 Immediately upon implementation of this policy, supervisors will be
responsible to provide a copy of this policy to, and collect signed conseptins
AOT i h Al AiPITUAAO xEI ADOOOAT 61 U EAOGA |
social media or email systems.

15.911.3 Prior to authorizing new access, the Fire Chi@lr designeeis responsible to
provide a copy of this policy to, and collect signeconsent forms from, all
Ai 1 TUAAOG xEI xEIl EAOA AAAAOGO O1 OEA &I
e-mail systems.

15.911.4 The Fire Chiefor designeewill review alleged or suspected violations of the
policy, and clear violations may result in disiplinary actions. Any user
violating these provisions or applicable local, state, or federal laws is subject to
immediate loss of or restrictions of Internet/e-mail privileges and additional
disciplinary actions up to and including termination of employmem and/or
criminal prosecution.

15.912  Consent Agreement: As a condition of employment, all Fire District employees must
acknowledge that all computer and electronic systems owned and operated by the Fire
District, including but not limited to electronic mail and Internet network activity, are the
property of the Fire District, and therefore they should not consider any activity to be
DOEOAOGA8 #OOOAT O OOAOO 1T £ OEA -nafwstem$mu@OOEA OGS
sign the consent form provided © them within thirty (30) days of receiving a copy of this
policy. Prior to obtaining new access to Internet or enail systems provided by the Fire
District, employees must sign the consent form provided to them. By signing the consent
form, users acknowlealge that they have received a copy of the policy, read it, and

[Appendix 15.9.12- Consent Agreement [Internet Use]]
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Chapter 10
District Reports, Public Statements &
Poging of Information and/or the Distribution of Materials

15.101 District Reports: All personnel of theEagle Fire Protection Districtshall complete required
reports in a neat and timely manner, normally before going offluty.

15.101.1 No Personnel shalpurposefully enter any false or misleading information on a
report; and

15.101.2 No Personnel are authorized, without the express permission of the Board of
Commissioners, to execute an affidavit and/or written statement in regard to any
action/s of Fire District Personnel in their official capacity with this Fire District
other than those required in the performance of their duties; and

15.101.3 No personnel of this Fire District except for thd-ire Chief, without specific
authorization by the Board ofCommissioners, are authorized to make any public
statement(s) and/or post and/or provide information for posting on any forms of
electronic communication (social networking, microblogging, webpages/sites)
through which users create online communities to sare information, ideas,
personal messages, and other content (videos, etc.) regarding matters and/or
information which are the subject of an investigation or a response by this Fire
District; and

15.101.3.1The authorization herein provided to theFire Chief to make public
statements is to be exercised with discretion in consideration of the
DOAI EA6O OECEO O1 AA ET EI OFTAA 11 O
and concern for the maintenance of any privacy which may be involved.

(@}
p>2

15.101.3.2At an emergency, the Incident Commander is authorized to make
necessary releases of information for public safety and their right to
know while respecting the privacy of individuals involved and in
accordance with HIPAA regulations. Generally, it is not necessary or
approved to release names of people involved.

15.102Fire District personnel are not prohibited from responding to lawfully issued and served
subpoenas.

15.103Fire District personnel shall not directly or permit the dissemination of materials, in any
facility and or equipment ofEagle Fire Protection Districtby any means, which is not in the
I OAET AOU Al OOOA T &£ OEA &EOA $ EOHAiGMaRdibe®oabldO OET A O
I £ #1711 EOOCETTAOO T O OEA 6EAA #EAEOI AT ET OEA #
shall be first submitted tothe Fire Chief
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Chapter1l
EmployeéVolunteer Evaluationand Discipline

15.111Standard Procedures: Each employeewill be evaluatedat a minimum on anannual basis to
assess the performance of that employee in the job being performed for the District. Each
evaluation will be given on the basis of the diredd O B A O (bBsérVatvasditheAl DI T UAAS O
performance, the accuracy of the employeesorks in addition to the quality, and additional
expended by the employee on the behalf of the District. Each supervisor is authorized to use
necessary evaluation tools. At the same time the supervisor mustmplete a District
evaluation form, which shall bemaintained electronically and/or placed intheAT 1 T UAAS O
permanent record file.

15.112Interviews (Evaluation): Each evaluation shall be conducted with an interview between the
evaluated employee and the immedite supervisor in which the employee will be told what
OEA EETAET CO 1T &£ OEA AiPITUAOGBO AOAI OAOQET I
submit a written response to theO O b A O (eizaldatiahdodeincluded with the performance

evaluation.

15.11.3Employee/Volunteer Discipline procedures and principals:

15.113.1

15.113.2

15.113.3

Purpose of Discipline policy: The purpose underlying the discipline policy of the
District is to establish a consistent procedure for maintaining suitable behavior
and a productive envronment. These procedures are directory in nature and

minor variations of the processes set forth herein shall not affect the validity of any
actions taken pursuant to this policy.

Disciplinary System Framework: The District adopts the followingframework
for actions to be taken in the event that the employment/volunteer policies are
violated by any employee or volunteer subject to this manual. Progressive steps
may be implemented in order to invoke disincentives to policy violations. The
District reserves the right to take any of the prescribed steps in any order in the
event that a supervisor deems a policy violation or action of the
employee/volunteer to be serious enough to warrant a certain step. Such steps
shall be documented in the record bthe disciplinary action. Progressive discipline
shall apply only where the supervisor believes that the potential for improvement
and correcting the problem is possible.

Cause for Termination: Any member may be terminated for just cause. Jushuase
shall include, but not necessarily be limited to: Insubordination, willful misconduct,
habitual tardiness, habitual absenteeism, incompetent recklessness in performance
of job duties, negligence in performance of job duties, disruption or interference
with one or more other members in the performance of their duties, intoxication,
use of illegal substances, violation of any criminal law (other than minor traffic
violations) at any time, any conduct contrary to the best interests of the District,

and ary conduct which could tend to diminish the effectiveness of the District in
performing any of its functions.
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15.113.4 Disciplinary Action: Any conduct constituting just cause for termination may also
provide for lesser disciplinary action, including, buthot necessarily limited to,
suspension, not to exceethirty (30) days, placing the member on disciplinary
probation, demotion, reprimand, or similar disciplinary action. In the event of any
such disciplinary action against a noaprobationary employeeshall be entitled to
pursue the grievance procedure set forth herein. Any neprobationary employee
who is subject to such disciplinary action shall be given advanced written notice of
the proposed action and the grounds for such action. After\8ritten reprimands
termination could happen at the discretion of the Officers and approval of the Fire
Chief, and the Board of Commissioners.

15.113.5 Hierarchy of Disciplinary Actions Available:  The District may take appropriate
steps to discipline persmnel. The District retains full discretionary authority to
determine appropriate disciplinary actions on a caséy-case basis, and no
limitation shall be implied through provision of this hierarchy of available actions.
The District retains the ability to take necessary steps as warranted in any
particular case, and the following in not all inclusive, nor is it a cumulative
hierarchy requiring any particular step as a prerequisite to subsequent, more
serious, actions. The following actions are among the pgeessive disciplinary
steps which can be taken by the supervisor in response to personnel violations:

Oral warning.
Written warning or reprimand.
Suspension.

Demotion.

= =4 =4 4 =4

Probation.
9 Dismissal.

15.113.6 Appeal Hearing: The personnel policy of the District estiblishes the right to a
hearing in the event of a discharge or demotion with attendant change in pay or
suspension as applicable to an employee. The elements of procedure to be followed
in any such hearing to be undertaken at the direction of the supervispunless
waived by the employee/volunteer, are the following:

15.113.6.1  Theemployeeshall be provided notice of the charges against him
or her and the time the hearing is to be conducted.

15.113.62 The employee shall be heard before the department pervisor
responsible for department management with the oral hearing to
last no longer than two hours, unless otherwise approved by the
department supervisor.

15.113.63 There shall be a record maintained, including a tape recording of
the hearing.

15.113.64  The employee shall have a right to an explanation of the conduct
complained of.

15.113.65 The employee shall have an opportunity to be represented by legal
counsel at his or her own expense.

15.113.66 The employee shall be provided an opportunityo present evidence
and to rebut the information upon which his/her charged
misconduct or inadequate performance is based.
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Every such hearing shall take place as soon as it can be
accommodated by the schedules of those involved. Additional time
may be granted at the request of the employee upon a showing that
additional time is needed to provide facts necessary to respond to
the charges. Said decision shall set forth the reasons for the
personnel action.

Chapterl12
Separation from Employment

15.121 Reduction in Force (RIF): When financial circumstances or changes of workplace require, the
District reserves the right to reduce forces in such manor as it deems necessary to maintain
the effective functioningof District services. Decisions about the furtions to be reduced are
not subject to the appeal procedure established by the District.

15.122Reinstatement Preferences: %i D1 T UAAO xET 1 AAOA OEA $EOOOEAODS
reduction in force shall retain a first right to return in the event ofwork force rebuilding for
one year from the date of their separation. Employees shall retain a preference only for work
for which they are fully qualified and for which available service requirements can be met.

15.123Final Evaluation: When an employee sparates from District service, if an evaluation has not
been performed within the most recent sixmonth period, the supervisor may conductan o
AOGAI OAOGETT 1T &£ OEA ET AEOGEAOCAI 80 PAOA& Oi AT AA DPOE

15.124Retirement Policy: The retirement policy of the District shall comply in all respects with
federal and state requirements respecting mandatory retirement and the obligations
AOOAATI EOEAA AU OEA O0OAT EA %i DI T Ui AT 660 2A0EOAI
shall be compelled o retire except in compliance with said acts.

15.125COBRA Bendits: Employees of the District who currently receive medical benefits, who
separate their employment may be eligible to continue those medical benefits at the
employee® sole cost and expensfr a limited time in accordance with the Consolidation
Omnibus Budget Reconciliation Act of 1985 (COBRA). If you have any questions regarding
your right to continue your health coverage after separating from th®istrict, please contact
the insurance plan administrator or your supervisor.

15.12 6 Exit Interview: Each employee who terminates from employment with the District may
participate in an exit interview with the Fire Chief or designeeln such interview, the
supervisor shall notify the employee wha certain benefits will terminate and when final pay
will be issued. The employee will inform the interviewer about his/her impressions of
employment in such interview. An exit form will be completed at this point and will be
OAOAET AA ET Osodnelhlé.Dl T UAAGO PAO

15.12.7Resignation Policy: Voluntary resignation will only be accepted if made in writing. Any oral
resignations will be treated as leave without approval, unless authorized by there Chiet
Under leave without approval an employee may bektOi ET AOAA £ O OET A AAAT A
days of leave that has not received prior written approval. If the employee wants his formal
OAAT OAO O1 EdyDABRDEGAROGON Iod@T OE AU thé Fr&ChiefAT O1T EI
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Chapter13
Personnel Forms

15.131The following are forms for use by personnel to wit:

15.131.1 For Personnel governed under &ollective Bargaining AgreemergeeAppendix
15.13.1.1 (a) Request for Payroll Deductions for Labor Organization Dues and
15.13.1.1 (b) Cancellation of Payroll Deductions for Labor Organization Dues .

15.131.2 For Training Requests seédppendix 15.13.1.2 Training Request Form.

15.131.3 For Leaves and Absence Requests s&éppendix 15.13.1.3 EFPDLeave Request
Absence Report Form

Chapter14
Chain of Command

15.141Chain of Command: There is herein this Chapter established a chain of command in order to
provide for the orderly flow of District authority, information, direction, problem solving and
responsibility, both for day to day operations and for incident command. The Board of
Commissioners have the statutory power and duty to manage and conduct the business and
affairs of this District and are therefore the top of the chain of command tolvoem the Fire
District Chief reports.

15.14 2 Daily Operations Command: The chain of command for daily operations is subject to the
authority of the Chief as the commander of all staff to command day to day operations in
compliance with adopted Policy and onsistent with the Collective Bargaining Agreement in
the event of the absence of the intermediate position or in circumstances where immediate
action is reasonably needed, the chain of command:

1. Fire District Chief

2. Deputy Chief

3. Division Chief

4. Battalion Chief

5. Captain

6. Driver Operator/Engineer

7. Firefighters
All officers shall report to their immediate supervisor in this chain of command.

15.143Incident Command (SOP): During an emergency response, personnel of the District will

function within the NIMS Incident Command System (ICS) and will follow the principles of that
system. Where appropriate, the following is the order of rank within this department, set

forth in the Collective Bargaining Agreement:

1. Fire District Chief
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2. Deputy Chief

3. Division Chief

4. Battalion Chief

5. Captain

6. Driver Operator/Engineer
7. Firefighters

All officers shall report to their immediate supervisor in this chain of command.
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Title 16
Infection Control Program

Chapter 1
Approved Program for Infection Prevention and Control

16.1.1 The current Fire District approved program for infection prevention and control is set forth in
Appendix 16.1.1.
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17.1.1

17.1.2

17.1.3

17.1.4

17.1.5

17.2.1

17.2.2

Title 17
Privacy Policy

Chapter 1
HIPAA Policy

Adoption of HIPAA Policy: In accordance with the regulations of the Health Insurance
Portability and Accountability Act (HIPAA) enacted by the U.S. Congress, the Board of
Commissioners of theEagle Fire Protection Districthas adopted a Privacy Policy.

A Notice of Privacy Practices has been prepared and adopted by the Board of Comrsisners
to advise persons who receive fire protection services, emergency medical services and
related services from the Fire District of this Privacy Policy; and

An Authorization Form has been prepared and adopted by the Board of Commissioners for

persons receiving medical transportation, fire protection services, emergency medical services

AT A OAl AGAA OAOOEAARAO 4&£01Ti OEA &EOA $EOOOEAO Ol
of Privacy Practices.

Privacy Agent: The Board of Commissioners of th&agle Fire Protection Districthas
appointed the Fire Chief as Privacy Agent for the District to assure that the provisions of the
Privacy Policy are put into effect. The Fire Chief is responsible for the overall educatiand
updating Fire District personnel in regard to HIPAA policies and practices and for the proper

EAAPETI C T £ DPOEOAAU OAAT OAO ET AAAT OAAT AA xEOE
Designee: The Fire Chief may appoint a designee for the managemaitFire District privacy

records and for the educating and/or updating of Fire District personnel in regard to HIPAA on
his behalf.

Chapter 2
Forms

The Board of Commissioners of th&agle Fire Protection Districtadopts the following forms
for use by this Fire District in the administration of this Title.

Notice of Privacy Practices:
[Appendix 17.2.1]
Authorization Form:

[Appendix 17.2.2]
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18.1.1

18.2.1

18.2.2

18.2.3

Title 18
Vehicles

Chapter 1
Vehicle Designation

Vehicle Identification Number: Vehicle designations will be in accordance with Standard
Operating Procedures as implemented by thEire Chief and reported and approved by the
Board.

Chapter2
Administration Vehicle Use

Response of Chief Expected:It is expected that theFire Chief, or designeewill respond to
significant emergencies whether they are off duty or on duty. Assigned District vehicles [as
approved by the Board] are provided to theire Chief for his use in responding to emergencies
and conducting District business. Use of a District vehicle used as a requirement of
employment is exempt from taxation under current laws.

Assigned District Vehicles may be used by thd-ire Chief for District business at any time.
The Fire Chief mayalso use assigned District vehicles while conducting personal business on
the condition that they are available to respond to emergencies and remain within a thirty
(30) minute response time ofan EagleFire Station.

Immediate Family Member Policy: In the conduct of personal business, immediate family
members of theFire Chief may ride as passengers in District vehicles as long as they will not
be unreasonably placed at risk for physical harm should thiire Chief respond to an
emergency. In consideation of accommodating immediate family members as passengers, the
Fire Chief shall first obtain aRelease of Liability of the immediate family members who are
anticipated to be passengers in the assigned District vehicle to relieve the Fire District from
added liability in case of an accident.
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Title 19
Mutual Aid

Chapter 1
Purpose and Requirements

19.1.1 Purpose of Mutual Aid Assistance: It is the desire of theEagle Fire Protection Districtto

provide mutual aid assistance to other firaistricts/agencies whenever possiblén accordance
with Standard Operating Procedures
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Title 20
Fireworks Sales and Display Permitting

Chapter 1
Fireworks Sales Permitting

20.1.1 Permit Required Fireworks Sales: No person or legal entity shall engage in the sale nbn-
aerial common fireworks [as defined in Idaho Code Section 38602 (6)] within the
boundaries of this Fire District without a permit having been issued to them in accordance
with the provisions of this Chapter.

20.1.2 Permit Criteria and Form: Applications for the Issuance of a Permit undethis Chapter shall
be on form[Appendix 20.1.2 Fireworks Sales] which is herein approved and includes the
following:

1 the name and address of the applicant (or the names of all partners, if a partnership,
the nameof the corporation and the corporate officers if a corporation, or the name of
the limited liability company and all of its members, if a limited liability company);

1 the primary location of the business, each location at which fireworks are to be stored;
1 the applicant's Idaho sales tax seller's permit number, when applicable;

1 abond or valid certificate of public liability and property-casualty insurance providing
coverage of up to one hundred thousand dollars ($100,000) for personal injury and
property damage is required at the time of application; and,

91 the Applicant must pay a fee for issuing a permit under this Chapter of twentfive
dollars ($25.00).

20.1.3 Permit Application and Process: Permit Application filed under this Chapter must be filed
withanA DOl AAOOAA AU OEA &EOA $EOOOEAOS6O &EOA

20.1.4 Permitissuance: A permit shall be issued by the Fire Code Official when the application is
complete and in compliance with applicable law, and the permit shall be valid for twelve (12)
months from the date of issuance and is nontransferable.

20.1.5 Permit Revocation: A permitissued under this Chapter may be revoked if the permittee
violates any provisions of this chapter or Chapter 26 of Title 39 Idaho Code.

20.1.5.1 Permit revocation proceedings shall comply with the provisions of Chapter 52,
Title 67, Idaho Code[Appendix 20.1.5.1 Nonaerial Common Fireworks Sales -
Cease and Desist Ordef

20.1.6 Permit Display: Any permitissued pursuant to this Chapter shall be displayed in public view
at the location listed on the permit.
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Chapter 2
Fireworks Display and Other Evats Permitting
[Amended 20.2.1 by Resolution @020, Passed on 4.13.2020]

20.2.1 Permit Required Fireworks Displays and Other Events:  No person or legal entity shall
engage in the use of Fireworks [as dimed in Idaho Code Section 32602 (3)] in the public
display or other events within the boundaries of this Fire District without a permit having
been issued to them in accordance witthe provisions of this Chapter.

20.2.2 Permit Criteria and Form: Applications for the Issuance of a Permit undethis Chapter shall
be on form[Appendix 20.2.2 Fireworks Display ] which is herein approved and includes the
following:

T

The name and addressfahe applicant (or the names of all partners, if a partnership,
the name of the corporation and the corporate officers if a corporation, or the name of
the limited liability company and all of its members, if a limited liability company);

The primary location of the display or event, each location at which fireworks are to be
displayed;

Identification of all persons who will be supervising the public fireworks display or
other event and their qualifications to supervise such display or event;

A bond or vald certificate of public liability and property-casualty insurance providing
coverage of up to one million dollars ($1,000,000) for personal injury and property
damage is required at the time of application; and

The Applicant must pay a fee for issuing agomit for public display only under this
Chapter of One Hundred Twentfive Dollars ($125.00).

20.2.3 Permit Application and Process: Permit Application filed under this Chapter must be filed

20.2.4 Permit Issuance: The Fire Code Official shall review a completed Application under this
Chapter and conduct such further investigation as is reasonable for the criteria of issuance
which criteria are as follows:

1

1

)l

That any proposed sales and use oféworks outside the normal sales period provided
in Section 392606, Idaho Code, or proposing the use of fireworks in addition to nen
aerial common fireworks will not constitute an unreasonable hazard to persons or

property.

The public display or other evat will be supervised by a qualified person and will not
constitute an unreasonable hazard to persons or property.

Appropriate national fire protection association or international fire code provisions
may be used as guidance for these determinations.
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20.2.5 Permit Nontransferable: Permits issued under this Chapter shall be nontransferable, shall
list the specific date or dates upon which the display or event shall occur and the types of
fireworks and uses that will be allowed.

20.2.6 Permit Display: Any permit issued pursuant to this Chapter shall be displayed in public view
at the location and on the day(s) listed on the permit.
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Title 21
Fees for Services

Chapter 1
Fee Policy

21.1.1 In order to comply with the mandatory provisions of Icaho CodeSection63-1311 and Section

63-1311A, prior to the establishing any fee for services provided by the District the following
process must be followed:

Step No. 1is this a new fee [never been charged before] or an existing fee that is being
increased in excess of five percent (5%) of the existing fee.

1 If anew fee, it must be a charge for a service being provided by the District.
Check with legal counsel to determine if there is a legal basis for charging
the fee.

Step No. 2:;The new fee or he increase of an existing fee must be reasonably related to the
actual costs of providing the service, which should include a consideration of direct
costs and indirect costs.

9 Direct Costs are those which are traceable to specific items required to
render the service.

9 Indirect Costs are those which are administrative overhead operations
expenses which are related to providing the service. Examples are office
expense, insurance, wages and benefits of personnel and other identified
costs which relate to geeral operations. Indirect cost calculation should
be tied to the anticipated time required to provide the service.

For Example: In order to provide the service on average it requires one (1)
hour of staff time at $20.00 per hour + $10.00 per hour adminisative
overhead costs.

Sep No. 3:Draft a proposal for the new or increased fee with information on how the amount
was determined and provide the same to the Board of Commissioners for
authorization of the setting of a hearing and publication of noticefdhe proposed
new fee or fee increase.

Step No. 4:Board or Commissioners sets a public hearing and authorizes the publication of the
notice of the hearing.

Step No. 5:Notice is published in the official paper once a week for two weeks preceding the
week during which the hearing will be held.

Step No. 6:The Board of Commissioners holds the hearing and first receives a report from the
Secretary of proof of publication of the notice and then hears a presentation by
staff of the basis and justification forthe fee. This is followed by anyone appearing
wishing to provide comment.

Step No. 7.The Board of Commissioners either approves by resolution or does not approve
the proposed fee.

1 If the fee is approvedit should then be added to the fee schedule of the
District.
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21.1.2 The current Fire District Fee Schedule is set forth iAppendix 21.1.2.
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Title 22
Eagle Fire Protection District
Ada County Development Impact Fee Policies

Chapter 1
Findings

22.1.1 Findings, Intent and Purpose: The Board of Commissioners makes these findings, statement
of intent and purpose for the approval and enactment of this Resolution, to wit:

22.1.1.1 The Board of Commissioners is the governing board of this Fire District organized
and existing by virtueof Chapter 14 of Title 31 Idaho Code.

22.1.1.2 The Board of Commissioners of the Eagle Fire Protection District has the following
discretionary powers, as provided in Idaho Code Section 31417(5), to manage
and conduct the business and affairs of the Fifistrict which include, among
i O E ATO édopt <Dch rules and resolutions as may be necessary to carry out their
duties and responsibilities.

22113 4EA "1 AOA OAAEO O & Ooi A1 EUA OEAOA £EET AEI
Palicy.

22114 TEA &EOA $EOOOEAO6O AOOU AT A OAODI T OEAEI E
against fire and the preservation of life, and enforcement of any of the fire codes
and other rules that are adopted by the state fire marshal; and

22115 4 EA &E OAbotnHa0es DEUBe3B6n of the area within Ada County, state of
)y AAET j OEA O#1 O1 duoqgn AT A

22.1.1.6 The County and the Fire District are experiencing and are affected by considerable
growth and development; and

22.1.1.7 The County is a governmental entityas defined in the Idaho Development Impact
&AA ' AO AT AEEZEAA AO #EADPOAO wg T &£ 4EOI A o
Section 6%#8203(14) and, as provided at Idaho Code Section &202(5), has
ordinance authority to adopt a development impact fee orgiance, whereas this
Fire District does not have ordinance authority and cannot adopt a development
impact fee ordinance; and

22.1.1.8 Idaho Code Section 6:B204A, provides that a county, when affected by
development, has the authority to enter into an integovernmental agreement with
a fire district for the purpose of agreeing to collect and expend development
impact fees for payment of Fire District System Improvements costs incurred
within the county; and

22.1.1.9 The purposes of the Idahd®evelopment Impact Fee Act at Chapter 82 of Title 67
) AAET #1T AA j OEA O! A0d6q AO -&28aremsfalos: ET ¢ )
1 Ensure that adequate public facilities are available to serve new growth and
development;

1 Promote orderly growth and development by establishing uniform standards
by which local governments may require those who benefit from new growth
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22.1.1.10

22.1.1.11

22.1.1.12

22.1.1.13

22.1.1.14

22.1.1.15

22.1.1.16

22.1.1.17

and development pay [development impact fees] their proportionate share of
the costs of new public facilities needed to serve that new grdatvand
development; and

9 Establish minimum standards for and authorize cities to adopt impact fee
ordinances.
AEA #1711 EOOCETTAOO T &£  AA #1 01 6Uu j OEA O#1 0
Commissioners of the Fire District have established and appointedysuant to
Idaho Code Section 68205, the Ada County/Eagle Fire Protection District Joint
Development Impact Fee Advisory Standing Commijte@ EA O! AA #1 O1 OUT %
I AOGEOT OU #1111 EOOAA6QN AT A
The Ada County/Eagle Joint Advisory Committee hasepared a Capital
Improvements Plan, as provided in Idaho Code Sections-8205 and 678206(2),
and recommended the same to the Board of Commissioners of the Fire District and
the County Commissioners as a basis for the adoption of a development impas f
ordinance establishing, collecting and expending Fire District impact fees; and

Prior to the adoption of the Capital Improvements Plan, the County Commissioners
and the Board of Commissioners each, in accordance with Idaho Code Section 67
8206(3), published notice and held public hearings; and

The County and the Fire District have, pursuant to Idaho Code Section8204A,

entered into the Ada County/Eagle Fire Protection District Intergovernmental

Agreement to Collect and Expend Dey@inent Impact Fees for Fire District Systems
Improvements OEA O! AA #1 01 OU ' COAAIT AT 66q ET 1 OA
#1 O1T OU #1111 EOOETTAOOG AT AAOCI AT O 1T &£ | OAET A
Chapter 1 of Title 10 Ada County Code and has tlediédwing short title: Ada

County Participating Fire Protection District Development Impact Fee Ordinance

i OEA O/ OAET AT AA6q xEEAE EO EIT OAT AAA O pO
and expenditure of development impact fees for the Fire District; and

The Ordinance was drafted in accordance with the Capital Improvements Plan and

the provisions of Idaho Code Section 68204 and adopted by the County

Commissioners; and

The Ordinance and the Ada County Agreement require that the Boarfl o

Commissioners establish and maintain théda County/Eagle Fire Protection

District Development Impact Fee Capital Projects Trust Fynd@ EA  O! A A

#1 OT OUT%ACI A 40000 &0OT AdQ ET 1 OARD Of OAA
Eagle Fire District Developmenhimpact Fees collected pursuant to the Ordinance

and the Agreement; and

The Ordinance and the Ada County Agreement require that the Board of
Commissioners establish and maintain a Fire District agency position District
Administrator to facilitate the Fire District performance of the Ordinance and the
Agreement; and

It is the intention of the Board of Commissioners by the adoption of this Resolution
to comply with its duty and responsibilities under the Ordinance and the Ada
County Ageement.
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Chapter 2
Ada County/ Eagle Fire Protection District Intergovernmental Agreement
to Collect and Expend Development Impact Fees
for Fire District Systems Improvements

22.2.1 In order to impose, collect and expend Fire District Impact Fees withithe Fire District which
is also within the unincorporated area of the County, pursuant to the laws of the state of Idaho
AO OAO &I OOE E1T #EAPOAO p 1 &£ OEEO o011 EMUh OEA
County Participating Fire Protection Distct Development Impact Fee Ordinante AT AE AEAA A
#EADPOAO p 1T £ 4EOIT A pnn ' AA #1 616U #1 AA j OEA O/ O

22.2.2 Additionally in order to impose, collect and expend Fire District Impact Fees within the
County, the County Commissioners and the Commissiosenf this Fire District have entered
ET O1 Eagl€Hre Motection District Intergovernmental Agreement to Collect and Expend
Development Impact Fees for Fire District Systems Improventents OEA O! AA #1 01 OU
I COAAT AT 66 Q8

22.2.3 This Fire District, pursuart to the Ada County Agreement, is required to abide by the terms
and conditions required of it as set forth in the Ordinance and as set forth in the Ada County
Agreement.

Chapter 3
Ada County/Eagle Fire Protection District Development Impact Fee
Capital Projects Trust Fund

22.3.1 Trust Fund Established: The Ada County/Eagle Fire District Development Impact Fee Capital
Projects TrustFung OEA O! AA #1 O1 OUT%ACI A 40000 &0O1 Ad6Q EC
holding fund of the Fire District into whichare deposited, maintained and expended Fire
District Impact Fees which were collected pursuant to the Ordinance and the Ada County
Agreement.

22.3.2 Trust Fund not District Funds: Funds, which are part of and accounted for by the Fire
District as accountsof the Ada County/Eagle Trust Fund are not Fire District funds and not a
part of the Fire District budget or the financial statement of Fire District funds but are held in
trust in accordance with the terms and conditions of Idaho Law, the Ordinance anklg Ada
County Agreement and subject to appropriation and expenditure by the Fire District as
provided by the Ordinance and Ada County Agreement.

22.3.3 Trust Fund Administration:  The District Administrator administers the Ada County/Eagle
Trust Fund in acordance with the following:

22.3.3.1 The Ada County/Eagle Trust Fund shall be divided into separate accounts, one for
each Fire District Impact Fee collected.

22.3.3.2 Each separate account shall be designated by the last two digits of the year, month
and date the Fee was collected, the name of the Fee Payer and county assessor
parcel number (i.e. 18/5/1- Smith - Ada Parcel No. ).
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22.3.3.3 Each separate account shall be additionally designated, in the event it was paid
under protest (i.e. UP) or ighe subject of a claim for refund or reimbursement (i.e.
CR).

22.3.3.4 All funds in all accounts in the Ada County/Eagle Trust Fund shall be maintained in
an interest bearing account. The interest earned on each Account pursuant to
Idaho Code Section 68210(1) shall not be governed by Idaho Code Section 57
127, as amended, but shall be considered funds of the Account and shall be subject
to the same restrictions on uses of funds as the Fire District Impact Fees on which
the interest is generated.

22.3.3.5 First-in/First -out. All funds in each account shall be spent in the order collected, on
a first-in/first -out basis.

22.3.3.6  Accurate financial records shall be maintained and kept for each account that shall
show the source and disbursement of all reveres, that shall account for all monies
received, that shall ensure that the disbursement of funds from each account shall
be used solely and exclusively for the provisions of projects specified in the Capital
Improvements Plan, and that shall provide an arual accounting for each Ada
County/Eagle Trust Fund Account showing the source and amount of all funds
collected and the projects that were funded.

22.3.4 Expenditures from the Trust Fund: The expenditure of Eagle Fire District Development
Impact Fees collected and deposited to the Ada County/Eagle Trust Fund shall be subject to
approval by the Board of Commissioners and made in accordance with the following:

22.3.4.1 Inthe event the FireDistrict intends to commence construction of System
Improvements which are the subject of the Capital Improvements Plan and the
Ordinance and the Fire District intends to use funds held in the Ada County/Eagle
Trust Fund to pay System Improvements Costg,shall include in the fiscal year
budget, as a separate income line item and expense appropriation, the anticipated
amount of Trust Funds intended to be used for such construction.

22.3.4.2 Accounts which are the subject of a Fee Payer protest or a cldion refund or
reimbursement, or Accounts in which the payment was based upon miscalculation
shall not be expended until resolution of the protest, claim, or miscalculation.
Expenditures shall thereafter be made in accordance with the final action on the
protest, claim, or miscalculation.

22.3.4.3 Accounts are subject to a refund in the event the Fire District fails to commence
construction of System Improvements in accordance with the Ordinance, or to
appropriate funds for such construction, within eight (§ years after the date on
which such fee was collected by the Fire District. The Fire District may hold Fire
District Impact Fee for longer than eight (8) years if the Fire District identifies in
writing and in written notice to the owner of record of the parcel: (a) a reasonable
cause why the fees should be held longer than eight (8) years; and (b) an
anticipated date by which the fees will be expended, but in no event greater than
eleven (11) years from the date they were collected. If the Fire Districomplies
with the previous sentence, then any Eagle Fire District Development Impact Fees
so identified shall be refunded to the Fee Payer if the Fire District has failed to
commence construction of System Improvements in accordance with the written
notice, or to Appropriate Funds for such construction on or before the date
identified in such writing.
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22.3.4.3.1 Any refund due from these accounts shall be paid to the then owner of
record of the parcel for which the Fire District Impact Fee was paid.

22.3.44 In accordance with the Firstin/First -Out basis, above stated, expenditures shall be
made from accounts in payment to the Fire District for Systems Improvements
Costs incurred by the Fire District for the category of System Improvements within
or for the benefit of the Service Area within the County which were Capital
Improvements Costs to create additional improvements to serve new growth.

22.3.4.5 For each account, a surcharge shall be imposed for the collection of Fire District
Impact Fees, as identiéid in the Capital Improvements Plan, which surcharge does
TT0 AgAARAAA OEA $AOAITPI AT 0860 0071 Bl OOEI T AO
Capital Improvements Plan.
22.3.4.6 Eagle TrustFund Audit: ! O PAOO 1T £ OEA &EOA $EOOOEAOBHO
separately for each development impact fee capital projects trust fund it shall
prepare an annual report: (a) describing the amount of all Eagle Fire District
Development Impact Fees collected, appropriated or spent during the preceding
year by category of Phblic Facility; and (b) describing the percentage of taxes and
revenues from sources other than the Eagle Fire District Development Impact Fees
collected, appropriated or spent for System Improvements during the preceding
fiscal year by Systems Improvementsategory of District Capital Facilities.

Chapter 4
District Administrator

22.4.1 There is herein established the office of District Administrator, who shall be appointed by the
Board of Commissioners and annually after the effective date of this Poliayits first meeting
in February and who shall perform the functions and duties of the office as provided in the
Ordinance, the Ada County Agreement, Ada County/Eagle Trust Fund and this Chapter.
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Title 23
Eagle Fire Protection District/City of Eagle
Devdopment Impact Fee Policies

Chapterl
Findings

[Amended by Resolution No. 262020, approved on November 30, 2020]

23.1.1 Findings, Intent and Purpose: The Board of Commissioners makes these findings, statement
of intent and purpose for the approval andcenactment of this Resolution, to wit:

23.1.1.1 The Board of Commissioners is the governing board of this Fire District organized
and existing by virtue of Chapter 14 of Title 31 Idaho Code.

23.1.12 The Board of Commissioners of the Eagle Fire Protectionsict has the following
discretionary powers, as provided in Idaho Code Section 31417(5), to manage
and conduct the business and affairs of the Fire District which include, among
i O E ATO édopt <Dch rules and resolutions as may be necessary to carriheir
duties and responsibilities.

23113 4EA "1 AOA OAAREO OF & Oi Al EUA OEAOA ££ET AEIT
Policy.

23114 4EA &EOA $EOOOEAOG0 AOOU AT A OAODPI T OEAEIE
against fire and thepreservation of life, and enforcement of any of the fire codes
and other rules that are adopted by the state fire marshal; and

23115 4EA &EOA S$EOOOEAOSO Al O1 AAOEAG El Al OAA Oi
#1 01 Ouh OOAOA y,amd ) AAET | OEA O#EOQOUG

23.1.16 The City and the Fire District are experiencing and are affected by considerable
growth and development; and

23.1.17 The City is a governmental entity as defined in the Idaho Development Impact Fee
Act codified at Chapter 82 of Title 67 IAET #1 AA j§ OEA O! AG6q AOD
67-8203(14) and, as provided at Idaho Code Section 8202(5), has ordinance
authority to adopt a development impact fee ordinance, whereas this Fire District
does not have ordinance authority and cannot adopt aeelopment impact fee
ordinance; and

Y

23.1.18 Idaho Code Section 6:B204A, provides that a city, when affected by development,
has the authority to enter into an intergovernmental agreement with a fire district
for the purpose of agreeing to collect and g@end development impact fees for
payment of Fire District System Improvements costs incurred within the city; and

231.19 The purposes of the Idaho Development Impact Fee Act at Chapter 82 of Title 67
y AAET #1 AA j OEA O! AOo6 q tidn®s7-8&282Dare/Es fallOs: ET  f )
1 Ensure that adequate public facilities are available to serve new growth and
development;

1 Promote orderly growth and development by establishing uniform standards
by which local governments may require those who benefit from new growth
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23.1.110

231111

231.112

23.1.113

231.114

23.1.115

23.1.116

231.117

and development pay [development impact fees] their proportionate share of
the costs of new public facilitiesneeded to serve that new growth and
development; and

9 Establish minimum standards for and authorize cities to adopt impact fee
ordinances.

4EA #EOU #1 01 AEl 1 £ OEA #<£eddblisiedmndA Cl A

appointed, pursuant to IdahoCode Section 678205, the EagleCity Development

Impact Fee Committeg OEA O#EOU 1T £ wACI A 1 AGEOT OU

The City of Eagle/Eagle Fire Protection District Joint Advisory Committee has

prepared a Capital Improvements Plan, as provided ilWlaho Code Sections 67

8205 and 67-8206(2), and recommended the same to the Board of Commissioners

of the Fire District and the City Council as a basis for the adoption of a development

impact fee ordinance establishing, collecting and expending Fire Ditt impact

fees; and

Prior to the adoption of the Capital Improvements Plan, the City Council and the
Board of Commissioners each, in accordance with Idaho Code Sectior8ZD6(3),
published notice and held public hearings; and

The City and the Fire District have, pursuant to Idaho Code Section-®204A,
entered into the City of Eagle/Eagle Fire Protection District Intergovernmental
Agreementand Joint Powers Agreement for tl@ollecton and Expendure
Development Impact Fees f@agleFire ProtectionDistrict Systems Improvements

j OE

#1

i OEA O#EOU 1T £ wAGI A | COAAI AT 66 ET 1 OAAO

enactment of Ordinance No835, which is codified asChapter6 of Title 7 Eagle City
Code and has the following short titleCity of Eagle Fire District Development

Impact Fee Ordinance OEA O/ OAET AT AA6qQ xEEAE EO ET OAIl

establishment, collection and expenditure of development impact fees for the Fire
District; and

The Ordinance was drafted in acaolance with the Capital Improvements Plan and
the provisions of Idaho Code Section 68204 and adopted by the City Council of
the City of Eagle; and

The Ordinance and the City of Eagle Agreement require that the Board of
Commissioners establish ad maintain the City of Eagle/Eagle Fire Protection

District Development Impact Fee Capital Projects Trust F4yn®@ EA O# EOU 1 £
ACI ATwACI A &EOA 40000 &O01 AdQq ET 1T OAAO Oi

expend Eagle Fire Protection District Development Ingct Fees collected pursuant
to the Ordinance and the City of Eagle Agreement; and

The Ordinance and the City of Eagle Agreement require that the Board of
Commissioners establish and maintain a Fire District agency position District
Administrator to facilitate the Fire District performance of the Ordinance and the
Agreement; and

It is the intention of the Board of Commissioners by the adoption of this Resolution
to comply with its duty and responsibilities under the Ordinance and the iy of
Eagle Agreement.
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23.2.1

23.2.2

23.2.3

23.3.1

23.3.2

23.3.3

Chapter 2
City of Eagle/Eagle Fire Protection District
Intergovernmental Agreementand Joint Powers Agreement for the
Collecion and Expendture Development Impact Fees
for EagleFire Protection District Systems Improvements

[Amended by Resolution No. 262020, approved November 30, 2020]

In order to impose, collect and expend Fire District Impact Fees within the Fire District which
is also within the City, pursuant to the laws of the state of Idaho as set forth in Chapt of this
Title, the City Council of the City of Eagle hasnendedO E @ity 6f Eagle Development Impact
Fee Ordinancéby the addition of sections 76-17 and 7-6-18 Eagle City Code (the

O/ OAET AT AA6 Q8

Additionally in order to impose, collect andexpend Fire District Impact Fees within the City,

OEA #EOU #1 O1 AEl AT A OEA #1111 EOOEIT Rwear 1 £ OEEO

Eagle/Eagle Fire Protection District Intergovernmental Agreemeand Joint Powers Agreement
for the Collecton and Expendture Development Impact Fees féfagleFire ProtectionDistrict
Systems Improvemendss § OEA O#EOU 1T £ %ACI A ! COAAI AT 06 Qs

This Fire District, pursuant to the City of Eagle Agreement, is required to abide by the terms
and conditions required ofit as set forth in the Ordinance and as set forth in the City of Eagle
Agreement.

Chapter 3
City of Eagle/Eagle Fire Protection District Development Impact Fee
Capital Projects Trust Fund

Trust Fund Established: The City of Eagle/Eagle Fire Protdion District Development Impact

Fee Capital Projects Trust FupdOEA O#EOU 1 £ WACI AT®WACI A &EOA
established as a custodial holding fund of the Fire District into which are deposited,

maintained and expended Fire District Impact Feeshich were collected pursuant to the
Ordinance and the City of Eagle Agreement.

Trust Fund not District Funds: Funds, which are part of and accounted for by the Fire
District as accounts of the City of Eagle/Eagle Fire Trust Fund are not Fire Dist funds and

not a part of the Fire District budget or the financial statement of Fire District funds but are
held in trust in accordance with the terms and conditions of Idaho Law, the Ordinance and the
City of Eagle Agreement and subject to appropriain and expenditure by the Fire District as
provided by the Ordinance and City of Eagle Agreement.

Trust Fund Administration:  The District Administrator administers the City of Eagle/Eagle
Fire Trust Fund in accordance with the following:

23.3.3.1 The City of Eagle/Eagle Fire Trust Fund shall be divided into separate accounts,
one for each Fire District Impact Fee collected.

23.3.3.2 Each separate account shall be designated by the last two digits of the year, month
and date the Fee was collected, ¢hname of the Fee Payer and county assessor
parcel number (i.e. 18/5/1- Smith - Ada Parcel No. ).
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23.3.3.3

23.3.34

23.3.35

23.3.3.6

Each separate account shall be additionally designated, in the event it was paid
under protest (i.e. UP) or is the subject of a claim for nefd or reimbursement (i.e.
CR).

All funds in all accounts in the City of Eagle/Eagle Fire Trust Fund shall be
maintained in aninterest-bearing account. The interest earned on each Account
pursuant to Idaho Code Section 68210(1) shall not be governed by Idaho Code
Section 57127, as amended, but shall be considered funds of the Account and shall
be subject to the same restrictions on uses of fidls as the Fire District Impact Fees
on which the interest is generated.

First-in/First -out. All funds in each account shall be spent in the order collected, on
a first-in/first -out basis.

Accurate financial records shall be maintained ahkept for each account that shall
show the source and disbursement of all revenues, that shall account for all monies
received, that shall ensure that the disbursement of funds from each account shall
be used solely and exclusively for the provisions ofrpjects specified in the Capital
Improvements Plan, and that shall provide an annual accounting for each City of
Eagle/Eagle Fire Trust Fund Account showing the source and amount of all funds
collected and the projects that were funded.

23.3.4 Expenditures from the Trust Fund: The expenditure of Eagle Fire Protection District
Development Impact Fees collected and deposited to the City of Eagle/Eagle Fire Trust Fund
shall be subject to approval by the Board of Commissioners and made in accordance with the

following:
23.34.1

23.3.4.2

23.3.4.3

In the event the Fire District intends to commence construction of System
Improvements which are the subject of the Capital Improvements Plan and the
Ordinance and the Fire District intends to use funds held in the City of Eagle/Eagle
Fire Trust Fund to pay System Improvements Costs, it shall include in the fiscal
year budget, as a separate income line item and expense appropriation, the
anticipated amount of Trust Funds intended to be used for such construction.

Accounts which ae the subject of a Fee Payer protest or a claim for refund or
reimbursement, or Accounts in which the payment was based upon miscalculation
shall not be expended until resolution of the protest, claim, or miscalculation.
Expenditures shall thereafter be mde in accordance with the final action on the
protest, claim, or miscalculation.

Accounts are subject to a refund in the event the Fire District fails to commence
construction of System Improvements in accordance with the Ordinance, or to
appropriate funds for such construction, within eight (8) years after the date on
which such fee was collected by the Fire District. The Fire District may hold Fire
District Impact Fee for longer than eight (8) years if the Fire District identifies in
writing and in written notice to the owner of record of the parcel: (a) a reasonable
cause why the fees should be held longer than eight (8) years; and (b) an
anticipated date by which the fees will be expended, but in no event greater than
eleven (11) years from thedate they were collected. If the Fire District complies
with the previous sentence, then any Eagle Fire Protection District Development
Impact Fees so identified shall be refunded to the Fee Payer if the Fire District has
failed to commence construction & System Improvements in accordance with the
written notice, or to Appropriate Funds for such construction on or before the date
identified in such writing.
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23.3.4.3.1 Any refund due from these accounts shall be paid to the then owner of
record of the parcel for which the Fire District Impact Fee was paid.

23.3.4.4 In accordance with the FirstIn/First -Out basis, above stated, expenditures shall be
made from accounts in payment to the Fire District for Systems Improvements
Costs incurred by the Fire Distrit for the category of System Improvements within
or for the benefit of the Service Area within the City which were Capital
Improvements Costs to create additional improvements to serve new growth.

23.3.4.5 For each account, a surcharge shall be imposed the collection of Fire District
Impact Fees, as identified in the Capital Improvements Plan, which surcharge does
TT0 AgAARAAA OEA $AOAITPI AT 0860 001 Bl OOEI T AO
Capital Improvements Plan.

23.3.4.6 Eagle Fire TrustFund Audit:! O PAOO 1T £ OEA &EOA $EOOOEAOD
and separately for each development impact fee capital projects trust fund it shall
prepare an annual report: (a) describing the amount of all Eagle Fire Protection
District Development Impact Fees cdécted, appropriated or spent during the
preceding year by category of Public Facility; and (b) describing the percentage of
taxes and revenues from sources other than the Eagle Fire Protection District
Development Impact Fees collected, appropriated or gmt for System
Improvements during the preceding fiscal year by Systems Improvements category
of District Capital Facilities.

Chapter 4
District Administrator

23.4.1 There is herein established the office of District Administrator, who shall be appointealy the
Board of Commissioners and annually after the effective date of this Policy at its first meeting
in January and who shall perform the functions and duties of the office as provided in the
Ordinance, the City of Eagle Agreement, City of Eagle/Eaglee Trust Fund and this Chapter.
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APPENDIX 2.26 Policy Code Revision Form

SUBJECT: Procedure, Name, Title, or area being discussed
PURPOSE: Reason for the Development of the policy

DIVISION AFFECTEDWho will be affected by adoption of this section

POLICY: Direct order, or rulespertaining to the aforementioned section

RESPONSIBILITY: What is expected as a result of the policy, or who is responsible for the action
included herein?

OPERATIONAL IMPAG :Effect on other fire/rescue/EMS operations, S.0.P.s, and cost to the tDistric
implement

PROCEDURE: Where there is needed a specific guideline of action to be followed, regarding the
subject matter included.

Authorized Signature Title Date
Proposed Paty Revision
If this proposal is a revision of an existing Policy, write the existing Policy as it is presently written:

Policy Code Number

NEW/ PROPOSED

Policy Code Number
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APPENDIX 2.5.2.2 Receipt of District Policy Code

THIS PERSONNEL POLICY IS NOT A CONTRACT. THIS POLICY DOES NOT IN ANY WAY IMPLY O
CREATE ANY RIGHTS, CONTRACTUAL OR OTHERWISE ON BEHALF OF EMPLOYEES BRGIBUNTEERS
FIRE PROTECTION DISTRHETDISTRICT SPECIFICALLY NEGATES ANY INTENTIONN'O CREATE A
EMPLOYMENT CONTRACT THROUGH ADOPTION OR DISSEMINATION OF THIS POLICY.

THE DISTRICT MAY, THROUGH FORMAL ACTIONS OF THE BOARD OF FIRE PROTECTION
COMMISSIONERS, ENTER EMPLOYMENT CONTRACTS WITH CERTAIN EMPLOYEES. NO CONTRACT C
EMPLOYMENT WIBAGLE FIRE®RECTION DISTRWILL BE VALID UNLESS IT IS SIGNED IN
ACCOURDANCE WITH PROPER PROCEDURE BY A SPECIFICALLY AUTHORIZED REPRESENTATIVE Ol
GOVERNING BOARD AND UNLESS IT IS SIGNED BY AND CONTAINS THE NAME OF THE EMPLOYEE W
WOULD BE BENIFITED BY THE BONTR

THE POLICIES AND ANY BENEFIT OFFERINGS OUTLINED IN THIS HANDBOOK ARE SUBJECT T(
CHANGE AT ANY TIME, WITHOUT NOTICE. CHANGES MAY BE MADE IN THE SOLE DESCRETION OF Tt
GOVERNING BOARD. NOTHING CONTAINED IN THIS HANDBOOK IS INTENDED TO ALRER, REPLACE, (
SUPERSEDE ANY TERM OF COLLECTIVE BARGANING AGREEMENT VALIDITY EAGEREIRBY THE
PROTECTION DISTRNCACCOURDANCE WITH CHAPTER 18, TITLE 44, IDAHO CODE OR OTHER
APPLICABLE LAW. IN THE EVENT OF A CONFLICT BETWEEN THE POLICIES IN THISAHANDBOOK AND
WRITTEN CONTRACT OR COLLECTIVE BARGANING AGREEMENT MEETINGNHDEXBDVE
REQUIREMENTS, THE TERMS OF THE APPLICABLE WRITTEN CONTRACT OR COLLECTIVE BARGANIN
AGREEMENT SHALL PREVAIL.

VOLUNTEERS OF THE DISTRICT MUST SIGN THE VOLUNTEER STATUSALAGREENEH
THE ACKNOWLEDGEMENT OF RECIEPT. SIGNING THE ACKNOWLEDMENT OF RECEIPT IS REQUIRED
BOTH EMPLOYEES AND VOLUNTEERS OF THE DISTRICT.

The provisions of this policy do not cover legal counseEémle Fire Protection District

| HAVE READ ANIDDDERSTAND ALL OF THE MATERIAL IN THIS POLICY AND PROCEDURES
MANUAL AND AGREE TO ABIDE BY THE RULEBAWLEHHRE PROTECDISNRICT

SIGNATURE OF EMPLOYEE DATE

Copy toFile at Station
Copy to Member

EAGLE FIRE PROTECTION DISTRICT
ACKOWLEDGMENT OF RECIEPT
The undersigned member of thgagle Fire Protection Distriithe District) acknowledges that
he/she has received and reviewed a copy of the Districts written manual detailing Administrative Policies,
Standard Operating Procedures, Fire District Procedures, and Fire District Background (the Manual). By
signing thisdocument, | represent that | have read and understood these policieparddures anavill
abide by them.
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The Manual is provided for informational purposes. The Manual is not to be construed as a
contract between the District and any of its employeesolunteers, and does not create or imply any
rights, contractual or otherwise, on behalf of District employees or volunteers. Employment within the
District is at the will of either the undersigned or the District, and either party may terminate their
relationship with the District at any time, for any reason or no reason. Signature acknowledges awareness
of this atwill relationship. The District may, through resolution of its Commission, alter or amend the
Manual or any of its provisions at any time.

In the normal course of the Districts activities, the Manual will direct proper conduct and
procedure within the District. However, situations may arise in which the District does not follow the
specific procedures outlined. In such situations, the Disteitetins the power to take appropriate actions,
including, but not limited to, changing compensation, working conditions, work assignments, and
termination of any relationship with the District. While the Manual provides information outlining various
discplinary actions that may eventually lead to termination, the District retains its ability to exercise all of
the rights provided through the awill relationship andallows employees and volunteers to similarly
exercise such rights inherent in theatll relationship.

District Employee or Volunteer Date

Supervisor Date
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APPENDIX 3.2.8.2 Commissioner Expense Reimb ursement Form
EAGLE FIRE PROTECTION DISTRICT
COMMISSIONER EXPENSE REIMBURSERIRNT
From: The Board of Commissioners

To: Eagle Fire Protection District Treasurer

Date:

Commissioners actual expenses for travel and otxgrenses, as authorized by the Board of

Commissioners for attendance at meetings or events other than regular or special Board of Commissioners
meetings or Fire District Commissioners meetings, shall be paid in addition to attendance compensation.
[I.C. 831-1421 (2)] and Section 3.2.8.2 Eagle Fire Protection District Policy Code.

Name of the Meeting or Event:

Location:

Date  Expense Description (Travel, Meals, Lodging, Incidental Related Expense Amount
mileage travel claims, state the destinations and the round trip mileage.)

Total

Receipts Attached except for mileagavelclaims which are reimbursed at current IRS business standard
mileage rate.

I do hereby verify that | have incurred by the above stated expenses for my attendance at the
above stated meeting or event:

Datedthis day of , 20

Signed;

Requester
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APPENDIX 33.1.2a Notice of Vacancy

NOTICE OF VACANCY
FOR OFFICE OF COMMISSIONER OF SUBDISTRICT 1
EAGLE FIRE PROTECTION DISTRICT
[1.C. §31-1409]
NOTICE IS HEREBY GIVEN:

Vacancy Commissioner Subdistrict No. _ Declardtht the Board of Commissioners of the
EAGLE FIRE PROTECTION DIAdGFenand BoiseCounties, declares the office of Commissioner of
Subdistrict No. __ to be vacant.

Meeting to Fill VacancyThe Board of Comissioners will meet at thEagleHre StationNo. 1 966
Iron Eagle Drive Eagle, Idaho 83616 p.m. onTuesdaythe  day of , 20, at which
time the Commissioners will consider all Written Resfis for Appointment to the position of the office of
Commissioner of Subdistrict No. __ and consider the appointment of a qualified individual to fill the
vacancy.

Term of OfficeThe term of the appointed commissioner for Subdistrict No. ___ will expire at
midnight on December 31, 20__.

Qualifications:Residents oEAGLE FIRE PROTECTION DIS/RI&E interested in being
appointed to the position of Commissioner are encouragedubmit a Written Request for Appointment,
which can be obtained from the District Secretary, no later than 5:00 p.m. on Monday, the ___ day of
, 20__. In order to serve in this position, a person must be a qualified elector of Subdistrict
No.__ and have been a resident within the Fire District for a period of at least one (1) year.

Persons filing a Written Request for Appointment and all other persons are invited to attend said
meeting.

, Secretary
EAGLE FIRE PROTECTION DISTRICT

Suggested publication date:

Publish [I.C. § 311409(2) Publish in one issue of the official newspaper of the fire district.
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APPENDIX 33.1.2b Written Request for Appointm ent

WRITTEN REQUEST FOR APPOINTMENT
OF
[name]
AS FIRE DISTRICT COMMISSIONER SUBDISTRICT No. ___
[I.C. § 341409]

[Must be filed with Fire District Secretary by 5:00 p.m. on , 20 ]

| do hereby submit to the Commissioners of B&GLE FIRE PROTECTION DIgTIRWiitten
Request for Appointment to the office of Commissioner of Subdistrict No.  &afke Fire Protection
District, to be appointed at the meeting to be held tre ___ day of , 20, and that my
residence address is: Eagle Idaho.

| further certify that | am a qualified elector of Subdistrict No.___ and have been a resident within
the Eagle Fire Protection Distritcir a period of at least one (1) year.

Dated: , 20

Signed:

Contact phone:

You may attach any statement of specific interest or statemegbaf background to this Written
Request for Appointment.

Return to:
EAGLE FIRE PROTECTION DISTRICT
1119E StateSt, Suite #240
EaglelD 8366
2089396463
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APPENDIX 34.1 Map of District
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